AIMUHUCTPALNA 30JIOTYXMHCKOI'O CEJIbCOBETA
JIOKTEBCKOI'O PAVIOHA AJITAVICKOI'O KPAS

I[TOCTAHOBJIEHUE

19.02.2019 Ne 4
c.30J10TyXa

O6 ytBepxknenun [lonoxxenust o0 apxuse
aIMHUHUCTPALNH 30JI0TYXUHCKOIO CENIbCOBETA
JIoKkTEeBCKOTO paiioHa ANTalCKOro Kpas.

B nensx obecrniedeHnst XpaHEHHUs, YUE€Ta, a TAK)Ke MAPaKTHIECKOTO UCTIOIb30BaHUS
JOKYMEHTOB 0 CcJadyl WX B [ OCYJapCTBEHHBIM apXWB B COOTBETCTBUU C
deaepanbHBIM 3aKOHOM 00 apXmBHOM jeiie B Poccuiickoit denepanmm ot 22

okTs10pst 2004 roma Ne 125-3
MIOCTAHOBJISIO:

1. VtBepauts Ilonoxxkenne 00 apxuBe aJMUHUCTPALMU 30JIOTYXHUHCKOTO
cenbcoBeTa JIOKTEBCKOTO palioHa AnTaiickoro kpas. (puaraercs)

2. JlaHHOE MTOCTAaHOBJICHHE BCTYIACT B CHITy C MOMEHTA €0 MOAINCAHUS.

3. KoHTpoib 3a HCTIOTHEHNEM JaHHOTO MTOCTAHOBJICHUST OCTABJISIFO 32 COOOM.

I'1aBa cenbcoBeTa: H.A.CaBuna



[Ipunoxenne

K IOCTAHOBJICHUIO AIMUHUCTPALINU
30JIOTYXHHCKOI'O CEIbCOBETA
JIOKTEBCKOTO paiioHa ANTalCKOro Kpas
ot « 19 » deBpans 2019 1. Ne 4

IHOJO’KEHHUE

00 apxuBe aAMHUHHUCTPALMU 30JI0TYXHHCKOI'0 CeJIbCOBETa
JIokTeBCKOro paiioHa AJITAHCKOr0 Kpas

l. O01ue MoJI0KeHUA

1.1. [lonoxxenne 00 apxuBe aJIMHUHUCTpAIMU 30JOTYXHUHCKOTO
cenbcoBeTa JIOKTeBCKOro paiioHa Auraiickoro kpas (manee — IlosokeHue)
pa3paboTaHO B COOTBETCTBHH ¢ moAnmyHKToM 8 mnyHkTa 6 I[lomoxkenus o
QenepanbHOM apXMBHOM AareHTCTBE, YTBEPXKACHHOTrO Ykazom I[IpesuneHra
Poccuiickoit ®eneparuu ot 22 wmrons 2016 1. Ne 293 «Bompocst denepaibHOTO
apxuBHoro arerrctBa» (CoOpaHue 3akoHOHaTenbcTBa Poccuiickoit denmeparum,
2016, Ne 26, ct. 4034).

1.2. JIOKyMEHTBI aJMUHUCTPAIMU 30JOTYXUHCKOTO CEJIbCOBETA
JlokTeBckoro paiioHa Auraiickoro kpas (majgee — opraHu3aius), HMCOIINE
UCTOpPUYECKOE, KYJIbTYpHOE, HAay4dyHOE, COLHAIbHOE, HSKOHOMHYECKOE U
MOJIMTUYECKOE 3HAUCHHUE, COCTABISIOT MYHUIUIIATBbHYIO YacTh ApXUBHOTO (OHJA
ANTaliCKOTO Kpasi, SBISAIOTCS COOCTBEHHOCTBHIO TOCYyIapcTBa M MOJJIEkKAT
MOCTOSTHHOMY ~ XpaHEHHI0O B  OTJAeNe MO JejlaM apXuBOB AJIMUHHCTpaIlUU
JlokTeBcKkoro paiioHa AJNTalicKOro Kpas (Iajnee — MyHUITUIIATbHBIA apXUB).

1.3. B cootBetrcTBuu ¢ 1. 17 4. 1 ct1. 14 denepanbHOro 3aKk0HA OT
06.10.2003 Ne131-®3 (pen.30.03.2015) «OO oOmMMX NPHUHIIUNIAX OpPTaHH3AIUH
MECTHOTO camoympasieHus B Poccuiickorn @enepanun» NTOKYMEHTHI TIOCTOSHHOTO
CpOKa XpaHEHHUsI 10 IMepeJjayd Ha TOCYJapCTBEHHOE XpaHEHUE, JOKYMEHTHI
BPEMEHHOT'0 CpOKa XpPaHEHHUsSI 10 MOMEHTA UX YHUUYTOXKEHUS, a TAKXKE JTOKYMEHTBI
0 JIMYHOMY COCTaBy BpPEMEHHO B Mpejaesiax, YCTaHOBIEHHbIX 4Y. 1 cT.
17 ®enepanpHoro 3akona oT 22.10.2004 Nol25-®3 «OO6 apXxWBHOM jielie B
Poccuiickon ®Pepepanuu» U HHBIMA HOPMATUBHBIMHU IPABOBBIMU aAKTaMU
Poccuiickoit @enepanuu, XpaHATCs B OpraHU3alum.

1.4. Jlns  xpaHeHusi,  y4eTa,  UCIOJb30BaHus,  0TOOpAa,
YHOOPSI0OYEHUST U TOATOTOBKM K TIepeJlaue Ha TOCYJapCTBEHHOE XpaHEHUeE
JOKYMEHTOB, HMMEIOIIMX HCTOPUYECKOE, KYJIbTYpHOE, HAay4yHOE, COILHMAaIbHOE,
AKOHOMHMYECKOE U TOJUTUUYECKOE 3HaueHue, oO0pa3ylolluxcs B Mpolecce
NEeSTeIbHOCTU OpraHU3allluK, CO3/1aeTCsl ApXUB.
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ApXHB aJMHUHUCTPALUU 30JOTYXUHCKOTO CelbCcoBeTa JIOKTEBCKOTO pailoHa
Anraiickoro kpas (magee — ApXUB OpraHM3alllM) OCYIIECTBISCT XpaHCHHE,
KOMIUICKTOBAaHUE, YYET W HUCIOJb30BaHUE JTOKYMEHTOB BpeMeHHBIX (cBbime 10
JIeT) CPOKOB XpaHEHHWs, B TOM YHCJIC IO JMYHOMY COCTaBY, 0Opa30BaBIIMXCS B
NEATENIbHOCTA OpPraHW3alliM, a TaK)KE€ MOATOTOBKY JOKYMEHTOB K MEpefaye Ha
MOCTOSAHHOE XPAHEHWE B MYHUIUIIAIBHBIA apXUB, NCTOYHUKOM KOMILUICKTOBAHUS
KOTOPOT'O BBICTYIIA€T OpPraHU3aIHsl.

Opranuzanus o0OecreunBaeT apXWB HEOOXOAUMBIM MOMEUICHUEM H
obopynoBanueM. Bce paGoThl, CBI3aHHBIE C MOATOTOBKOW, TPAHCTIOPTUPOBKOUN U
nepegavyeil apXuMBHBIX JIOKYMEHTOB, MPOU3BOMASTCS CUJIaMU U 3a CUeT OroJKeTa
aIMHUHUACTPAUHU 30JI0TYXHUHCKOIO CEJIbCOBETA.

1.5. [lonoxxenne 006 ApxuBe opraHu3alMu pa3zpadaThiBaeTCS Ha
OoCHOBaHUM [IpuMepHOro TmMOJIOKEHUSI MW  YTBEPXKAAETCA  AIMHUHUCTpPALIUEN
30JIOTYXMHCKOTO CEJIbCOBETA MO COTJIACOBAHUIO C  DKCHEPTHOM KOMHCCHUEU
AnMmuHuCcTpanuu 30JI0TYXMHCKOTO ceiabcoBeTa JIOKTEBCKOro paiioHa M OTIEIIOM
no jaenaM apxuBoB AnmuHucTpauus JIOKTEBCKOro panoHa ANTalCKOTO Kpas.
[lonoxxenne 00 ApXHBE OpraHU3alMM MOJJICKHUT COTJIACOBAHUIO HAa MpPEAMET
cooTBeTCTBUS €ro I[IprumMepHOMY MOJOXKEHHUIO C YYETOM COCTaBa JOKYMEHTOB,
HaXOASAIIMXCS HA XPAHCHUU U MOJJICKAIINX XPAHCHUIO B ApXHUBE OpraHU3alnH.

[TonoxeHne  pacnupoCTpaHAE€TCSs HAa  CTPYKTYpPHbIE  MOAPA3ICICHUS
OpraHu3aluy,  BBICTYNAIOIINE  HCTOYHHKAMHM  KOMIUIEKTOBaHUA  ApXwHBa
OpraHu3aIUu.

1.6. ApxuB OpraHu3aluu B CBOEH NEATEIbHOCTH
pykoBonctByetrcs DenmepanpapiM 3akoHOM 0T 22.10.2004 Ne 125-®3 «O06
apxuBHOM geine B Poccuiickoit ®enepanun» (CoOpaHue 3aKOHOAATEILCTBA
Poccuiickoit @eneparun, 2004, Ne 43, cr. 4169; 2006, Ne 50, cr. 5280; 2007, Ne
49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, ct. 2291, Ne 31, ct. 4196; 2013,
Ne 7, ct. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, ct. 1317,
Ne 22, cr. 3097; 2017, Ne 25, cr. 3596; 2018, Ne 1, ct. 19), 3akonamwu,
HOPMAaTHBHBIMM MTPAaBOBbIMH akTaMu Pocculickont denepanuu, AnTaicKkoro Kpas B
chepe apXUBHOTO Jieja U JAEJIONPOU3BOJICTBA, MPABUIIAMHU OpPraHU3allUi XpaHEeHUs,
KOMIUIEKTOBAHHUSI, y4e€Ta W HCHOJb30BAHUS JOKYMEHTOB ApXUBHOro (oHaa
Poccuiickont @enepanuu U Ipyrux apXvMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX
OopraHax, OpraHax MECTHOI'O CaMOYTIPABJICHHS W OPTraHU3alUAX, JOKAIbHBIMU
HOPMAaTHBHBIMU aKkTaMu JIOKTEBCKOro pailoHa.

1. CocTaB 10KyMEHTOB ApXHBa OpraHU3aluN

2.1. ApXuB OpraHHU3aIiy XPAaHUT 3aKOHYCHHBIC JICITOTPOU3BOICTBOM:

a) JIOKYMEHTBI IIOCTOSHHOTO W BpeMeHHbIX (cBbime 10 Jetr) cpokoB
XpaHeHHUsS, B TOM YHCJIC JOKYMEHTBHI 10 JIMYHOMY COCTaBy, O0Opa30BaBINHECS B
ACSITEILHOCTH AJIMHUHUCTPALIVH;

0) JOKYMEHTHI TIIOCTOSHHOTO XpaHCHHsI M JIOKYMEHTBI IO JIUYHOMY
cocraBy GoHIa(0B) OPraHU3ANNA — MPEAIISCTBEHHUKOB (TIPU UX HATHYUH);



B) CIPaBOYHO-TIOMCKOBBIC CPEICTBA K JIOKYMCHTaM MW  YYCTHBIC
TOKYMEHTBI ApX1Ba OpraHU3aIUN.

I1l. 3agaun ApxuBa opraHu3amuu

3. K 3agauam ApxuBa opraHu3anud OTHOCSTCS:

3.1. Opranuzanusi XpaHeHUsI JTOKYMEHTOB, COCTaB KOTOPBIX MPETyCMOTPEH
riaBoil || HacTosIIero MOJI0KEHHUS.

3.2. KommiekToBaHue ApxuBa OpraHu3aluu JIOKYMEHTaMH,
00pa3oBaBIIMMHUCS B JEATEIIBHOCTH OpraHU3aluy;

3.3. Yder [OKyMEHTOB, HAaXOJSIMHUXCSA Ha XpaHCHHUHU B ApXuUBe
OopraHu3aluu,;

3.4. Vcnonp3oBaHWe JOKYMEHTOB, HAXOJANIUXCS Ha XpaHEHUU B
ApxuBe opraHuzaluy;

3.5. IlogrotoBKka W CBOEBpPEMEHHas Tiepenada JOKYMEHTOB ApPXUBHOTO
¢dbonna Poccuiickoii denepanii Ha MOCTOSIHHOE XpAaHEHUE B MYHUIIMIATbHBIN
apXuB,;

3.6. Metoguyeckoe pPYKOBOACTBO H KOHTPOJHh 3a (OPMHpPOBAHUEM U
opopmiieHMEM A€l B CTPYKTYPHBIX  MOJpa3JIeICHUsIX OpraHu3alud |
CBOECBPEMEHHOM Nepeladyeii uX B ApXUB OpraHU3aIUN.

V. ®ynkuuu ApXxuBa opraHu3anum

ApXUB OpraHu3alvy OCYIIECTBIISIET CleAyOHe QYHKIIUU:

4.1. Opraduzyer MpHUEM JIOKYMEHTOB I[OCTOSSHHOTO M BPEMEHHBIX
(cBpime 10 7eT) CpoKOB XpaHEHHsS, B TOM 4YHCIE IO JUYHOMY COCTaBy,
o0pa3oBaBIIUXCS B  JEATEIbHOCTH OpTraHU3alMd, B COOTBETCTBHUU C
YTBEPKICHHBIM I'PadUKOM.

4.2. Bener ydeT JOKYMEHTOB M (DOHIOB, HAXOMSIINXCS HA XpAaHCHUU B
ApxuBe OpraHu3aiuu;

4.3. TlpencraBisieT B MYHUIHMNAJIbHBIM apXUB YYETHBIC CBEACHUS 00
00bEeME€ U COCTaBE XpAHAIIMXCA B apXUBE OpraHu3allu JIOKyYMEHTOB
ApxuBHoro ¢ponna Poccuiickoit @eaepanuu U Ipyrux apXuBHBIX JOKYMEHTOB B
COOTBETCTBHUM C MOPSJAKOM TOCYJapCTBEHHOTO ydeTa JTOKYMEHTOB APXHBHOIO
dbonna Poccuiickoit denepanuu;

4.4, CuctemMatuzupyeT U pa3MellaeT JAOKYMEHTHI, MOCTYyMAalOlHEe Ha
XpaHeHue B ApXHUB OpraHu3alivi, oOpa30BaBUIMECS B XOJI€ OCYILECTBICHUS
JNESITEIIbHOCTH OPraHU3alluy;

4.5. OcymecTBIseT MOAT0OTOBKY M IIPEACTaBIsACT:

a) Ha pacCMOTPEHHME W  COIVIaCOBAaHUE  OAKCIEPTHOM  KOMHCCUU
AnMuHuCTpanuu 30JI0TYXHHCKOTO CelIbcoBeTa JIOKTEBCKOTO palioHa OMMUCH AEI
MOCTOSTHHOTO XpaHeHus (cBbimre 10 JieT) CpOKOB XpaHEHWs, B TOM YHCIE IO
JUYHOMY COCTaBy, a TAK)K€ aKThl O BBIACJICHUU K YHUYTOXKEHHUIO apXUBHBIX
JOKYMEHTOB, HE MOJIeKAIINX XPAaHEHUIO, aKThl 00 yTpaTe IOKYMEHTOB, aKThl O
HEUCTIPAaBUMBIX MOBPEKICHUSIX APXUBHBIX TOKYMEHTOB;



0) Ha YTBEPKICHUE AKCHEPTHO-MIPOBEPOYHOM KOMHCCUU
YIOJIHOMOYEHHOT'O0 OpTraHa MCHOJHUTENILHON BIacTu AnTalickoro kpas B cdepe
apxuBHOoro nena (masiee - OIIK apxuBHOrO YYpeXkKJACHHS) OMHCH JeJ
MOCTOSTHHOTO XpaHEHUS;

B) Ha  COIJIaCOBaHUE OIIK  apxuBHOroO YUYPEKICHUSA 158105
MYHUIMIIAIBHOTO apXWBa, B Cllydae HaJEIEHUS €ro COOTBETCTBYIOIIUMU
MTOJITHOMOYHSIMH, OTIMCH JIJI 110 JTUYHOMY COCTaBY;

r) Ha  COIJIaCOBaHUE OIIK  apXuBHOroO YUYPEKICHUSA 158105
TOCYJIapCTBEHHOTO apxuBa AJTalHCKOro Kpas (MyHHIMIIAIBHOTO apXWBa), B
Clly4ae HaJIeJICHUSI €ro COOTBETCTBYIOUIMMH MOJHOMOYHUSIMH, aKThl 00 yTpare
JIOKYMEHTOB, aKThl O HEUCTIPABUMBIX MOBPEXKICHUSIX APXUBHBIX JOKYMEHTOB;

1) Ha YTBEP)KJICHUEC PYKOBOJMTEIIO OPraHWU3alUU OMHUCH JIeT IMOCTOSHHOTO
XpaHEeHHs, ONMUCH BpeMeHHBIX (cBbimie 10 JieT) CPOKOB XpaHEHHs, B TOM YHCIIC
OMUCH JEJ MO JUYHOMY COCTaBY, aKThl O BBIJICJICHUH K YHUYTOXKEHHUIO apXUBHBIX
JIOKYMEHTOB, HE MOJICKAIINX XPAaHEHUIO, aKThl 00 yTpaTe JTOKYMEHTOB, aKThl O
HEUCTIPABUMBIX  TOBPEKJCHUSIX  ApPXUBHBIX  JOKYMEHTOB,  YTBEpK/ICHHbIC
(cormacoBannbie) OIIK wmiaM rocyaapCTBEHHBIM apXUBOM AJITAHCKOTO Kpas
(MyHUIIUIIAIGHBIM ~ apXWBOM) B Cllydae HAJCJICHUS €ro COOTBETCTBYIOIIMMHU
MOJITHOMOYHUSIMH.

4.6. OpranusyeT mepemady JOKYMEeHTOB ApxuBHOTO (oHma Poccuiickoit
denepan Ha TOCTOSIHHOE XPAaHEHWE B TOCYNAPCTBCHHBIN (MYHHIIAIIATHHBIN)
apXuB,

4.7. OpranuzyeT ¥ TMPOBOJUT OKCHEPTU3Y LEHHOCTH JIOKYMEHTOB
BpeMeHHBIX (CBbimie 10 JIeT) CPOKOB XpaHEHHSs, HAXOJAIIMXCSA Ha XPaHCHUU B
ApxuBe OpraHuzaliu B ILEJIIX OTOOpa JOKYMEHTOB JJisl BKJIIOYEHUS B COCTaB
ApxusHoro (¢onna Poccuiickoit @enepannn, a TaKxKe BbISIBICHUS] TJOKYMEHTOB, HE
MOJISKAIIUX JaJbHEUIIEMY XPaHEHUIO;

4.8. TIpoBOAUT MEPOTPHUATHS IO OOCCTICYCHUIO COXPAHHOCTH JTOKYMEHTOB,
HaXOJSAIINXCS HA XpaHEHUU B ApXUBE OpraHU3alluy;

4.9. Opranmszyer uHOOPMHUPOBAHHE PYKOBOJACTBA ©  paOOTHUKOB
aAMUHUCTpAaUUK  30JIOTYXMHCKOIO CEJIbCOBETa O COCTaBE€ M COJEpKaHUU
JIOKYMEHTOB ApXHBa OpraHU3alluy,;

4.10. Madopmupyer moap30BaTeNei IO BOMPOCAM MECTOHAXOXKICHUS
apXUBHBIX JOKYMEHTOB;

4.11. Opranuszyer JAOKYMEHTOB U Jiel 1 paboThl BO BpPEMEHHOE
MOJIb30BAHMUE;

4.12. VicmomHsieT 3ampochl TMONBh30BATENCH, BBIJAET AapXUBHBIE KOIWU
JIOKYMEHTOB, apXUBHbIE BBIITUCKU U APXUBHBIE CIIPABKHY;

4.13. Bexaet y4eT UCTOIb30BaHUS TOKYMEHTOB ApXHUBa OPTaHU3AIUH;

4.14. Co3naet (oHa MoJb30BaHUS ApXHBa OpPraHU3alMU U OPTaHU3yeT €ro
UCIIOJIb30BaHUE;

4.15. OcymiecTBisieT  BEJACHHWE  CIPABOYHO-TIOMCKOBBIX  CPEACTB K
JOKyMEHTaM ApXuBa OpraHU3alluu;

4.16. YuactByeT B pa3pabOTKe JOKYMEHTOB OpraHU3alMH TIO0 BOMpPOCAM
apXMWBHOTO JI€JIa U IeJIONPOU3BO/ICTBA,



4.17. Oka3bIBaeT METOAMYECKYIO IOMOIIb:

a) paOOTHHKaM OpTraHu3alluu, OTBETCTBEHHBLIM 3a BeICcHUE
JIENIONPOU3BOJCTBA B COCTABJICHUM HOMEHKJIATYpHl JieJ1, (OPMUPOBAHUM U
ohopMIICHUH JeT,

0) CTPYKTYpHBIM TOApA3JCICHUSAM | pPaOOTHHKAM OpraHU3alud B
MOJITOTOBKE JOKYMEHTOB K Mepeiaue B ApXUB OpraHU3aIUH.

V. IIpaBa ApxuBa opraHu3anuu

5. ApxuB AIMUHUCTpALUX UMEET MPaBo:

a) IPEJICTABISITh  PYKOBOJACTBY  OpraHHW3alldd  TMPEJIOKCHUS 10
COBEPILICHCTBOBAHUIO OpPraHU3allMM XpPaHEHWs, KOMIUICEKTOBAaHMS, Yy4deTa W
WCTOJIb30BAHUS APXUBHBIX JOKYMEHTOB B APXUBE OpraHU3alNHy;

0) 3ampammBaTh B CTPYKTYPHBIX IOJAPA3JCICHHUSIX OpraHU3aIluu
CBEJICHMSI, HEOOXOAUMBIE JJisl pa00Thl ApXHBa OpraHU3alluu;

B) JaBaTh PEKOMEH1aIun CTPYKTYPHBIM MOJpa3ACIICHUSIM
OpraHu3aluyu IO BONPOCaM, OTHOCSIIMMCS K KOMIETeHIMH ApXuBa
OpraHu3aluy;

r) UWHPOPMHUPOBATH CTPYKTYPHBIC TIOJApa3AC/ICHUs] OpPTraHU3aluu O
HEOOXOMUMOCTH  Mepefauyd  JIOKYMEHTOB B  ApXUB  OpraHu3aluud B
COOTBETCTBUHU C YTBEPKJICHHBIM IrpauKoMm;

1) IPUHUMATH yuacTue B 3acemanusx DIIK apXuBHOTO yUpeKICHHS.

V1. OTBeTCTBEHHOCTH 32 pa00Ty ApXMBA OPraHU3auN

6.1. Opraamsanus paboTel ApxuBa AJIMUHUCTpAIlMHA BO3JIaraeTcs Ha
OTBETCTBCHHOTO CIEIUATNCTa 32 apXWB aJIMHHUCTpPAIUU 30JOTyXUHCKOTO
cenbcoBeTa JIOKTEBCKOTO pailoHa ANTalCKOro Kpasl.

6.2. OTBETCTBeHHBI 3a ApXUB Ha3HAdaeTCs PYKOBOJIHTEIIEM
OpraHu3aIuu.

6.3. OTBETCTBEHHBI 3a apXUB COBMECTHO C PYKOBOJIUTEIIEM
OpTaHHU3aIllMd HECET OTBETCTBEHHOCTh 3a HECOONIOJCHHE YCIOBHH oOecreueHus
COXpPAaHHOCTH JOKYMEHTOB, yTpaTy W HECAHKIMOHUPOBAHHOE YHUYTOXCHHE
JOKYMEHTOB, a TaK)Ke 3a HaJjIeXaIlee ¥ CBOCBPEMEHHOE BBITIOJIHCHUE ()YHKITHA,
MPEeTyCMOTPEHHBIX HacTosAIUM [looxxeHneMm.



	4.1. Организует

