AIMUHUCTPALNA 30JIOTYXMHCKOI'O CEJIBCOBETA
JIOKTEBCKOI'O PAMIOHA AJITAMICKOI'O KPAS

IHOCTAHOBJIEHUE

28.12.2018 Ne 74

00 yrBep:xknenuu [lopsinka paccMoTpeHHs 00paleHuil rpaKIaH
AaMuHHCTpPanued 30JI0TYXHHCKOIO CeJIbCOBEeTa
JIOKTEBCKOro paiioHa AJITAlICKOr0 Kpast

B cootBerctBuu ¢ @enepanbHbiM 3akoHOM OT 02.05.2006 Ne59-@3 «O nopsake
paccMoTpeHust  oOpamieHuid  rpaxnaH  Poccuiickoit  ®Dexpepanumn», 3aKOHOM
Adraiickoro kpas ot 29.12.2006 Nel52-3C «O paccMOTpeHUH OOpalieHui rpakaaH
Poccuniickonn ®denepanyu Ha TEPPUTOPUM ANTANCKOrO Kpas», PYKOBOICTBYSCH
VYcTaBOM MYHULHMIIAIBHOTO 00pa3oBaHUsl 30JIOTYXWHCKHH ceabcoBeT JIOKTEBCKOro
parioHa ANTalCKOro Kpas:

1. YtBepauth Ilopsanok paccMoTpeHus 0OpallleHui rpakJaH AJMUHUCTpaIUen
30JI0TyXHMHCKOTO ceibcoBeTa JIOKTeBCKOro paifoHa AnTaiickoro kpas (IpUiIokKeHHe
Ne 1)

2. KoHTpoIb 32 UCTIONHEHNEM HACTOAIEr0 IOCTAaHOBJIEHUS OCTABIISAIO 3a COOOM.

I'maBa cenbcoBeTa: Casuna H.A.



ITpunoxenune Nel

MOPSIIOK PACCMOTPEHUS OBPAILIEHUI IT'PAXKIAH
AJIMAHUCTPAIIMEHN 30JIOTYXMHCKOI'O CEJIBCOBETA
JJOKTEBCKOI'O PAMOHA AJITAUCKOI'O KPAS

1. O01Me mMoNI0KEHUS

1.1. Tlopsmok paccMoTpeHuss OOpalleHHid TpaxaaH aJIMUHHUCTpauuen
30JI0TYyXUHCKOTO celibcoBeTa JIOKTEBCKOro paiioHa AnTalickoro kpas (nanee -
[Topsinok) ycraHaBiauBaeT TpeOOBaHHA K OpraHU3aludyd padOThl MPU PACCMOTPEHUU
oOparieHnii TpaxaaH, BKIIOYas oOpalieHus OO0beIWHEHUN TpakIaH, B TOM YHCIIE
IOPUJINYECKUX JIUL, HAIIPaBJIEHHbBIE B AIMUHUCTPALMIO 30JIOTYXUHCKOTO CENbCOBETA
JlokTeBcKkOro paiioHa AnTalckoro kpas (najnee - aAMUHUCTpAILMs CEIbCOBETA) B
NUCBbMEHHOU (opMme Ui B (opMe 3JIEKTPOHHOTO JOKYMEHTAa, a TaKXKE YCTHBIX
oOpallieHuil rpakJaH, MOCTYIUBUIMX B aAMUHHUCTPAIIMIO CEJIbCOBETA, B TOM YHCIIE B
X0/I€ JIMYHOTO IIpHeMa.

1.2. Opranuzauus paboTbl c OOpallleHUSIMU TpakJaH OCYLIECTBISIETCA B
COOTBETCTBHM C JCHUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu u
AJITaiCKOTO Kpasi.

1.3. B llopsnke HCHONB3YyIOTCS OCHOBHBIE TEPMHUHBI, MPEIYCMOTPEHHBIE
cratbeii 4 denepanpHoro 3akoHa oT 02.05.2006 Ne59-D3 «O nopsiake paccCMOTpeHuUs
oOpaienuit rpaxkaan Poccuiickoit @eneparuny (nanee — denepanbHbiil 3akoH Ne59-
D3).

2. Ilpuem, yuet u nepBudHasi o0paboTka 0OpalleHnui rpakKaaH

2.1. OOparenusi rpaxaaH, HampaBiICHHbIE B AJMUHUCTPAIMIO CEIbCOBETA,
MOJIJIekKAT 0053aTEIbBHOMY PaCCMOTPEHHIO.

2.2. IlucbmeHHble oOOpalieHUs TpaxkAaH, aapecaToM KOTOPBIX SIBISIETCS
aIMUHUCTpAIIMSI  CEJIbCOBETA, HAIpPAaBJSIOTCS HAa TMOYTOBBIA anpec: 658419
Aunraiickuii kpail, JIokTeBckuil paiioH, c.3on0Tyxa, yiu.HeepoBa 43a. Ilpuem
rpakJiaH, a TaKXKe YCTHBIX OOpAIlleHUI OCYIIECTBISETCA MO aapecy: AaTahckuit
kpaii, JJokTeBCckuii paitoH, c.3onoryxa, yi.HeBeposa 43a, Ten. 8 (385 86) 25-3-43, B
paboune mam ¢ 8.00 mo 17.00, obex ¢ 13.00 mo 14.00, BeIXOAHBIC - CcyOOOTa M
BOCKPECEHBE.

OGpamienuss B popMe 3JIEKTPOHHOTO JOKYMEHTa MPUHUMAIOTCS IO aJapecy
anekrporHor moutkl: (E-mail): selsovet1961@mail.ru wim Ha oduMaIbHOM caiiTe
MYHHUITUTIATFHOTO 00pa30oBaHus 30JI0TYXUHCKHM cebcoBET JIOKTEBCKOTO palioHa.

2.3. Opranmzanus paboTel ¢ OOpaleHUsIMH Tpa)xJaaH OCYIIECTBIACTCS B
MPUEMHON aIMUHUCTPAIIUU CEIHCOBETA.

2.4. Bce mmuchMeHHBIE OOpalieHHs] TPaXKJaaH, MOCTYNUBIIHNE B KOHBEPTAX,
MOJITIeXKAT 0053aTEIIbHOMY BCKPBITHIO U TIPEIBAPUTEIHLHOMY ITPOCMOTPY.

2.5. Tlpu mosy4eHUM MHCHMEHHBIX OOpAIICHW TPaKIaH WM OOpalleHHM
rpaxaan B ¢GopMme SJIEKTPOHHOTO JOKYMEHTAa TMPOBEPSIOTCS YCTAHOBJICHHBIC




®denepaibHbIM 3aKOHOM PEKBU3UTHI OOpallleHUs, HAJIM4YME YKAa3aHHBIX aBTOPOM
BJIOKEHUM Y MIPUIIOKECHUU.

2.6. B nucbmMeHHOM OOpallleHuy Wid B oOpamieHud B (opme 3JIEKTPOHHOTO
JIOKyMEHTA TPaXkJIaHUH B 0053aTEIbHOM MOPSJIKE YKA3bIBACT:

1) HauMeHOBaHHWE oOpraHa, B KOTOpbIM HampamiseTcs oOpaiieHue, -
aIMUHUCTPAIHAST CETBCOBETA, JUOO (aMuusi, WMs, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO  JIMIA, JIUOO JOJHKHOCTh COOTBETCTBYIOUIETO JIMIA, KOTOPOMY
aIpeCoOBaHO MUCHMO;

2) cBou (pammIIHIO, MMSI, OTYECTBO (ITOCIICTHEE - TP HATNYINH ),

3) TOYTOBBEIM ajpec, MO KOTOPOMY JMAOJKHBI OBITH HaIpaBJICHBI OTBET,
YBEJOMIICHHE O Tiepeaapecanun oopaiieHus (B oOpameHuud B GopMe dIECKTPOHHOTO
JOKyMEHTa YKa3bIBAC€TCS aJIPEC JICKTPOHHON TOUTHI, 0 KOTOPOMY JOKHBI OBITH
HaIpaBJIeHbl OTBET, YBEIOMJICHHUE O Mepeajapecalud oopaieHus);

4) cyTh IPENJIOKEHUS], 3asIBJICHUS UJIH JKaJI0OBbI.

B nucbmeHHOM 00paliieHuu He0OXO0AMMO MOCTABUTh JTUYHYIO MOJITUCH U JaTy.

B cinydae HeoOXOAMMOCTH B TOJTBEPXKIACHHE CBOMX JOBOJIOB TpaKIaHWUH
IpUIaraeT K MMCbMEHHOMY OOpAaIIeHUIO JOKYMEHTBI U MaTepHalibl JIn00 ux Konuu. K
oOpamieHnio B (QopMe DJIEKTPOHHOTO JIOKYMEHTa MOTYT OBITb IPHUIIOKECHBI
HEO0OXOMMBIC JOKYMEHTBI 1 MaTEPHAITBI B JICKTPOHHOM (opMme.

2.77. lIlpu paccmorpenun (00paboTke) oOpamieHuid HE JOMYyCKaeTcs
pasrjalieHue CBEACHUM, COJAEpKalllMXCsi B OOpalleHuW, a TakKe CBEIACHUH,
KAacarommMXxcs YacTHOW JKW3HU TpaxknaH, 0Oe3 wux corjacus. He sBusercs
pasrIaleHueM CBEICHHM, COACPKAITUXCS B 00paIlieHuH, HalpaBJICHUE MIChbMEHHOTO
oOpareHusi B TOCYJAapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTMPABIICHUS WA
JOJDKHOCTHOMY JIMITY, B KOMIIETCHITIO KOTOPHIX BXOJUT PEIICHHUE IMOCTABJICHHBIX B
oOpallleHUuH BOTIPOCOB.

2.8. OTka3 B pacCMOTPEHHMM OOpAIEHUN TPaKIaH, COAEPKAIIUX BOIMPOCHI,
paspernieHue KOTOPBIX BXOJUT B KOMIETCHIIMIO aJMUHUCTPAIIMN CEJIbCOBETA,
HEJIOMTYCTHUM.

2.9. OTBet Ha oOparieHne He 1aeTCs B CIydasx, €CIIH:

1) B nmnuchbMeHHOM oOOpalieHMHM He YKa3aHbl (amwmius TpaxaaHUHa,
HaIlpaBUBIIETO OOpaIlieHUue, WM TOYTOBBIM aapec, Mo KOTOPOMY IODKCH OBITh
HaIpaBJICH OTBET;

2) TEeKCT MNHCBbMEHHOTO OOpallleHus He MOoAJaeTcd NnpouyTeHuto. JlanHoe
oOpalleHre HE TMOJICKUT HAINPABICHUIO HAa PAcCCMOTPEHHUE B TOCYAApCTBEHHBIN
opraH, OpraH MECTHOTO CaMOYTIPABIICHUS WM JOPKHOCTHOMY JIUITY B COOTBETCTBUU
C UX KOMIICTCHIMEH, O YeM B TEUEHHE CEMHU JTHEH CO JTHS PETHCTPAIUHA OOpaIIeHUs
COOOIaeTcsl TpakIaHWHY, HalpaBHBIIEMY oOpalieHue, eciau ero (amwmms u
MIOYTOBBIN a/Ipec MOAAI0TCS POYTCHHUIO;

3) TekcT oOpaileHus COJAEPKHUT HEIEH3YPHBbIE JIMOO OCKOPOUTEIhHBIC
BBIPKEHMUSI, yTPO3bI KU3HH, 3[I0POBBHIO0 M UMYIIIECTBY JODKHOCTHOTO JIMIIA, & TAKXKE
YJIeHaM €ro CeMbHU, B OTOM Ciy4yae TpaKJaHWH, HANpPaBUBIIUN oOparieHue,
YBEJOMIISIETCSI O HEJIOMTYCTUMOCTH 3JI0YTIOTPEOICHUS TIPABOM;

4) OTBET Ha MOCTaBJIEHHBIN B OOpaIlleHWH BOIPOC HE MOXKET OBITh JaH 0e3
pasrianieHus CBEJACHHUM, COCTABJIAIONINX TOCYIaPCTBEHHYIO WM HHYIO OXPaHIEMYIO



dbenepaibHbIM ~ 3aKOHOM  TaiiHy; TpaXKJaHWH, HaNpaBUBIIMK  oOpalieHue,
YBEIOMIISIETCS 00 3TOM;

5) TekcT MNHUCHBMEHHOTO OOpallleHWsT HE TO3BOJSCT OINPEICIUTh CYTh
NPEJIOKEHHSI, 3asBJICHUS WM KanoObl. JlaHHoe oOpailieHne He MNOJISKUT
HaIpaBJICHUI0O HAa PACCMOTPEHUE B TOCYJAPCTBEHHBIM OpraH, OpPraH MECTHOIO
caMOyMpaBJIE€HUS WIH JI0JHKHOCTHOMY JIMIY B COOTBETCTBUM C MX KOMIIETEHIIMEH, O
YyeM B TEUEHHE CEMH JHEWM CO JHA perucTpanuu oOpamleHusi CcooOIaeTcs
rpakJIaHUHY, HaIIpaBUBIIIEMY OOpalieHue.

2.10. Ecimm B oOpamieHun cojiepKaTcs CBEIACHUS O IMOATOTaBINBACMOM,
COBEPILIAEMOM WJIM COBEPUIEHHOM MPOTHUBONPABHOM JIEIHHUH, & TaKXKE€ O JIMLE, €ro
MOATOTABIMBAIOIIEM, COBEPILAIOIIEM WM COBEPIIMBIIEM, OOpalIEHUE MOIJIEKHUT
HaIPaBJICHUIO B TOCYAapCTBEHHBIN OpraH B COOTBETCTBUU C €T0 KOMITETCHITUEH.

2.11. OOGparmenue, B KOTOpOM oOXaidyeTcs cyAeOHOe pelleHHe, B TEUCHUE
CeMU JHEW CO [HSA PErucTpalMi BO3BPAIAETCS TpakIaHWHY, HaIlpaBUBILIEMY
oOpailieHue, ¢ pa3bsICHEHUEM IMOPsAKa 00KaTOBaHUs JAHHOTO CYJ€OHOTO pEIIeHHUS.

2.12. Ecnu B o0pallleHuy TpaskJaHuHA COJIEPKUTCS BOMPOC, HA KOTOPHIN eMy
HEOJHOKPATHO JIaBAIKNCh MHUCHMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee
HaIpaBJICHHBIMU OOpAIICHUSIMU, U TIPU STOM B HEM HE IMPHUBOJAATCS HOBBIE JTOBOJIBI
WM OOCTOSATENbCTBA, IJaBa AJMHHHUCTPALlUUA CEJIbCOBETA, 3aMECTUTENb IJIaBbl
AJIMUHHCTpalMu CEIbCOBETA BIPABE MPUHATH peElIeHWE O Oe30CHOBATEIBbHOCTH
OUYEpEeHOro OOpalIeHUsl U MPEKPALICHUU MEPENUCKU C TPAKJAHUHOM IO JAHHOMY
BOIIPOCY TNPH YCJIOBHHM, YTO YKAa3aHHOE OOpallleHHEe W paHee HalpaBisieMble
oOpaiieHusi ObLIM aJPECOBAHBI B aIMUHUCTPALMIO CEIbCOBETA WM OJHOMY U TOMY
e JOJDKHOCTHOMY JuIly. I'pakaaHuH, HanpaBUBIIMK OOpalleHue, YBEJOMIISIETCS O
JTAHHOM PEIICHUHU.

2.13. B cnyyae mocTyruieHUsI B aJMUHUCTPAIMIO CEJIhCOBETA MHUCHMEHHOTO
oOpallieHus1, CoAiepKallero BONpoc, OTBET Ha KOTOPBIA pa3MellleH B COOTBETCTBUU C
yacteio 4 crateu 10 dDenepanpHoro 3akoHa Ne59-O3 Ha oduIMaTBEHOM — cailTe
MyHUIUIaIsHOr0 obOpasoBanus (http://www.loktevskiy-rn.ru) B undopmamnmonHo-
TEJICKOMMYHUKAIIMOHHON  ceth  «MHTepHeT», TpaxlIaHWHy, HaIlpaBUBIIEMY
oOpareHre, B TEYCHUE CEMU JIHEW CO JIHA PETUCTpaiu oOpaiieHus COOOIIaeTCs
AIEKTPOHHBIN aapec o(UIIUATIBHOTO caiita B nH(pOpMaIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», Ha KOTOPOM pa3MelleH OTBET Ha
BOIIPOC, TOCTABJEHHBI B oOOpallleHuH, MpU OSTOM oOpalleHue, CcoaepKaliee
o0>kajioBaHMEe CyJIEOHOTO pEeIlIeHUsI, HE BO3BPAIlACTCsl.

2.14. Nndopmaruss o0 oOpamieHUsIX TpaKAaH, COACPIKAIIUX MPEATOKEHUS,
CYXKIEHUS O MACSATENbHOCTH aJMUHUCTPALMU CEIbCOBETAa W JOJDKHOCTHBIX JIMIL
aJIMUHUCTPALIMA CEJbCOBETA, MPEACTABISETCS COOTBETCTBYIOIIUM JOJIKHOCTHBIM
JIUTAM JIJISI CBEJICHUS.

3. Peructparnus oOpaiienuii rpakian

3.1. OOpameHue TMOMICKUT O00S3aTEIbHON PETUCTPAMK B  MPUEMHOMN
aAMUHUCTPAIINU CEJIbCOBETA (Janee — mpueMHasi).



3.2. Ha nepBo#i cTpaHuiie oOpallieHusi TpakJaHuHa B MPAaBOM HUXKHEM YTy
(ui  HAa CBOOOJAHOM TIOJIE) MPOCTABISIETCS PETUCTPAIMOHHBIA IITAMI, TJIe
yKa3bIBaeTCs J1aTa PErUCTPALMU U BXOJSAIIUNA HOMED.

3.3. Peructpamus  oOpamieHuii  BKIO4aeT B ceOs  3aloJIHCHHE
PErUCTPAllMOHHON  KAapTOYKM C  HUCIIOJIb30BAaHUEM CHUCTEMbl aBTOMATH3AIUU
JIEIONIPON3BOICTBA M IOKYMEHTO000poTa «Jlemoy.

Cpox BBITIOJIHEHHSI TIpUE€Ma, IEPBUYHON OOpabOTKHM ¥  PETHUCTPAIHH
oOparieHusi He JOJKEH MPEBBIMATh 3 JHEH ¢ MOMEHTA MOCTYIUICHHUSI OOpalieHus B
aMUHHUCTPAIINIO CETTbCOBETA.

3.4. 3apeructpupoBaHHOE OOpalleHHEe TIepeaaeTcss Ha PacCMOTPECHHE
JTOJDKHOCTHBIM — JIMI[AaM ~ aJMUHUCTPALIMM  CEIIbCOBETa B  COOTBETCTBHM  C
pacrpeielieHueM 00s3aHHOCTEN MEKTy HUMU.

3.5. Jlo/KHOCTHBIE JIMIIa AAMUHUCTpPAIIMM CEJIbCOBETa M0 pe3yibTaTam
O3HAKOMJICHUSI C TEKCTOM OOpallleHUsI ONPENEIIIOT COOTBETCTBUE MOATOTOBIEHHOTO
MPOEKTa PE3O0JIIOIMHU MTOCTABJICHHBIM B OOpaIIeHUH BOMPOCaM, MPU HEOOXOAUMOCTHU
JOTIOJIHSIIOT U KOPPEKTUPYIOT PE3OIIIOLIUIO.

JIOJDKHOCTHBIE JIMIIA aAMUHUCTPALIMM CEIbCOBETA MOPYYAIOT PACCMOTPEHUE
oOpalieHusi PYKOBOJMUTENSAM  CTPYKTYPHBIX  TOJpa3lielieHul, CrenuanaucraM
aJMUHUCTPAIINM CEJILCOBETA (Jajiee - UCTIOJHUTEIIN).

3.6. OOpamienne, cojaepkaiiee BOMPOCHI, PEIICHWE KOTOPBIX HE BXOIUT B
KOMIETEHIIUIO AJIMUHHUCTPALIMU CEIHCOBETA, MOJDKHOCTHBIX JHI] AJMUHHUCTPAIIUU
CEIbCOBETA, HAIMPABISIETCS B TEUEHHWE CEMU JHEW CO JHS perucTpanuud B
COOTBETCTBYIOIIMI OpraH, WA COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMILY, B
KOMIIETEHIIUIO KOTOPBIX BXOJUT PEIICHUE MOCTABICHHBIX B 00OpaIllEHUH BOIPOCOB, C
YBEJIOMJICHUEM TpakJIaHWHA, HAPABUBILETO OOpalleHue, 0 ero mepeaapecaiuu, 3a
UCKIIIOUCHUEM CJIy4aeB, YKa3aHHbIX B TMOJNYyHKTE 2 MyHKTa 2.9 HaCTOSIIEro
[Topsinka.

[TucemenHoe oOpareHue, coaepkaiiee HHGopMaIuioo 0 GakTax BO3MOKHBIX
HapylIeHU! 3akoHojaTenbcTBa Poccuiickoit ®enepanuu B cdepe Murpamuu,
HaIIpaBJISIETCSl B TEYEHUE TSITU JHEW CO IHSI PETUCTPALIMU B TEPPUTOPUATILHBIN OpPraH
benepanbHOTO opraHa UCIIOJTHUTEIbHON BJIACTH, OCYILIECTBIISIOIIETO
MPaBONIPUMEHUTENbHBIE (PYHKIIMM, (PYHKIHUU IO KOHTPOJIIO, HAN30PYy M OKA3aHUIO
rOCYJJapCTBEHHBIX YCIyr B cepe MUTpalM, W BBICHIEMY JIOHKHOCTHOMY JIHUILY
cyobekta Poccuiickoit deaeparuu (pyKOBOJUTENIO BBICIIETO HCIOIHUTEIHLHOTO
opraHa TroCyJIapCTBEHHON BiacTu cyObekta Poccuiickoit ®enepanun) ¢
YBEJIOMJICHUEM TpaKJlaHWHA, HaAMpaBUBIIEro oOpallleHue, O Mepeaapecaly ero
oOparieHusi, 3a HCKIIOYECHHEM CIy4yaeB, YKa3aHHBIX B TMOAMyHKTe 2 myHKTa 2.9
Hacrosuero Iopsanxka.

3.7. 3ampemaeTcsi HampaBlIATh KaloObl TPaXKJaH HA PAaCCMOTPEHHE B
rOCYJapCTBEHHBIM OpraH, OpraH MECTHOTO CAaMOYIPABIICHHS WU JI0JHKHOCTHOMY
JUITYy, pellieHre WK aercTBue (0e3ericTBre) KOTOPhIX oOxanyercs. B ciydae, ecnu
B COOTBETCTBHH C 3aIIPETOM HEBO3MOXXHO HaIlpaBJICHHUE KajJo0bl HA PACCMOTPEHHE B
roCyJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WU JOJKHOCTHOMY
JUITy, B KOMIIETEHIIMIO KOTOPBIX BXOAWT PEIICHHE IMOCTaBJICHHBIX B OOpaIieHuu
BOIIPOCOB, kajo0a BO3BpAIACTCS TPAXKIAHUHY C Pa3bICHEHUEM €ro Ipasa



o0kajloBaTh COOTBETCTBYIOIIEE pelIeHHuE Wik JedcTBue  (Oe3neiicTBue) B
YCTaHOBJICHHOM CYJI€OHOM TIOPSIIKE.

3.8. B cmywae, ecnu pemieHHE IOCTAaBICHHBIX B OOpaIIeHHH BOIIPOCOB
OTHOCHTCS K KOMIIETCHIIMM HECKOJBKUX TOCYAapCTBEHHBIX OPraHOB, OPTraHOB
MECTHOTO CaMOYIPABIICHUSI WM JODKHOCTHBIX JIUI], KOMHUSI OOpaIieHUs] B TCUCHHE
CeMH JHEH €O JHSA PErucCTpallid  HANpaBISIeTCSI B COOTBETCTBYIOIIHE
TOCYJapCTBEHHBIC OpPTaHbI, OpTraHbl MECTHOTO CAMOYIIPABJICHUS WU JTOJDKHOCTHBIM
JHIIAM.

4. TIopsiAOK M CPOKH PacCCMOTPEHHUS 0OpalieHni TpaXaaH,
OpraHM3alys KOHTPOJIA 32 UX PACCMOTPEHUEM

4.1. Ilpm paccMOTpeHMH OOpalleHU WUCHOJHUTEIN HCIOJIb3YIOT BCE
NPEIOCTAaBIIEHHbIE UM  [OJHOMOYHMS B  COOTBETCTBHM C  JOJDKHOCTHBIMU
UHCTpyKUUsMU. B ciydae HEOOXOAMMOCTH  TOJY4YEHHUS  JOMOJHUTEIbHON
uHpOpMAallMM HCIOJIHUTENb YTOYHSIET CYTh MpoOjemMbl 1o TenedoHy JHbo
IpUIIALIAeT FpaXKAaHWHA Ha JIMYHYIO Oecely WM OCYUIECTBIIET BbIE3] Ha MECTO.
['paxknaHUH YBEIOMIISIETCS O 1aT€ U BPEMEHU €I0 MOCEIIECHHS HCTIOJTHUTEIIEM.

4.2. OOpamieHusi TpakJaH, MOCTYMUBIINE B aIMUHUCTPAIMIO CEIbCOBETA U
OTHOCALIMECS K  KOMIIETEHUMH  aJMUHUCTPAlMd  CEJIbCOBETa,  COIJIACHO
OenepanbHOMy 3aKOHY Ne5S9-D3 paccmarpuBarorcss B TeueHue 30 qHe co JHA UX
pEerucTpanuu, Ipu OTCYTCTBUU CHENUATBHBIX CPOKOB 110 OTIEIBbHBIM OOpaIlCHHSIM.

4.3. B WUCKIIOYUTENBHBIX CIIy4asX, a TakXke B CIIy4ae HaIlpaBJICHUs
WCIIOJIHUTEIEM 3ampoca, MPEeIyCMOTPEHHOIO 4YacThio 2 crtatbu 10 depepanbHOroO
3aKoHa Ne59-D3, 1OIHKHOCTHOE JINIO aIMUHUCTPALIMN CEIIbCOBETA BIPABE MPOIUTh
CpOK paccMOTpeHHs oOpaiieHus: He 6osee yem Ha 30 qHeil. J{ns pemieHus Borpoca o
IPOJIEHUU OTBETCTBEHHBIH HCIOJHUTENIb TOTOBUT CIYXEOHYIO 3alUCKy Ha HMS
JOJDKHOCTHOTO JIMIA aJIMHUHHUCTPALMU CEJIbCOBETA, MOPYYMBIIETO PpPAaCCMOTPEHHE
oOparieHusi, ¢ 000CHOBaHMEM HEOOXOJUMOCTH MpoJieHHus cpoka. O mponajieHuun
CpOKa UCIIOJHUTEIb YBEIOMIISIET 3asiBUTENSI B TUCbMEHHON (hopMme.

4.4. Tlpu paccMoTpeHur oOpamieHus] IByMs WM 00Jiee MCIOJHUTEISIMUA OHU
CaMOCTOATENbHO KOOPAUHUPYIOT padOTy MO HMCHOJHEHUIO JTaHHOTO MOPYYEHUS U
MOJATOTOBKE OTBETA 3aSBUTEIIIO.

4.5. OtBerbl Ha OOpalleHUs TpaxJaH MO MOPYYEHHUIO JODKHOCTHBIX JIUI
aMUHUCTPALIMM  CEJIbCOBETA IOATOTAaBIMBAIOTCS B CPOK, YKa3aHHbIM Ha
PErHCTPAlMOHHOM  KAapTOYKEe,  MOJNUCBHIBAIOTCA  JODKHOCTHBIMH  JIMLIAMH
aJIMUHUCTPALIMH CEJIbCOBETA.

4.6. JIOKHOCTHBIE JIMIA, OCYLIECTBISIOIIME PacCMOTpeHue oOpanieHuil B
aIMUHUCTPALIMM  CEJIbCOBETA, HECYT IMEPCOHAJIbHYKD  OTBETCTBEHHOCTh 32
OOBEKTUBHOCTh U BCECTOPOHHOCTH PACCMOTPEHMSI 0OpaIeHNu, COOII0IEHHE CPOKOB
paccMOTpeHus oOpallleHui, coaepKaHue MOATOTOBIEHHBIX OTBETOB 3asBUTEIISIM.

47. PemieHne O 3aBEpIICHWH PACCMOTPEHHS OOpalleHUd MPUHUMAIOT
JNOJDKHOCTHBIE JIMIIA aJMHUHHUCTPALMU CEJIbCOBETA, NOPYYMBILIHME HCIIOIHUTEISAM
paccMoTpeHue oopaieHuid. [laToit 3aBepiiieHus pacCMOTPEHUS OOpaIeHUS SIBIISETCS
JaTa pErucTpaluu OTBETa 3asBUTENI0 WIM JaTra perucTpaldd MHuchbMa o
nepeaapecaudd oOpalleHUsi B COOTBETCTBYIOIIME OpPTraHbl, COOTBETCTBYIOIIEMY



JOJDKHOCTHOMY ~ JIMILy, B KOMIIETEHLIMHU KOTOPBIX HAXOJMUTCS PaCCMOTPEHHE
oOparieHus.

4.8. OtBeT Ha oOpailieHre HampasisieTcss B (hOpMe 3IEKTPOHHOTO JTOKYMEHTa
MO aJipecy OJJEKTPOHHOW TIOYTHI, YKa3aHHOMY B OOpaIlleHWH, TOCTYIHUBILIEM B
aJIMUHUCTPAIIMIO CEJIbCOBETa B (pOpME DJIEKTPOHHOTO JOKYMEHTAa, U B MUCbMEHHOU
dbopMe 1O TOYTOBOMY aapecy, yKa3aHHOMY B OOpaleHuH, IMOCTYIHUBIIEM B
aIMIHHUCTPAIIAIO CEJIHCOBETA B MUChbMEHHOU opme. KpoMe Toro, Ha mocTynuBIiee B
aMUHUCTPALIMIO CEJIbCOBETa OOpalieHue, cojepxkaiiee MNpeaIoKeHUe, 3asiBICHHUE
WM JKajgoOy, KOTOphIE 3aTparnBalOT MHTEPECHl HEOIMPEACICHHOTO Kpyra JHI], B
YAaCTHOCTU Ha o0palieHue, B KOTOpOM 00KallyeTcsi Cy/IeOHOe pellieHue, BHIHECEHHOE
B OTHOIIICHWU HEONPENECICHHOTO Kpyra JIMI], OTBET, B TOM YHCJIE C Pa3bsICHEHUEM
nopsiika 00KaJoBaHMUS CYIAEOHOTO pEIIeHUs, MOXET OBbITh pa3MeleH ¢
cobmoaeHueM TpeboBaHui dactu 2 cratbu 6 ®enepanpbHoro 3akoHa Ne5S9-d3 nHa
opuIMaNIbHOM  caiiTe MYHHUIUIAIBHOTO O00pa3oBaHUs B  HMH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH « UHTepHeT.

49. OrtBerbl Ha oOpalleHHUs TOJINUCHIBAIOT  JOJDKHOCTHBIC — JIMIIA
aJIMUHUCTPAIIMH CEITbCOBETA B MPEiesiax CBOCH KOMIIETEHITUH.

5. JInuHbIN TpUEM TpaxaaH

5.1. Opranuzanus JUYHOTO MpHUEeMa TPaKJIaH B aJIMUHUCTpAIlMU CEJIbCOBETA
OCYIIECTBIISIET [ TaBHBINM CHENUANMCT AIMUHUACTPAIIMU CEILCOBETA U BKIIFOYAET:

MPEBAPUTEIIbHYIO 3aMUCh TPAXK/IaH;

pPETUCTpaIUIO TpaXxaaH;

MIpUEM TpaxaaH JOKHOCTHBIMU JIUIIAMU aJIMUHUCTPALIUU CEIIbCOBETA,;

IEePBUYHYIO 00pabOTKY MaTEepHaIOB IIPUEMA;

HanpapJECHUE MOPYUCHUS UCTIOTHUTEIISM;

MOJTOTOBKY OTBETOB 3aBUTEIISIM.

5.2. [IpenBapurenbHas 3aMuch TPaKJIaH.

OcHoBaHuEM Il 3allMCH Ha JIUYHBIM TIPUEM SBISICTCS YCTHOE OOpalieHue
rpakJIaHWHA C MPOCKOOH O JIMYHOM TpHEME JOJDKHOCTHBIM JIMIIOM aIMUHHCTPAIIUN
CEIbCOBETA.

[IpenBapurenbHas 3anuch HA MPUEM K JIOJDKHOCTHBIM JIMIIAM aIMUHHUCTPALIUU
celibcoBeTa ocyiectsisiercss o tenedony 8 (385 86) 25-3-43, nmubo B kaOWHETE
[JIABHOTO CHEIUaInucTa AJIMUHUCTPAILMUA CEJILCOBETA, B COOTBETCTBUU C PEKUMOM
paboTHI.

3anmuch Ha JIMYHBIA NOPUEM OCYHIECTBISETCS [JIABHBIM  CHEUATIUCTOM
AJIMUHUCTpAIlMd CEJIHCOBETA, KOTOPBIM  BBICIYILIAB IOCETUTENS, PACCMOTPEB U
MPOAHAIN3UPOBAB MPEIOCTABICHHbBIE MaTepualbl, KOHCYJIbTUPYET MOCETUTENS HU
Pa3bACHSIET eMy TOPSIOK PEIICHUSI €T0 TPOOJICMBI.

5.3. B Xxome AMYHOrO TmpHeMa TPaKJAHUHY MOXKET OBITh OTKa3aHO B
JTaTbHEHIIEM pPAacCMOTPEHUH OOpallleHus, €CIM €My paHee ObUT JIaH OTBET IO
CYIIIECTBY TIOCTABJICHHBIX B OOPAIIIEHHH BOIIPOCOB.

5.4. T'paxnaHuHy pa3bACHSETCA TMOPSAOK NPEABAPUTEIBHON 3alluCH U
MPOBEJICHUS JIMYHOTO TIpUeMa, MpeiaraeTcs U3J0XUTh CyTh BOIIPOCa WIH MPOCHOBI
B NMUChbMEHHOU (hopMe uiau B hopMe AIEKTPOHHOTO obOpaienus. JIuio, npoBosiiee
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3alliCh Ha MPUEM, BIPAaBE YTOUYHUTh MOTUBBI OOpallleHUsl U CyTh BOIIPOCA, & TAK¥KE
O3HAaKOMMTHCS C JJOKYMEHTaMU, MOATBEPKAAIOIIUMHU 00CTOSITENBCTBA, U3JI0KEHHBIE B
oOpallleHuu rpaxkaaHuHa. B cioyuae, eciau B oOpallleHuu cojaepKarcs BOMIPOCHI,
pelIeHre KOTOPBIX HE BXOAUT B KOMIETCHIUIO JOJDKHOCTHBIX JIML] aIMUHUACTPALUU
CEJIbCOBETA, TPaXKIAHWHY JAeTCA pa3bsICHEHHE, KyJAa M B KaKOM IIOpSIKE €My
clelyeT OOpaTUThCS.

5.5. Peructpanus rpaxxiaH Ha JIMYHBIA IPUEM OCYILIECTBIIIETCS B I€Hb IpHEMa
IIPU HAJIMYUU JOKYMEHTA, yIOCTOBEPSIOLIETO JINYHOCTb.

B perucrpanvoHHONW KapTOUKE JUYHOTO IpHUEMaA YKa3bIBA€TCSA Jara IpHeMa,
dbamunus, uMms, oT4yecTBO (TOCIenHEe - MpU HAIWYHH), aJlpec MecTa KHUTEIbCTBa
3agBUTENS U (DaMUIIHSI, HHULIAAJIBI JOJKHOCTHOTO JIMIA aAMUHHUCTPAIH CEIbCOBETA,
OCYILECTBIISIIOLIETO JINYHBIN ITPUEM.

5.6. JIvyHBIi TpueM TIpaxAaH JOJDKHOCTHBIMHU JIMIIAMHU aJMHUHUCTPALUU
CEJIbCOBETA MPOBOAMUTCS COIJACHO IPEABAPUTEIBHOW 3allMCU B COOTBETCTBHH C
YTBEPKACHHBIM T'pauKOM MpUeMa.

OtpenbHBIE  KaTeropuu  TpaXkJaaH B CIOy4asx, IPELyCMOTPEHHBIX
3aKkoHoAaTenbCcTBOM Poccuiickon dPenepanuu, MOIB3YHOTCA IPAaBOM Ha JIUYHBIN
IIPUEM B IIEPBOOUYEPEIHOM ITOPSIKE.

5.7. JIOMKHOCTHBIMU JIMLIAMH AJMUHUCTPALIMH CEIbCOBETA OJHOBPEMEHHO
BEJIETCSI TNPUEM TOJIBKO OJHOTO Tpa)KAaHWHA, 33 MCKIIOYEHUEM KOJUIEKTUBHOTO
oOpamieHust rpaxnaaH. JlOJOKHOCTHBIE JIMIIA aJIMHHHCTPAllMd CEJIbCOBETA IpHU
pPacCMOTpPEHUU OOpallleHHs TpaxJaHWHA B Mpeaeraax CBOEH KOMIIETEHLUHUHA MOTYT
IPUIJIAIATG HA T[PUEM JOJDKHOCTHBIX JIMI] aJIMHHUCTPAlWU  CEJIbCOBETA,
PYKOBOJUTENEH U CHEUUAINCTOB CTPYKTYPHBIX IMOAPA3JACICHUN AJIMUHUCTPALA B
clly4yae, €Clid PElIeHHE MOCTaBJICHHbIX B OOpallleHHMH BOIMPOCOB OTHOCUTCS K HX
BEJICHMUIO.

5.8. Eciu wu3noxkeHHble B YCTHOM oOparieHuu (akTbl U OOCTOSITENIbCTBA
SBJISIIOTCA OUYEBUJIHBIMU U HE TpPeOyIOT [OMOJIHUTEIBHOW NPOBEPKH, OTBET Ha
oOpallleHHe C coryacus rpakJaHUHA JTaeTCsl YCTHO B XOJI€ JIMYHOTO MpUEMa, O YeM
JIENAeTCsl 3alMCh B PErMCTPALIMOHHOM KAapTOYKE JMYHOTO IpHeMa IpakJaHuHa. B
OCTAJIBHBIX CIIy4YasX JOJDKHOCTHBIMH JIMLIAMH AJIMHHHCTPALMU CEJIbCOBETA HAIOTCSA
MOPYYEHHUS] MCIOJHUTENSIM TMOJArOTOBUTH OTBET Ha IOCTABJIICHHBIE B OOpallleHUU
BOIIPOCHI B yCTaHOBJICHHbIE DenepanbHbiM 3aKOHOM Ne59-03 cpoku. [lopyuenus
(UKCUPYIOTCA B PETUCTPALIMOHHON KapTOUKe B XO/€ MPOBEACHUS JIMUYHOTO ITPUEMA.

5.9. PerucrtpanmoHHblE KapTOYKM JIMYHOTO TpHEMA HANpPaBJISAIOTCA Ha
paccMoTpeHue ucnoyHutensaM. [luceMenHoe oOpailieHre, NPUHATOE B XOA€ JTUYHOTO
IIPUEMA, PETUCTPUPYETCSI M PACCMATPUBAETCS B COOTBETCTBUU C YCTAHOBJICHHBIM
[TopsinkoMm Ji71si TUCBMEHHBIX (JIEKTPOHHBIX ) 0OpaleHUH.



