AIMUHHACTPALIMSA 30JIOTYXHUHCKOT'O CEJIBCOBETA
JIOKTEBCKOI'O PAMOHA AJITAUCKOI'O KPAA

INHOCTAHOBJIEHHE

ot 05.06.2024 Ne 18
c.3oJI0TyXa

00 YTBEPKJICHUHU aIMUHUCTPATUBHOTO
periaMeHTa nNpeAoCTaBICHNUS] MyHULIMIIAIbHON
yCIyTH «Brigaua BBIITHCKHU nu3
MMOXO03IHCTBEHHBIX KHUTY

B cootBerctBum ¢ ®enepanbabiMu 3akoHamMu oT 06.10.2003 Ne 131-03 «O6 o6mmx
OPUHIUIAX OpraHu3allid MecTHOro camoympasieHuss B Poccuiickoit ®enepanum», ot
27.07.2010 Ne 210-®3 «O06 opraHuzalud OPEJOCTABIEHUS TOCYJAapCTBEHHBIX U
MyHULUINAIBHBIX yeiryr» U [Ipukazom MunucrepcTBa cenbckoro xossiictsa PO ot 27.09.2022
Ne 629 «0OO6 yrBepxkaeHuM GOPMBI M TIOPSAIKA BEIACHHS IMOXO3SMCTBEHHBIX KHHIY,
PYKOBOJICTBYSICb ~ YCTaBOM MYHULMNAIBHOIO 00pa3oBaHus 30JO0TYXMHCKHHA  CEIbCOBET
JlokTeBckoro paiiona Anraiickoro kpas, AAMUHUCTpaLUs 30JOTYXHUHCKOIO CEIbCOBETA

INOCTAHOBJIAET:

1. YTBepAuTh aIMHUHUCTPATUBHBIA DPETVIAMEHT II0 IPENOCTABICHUIO MYHULUIAIBHON
yciyru «Bbljaua BBIMMCKHU U3 MOXO3HCTBEHHBIX KHUIY COIVIACHO MPUJIOKEHUIO K HACTOSALIEMY
IIOCTaHOBJICHHUIO.

2. [Ipu3HaTh yTpaTUBIIUMU CUILY:

[TocranoBnenne Ne 42 or 20.10.2017 «OO0 yrBepxaeHHMH AJIMHUHHCTPATUBHOTO
peryiaMeHTa IpeaoCTaBIeHNsT MyHUIMIIAIBHOW yCIIyTH «Bplada BEIMMCKN U3 MOXO035HCTBEHHOU
KHUTHY;

[TocranoBnenne Ne 55 or 13.08.2018 «O BHeceHMHM H3MEHEHHIl B INOCTAHOBJICHHE
aIMUHUCTpalMu  30JI0TYXMHCKOro  ceibcoBeta oT  20.10.2017 «O06  yTrBepkaeHHH
AJMUHUCTPAaTUBHOTO PETJIaMEHTa MPEIOCTABICHUS MyHUIIMIIAIbHON ycinyru «Bblgada BEITUCKU
U3 MO0XO035AMCTBEHHON KHUTH;

[TocranoBinenne Ne 1 ot 20.01.2020 «O BHeceHMHM H3MEHEHUH B IOCTAHOBIICHHE
aIMUHUCTpalMu  30JI0TYXMHCKOro  ceibcoBeta oT  20.10.2017 «O06  yTBepkaeHHH
AJMUHUCTPAaTUBHOTO PETJIaMEHTa MPEIOCTaBICHUS MyHUIIMIIAIbHON ycinyru «Bblgada BEITUCKU
U3 MOXO035AMCTBEHHOU KHUTHY.

3. OOHapomoBaTh HACTOAIIEEC ITOCTAHOBICHWE HAa HWH(POPMAIMOHHOM CTEHJIE
AnmuHuCTpanuu 30J0TyXHHCKOTO cenbcoBeTa JIOKTeBCKOro paiioHa AJITaliCKOro Kpas, a TaKkkKe
Ha O(QUIMAILHOM CaiiTe OpraHOB MECTHOIO CaMOYIPaBJIEHHS MYHHUIIMIAIBHOTO 00pa3oBaHUS
«3omoTyXHHCKUI cenbcoBeT JIokTeBckoro paiioHa AmnTtaiickoro kpas» B cetu «/HTepHer
https://zolotuxinskij-r22.ru.

4. KoHTpOJIb 32 BBIMOJIHEHUEM HACTOSIIETO MOCTAHOBJICHUS OCTABIISAIO 32 COOOM.

I'naBa cenbcoBeTa H.A.CaBuna


https://zolotuxinskij-r22.ru/

IIpunoxenue

K MIOCTAHOBJICHUIO aIMUHUACTPALlUU
30JI0TyXHMHCKOT'O celibcoBeTa JIOKTEBCKOTO
paiioHa AJITaiickoro Kpas

ot 05.06.2024r. Ne 18

AJIMUHUCTPATUBHBIN PEI'VIAMEHT
HNPENOCTABJIEHUA MYHULIUIIAJIBHON YCIYTH
«BBIJAYA BBIIIMCKH U3 TIOXO3AUCTBEHHbBIX KHUI »

PA3/IEJI 1. OBIIIUE TTOJIOXKEHUMA
I'naBa 1. IIpenmer peryaupoBaHusi aAIMUHUCTPATUBHOTO periaMeHTa

1. HacToAmmii aiMUHUCTPATUBHBIN pErJIaMEHT YCTaHaBJIMBAeT IOPSJOK U CTaHIAPT
IIPEIOCTABIICHUSI MYHHULIMIIAJbHONW yCIyru «Bplnada BBIIUCKM W3 NOXO3SAMCTBEHHBIX KHUI», B
TOM 4HCIE NOPSAJOK B3aUMOJCHCTBUS AIMUHHUCTPAUU 30JOTYXHHCKOIO  CEJIbCOBETA
JlokTeBckoro paiioHa AunTaiickoro kpas (gajnee - aJAMUHUCTpalMs) C TpaXKAaHaMH U UX
YIIOJJHOMOYEHHBIMH TPEJICTABUTEISIMA, CPOKH M IIOCIEAOBATEIBHOCTh aJIMUHUCTPATUBHBIX
npouenyp (IedcTBMii), OCYHIECTBISEMbIX aJMHHHUCTpalMel B Ipolecce pealn3aluu
IIOJIHOMOYMM 110 BBIIAYE BBIIMCKH W3 MOXO3SAWCTBEHHBIX KHHUI, KOTOPBIE BELYTCS OpraHaMH
MECTHOT'0 CaMOYIIpaBJICHUs (Jlajiee - HOXO0351iCTBEHHbIE KHUTH).

2. llenpto HaACTOALIETO aJAMMHUCTPAaTHUBHOIO pErjaMeHTa SBISETCS oOecrneueHue
OTKPBITOCTH MOPSIIKA MPENOCTABICHNS MYHULIUIIAIBHON YCIYTH, IPEIYyCMOTPEHHON IIYHKTOM |
HACTOALLIET0 aJMUHUCTPATUBHOIO perjaMeHTa (Jajee - MyHULMIAJIbHAS YCIIyra), MOBBILICHUS
KauecTBa €€ WCIIOJHEHUs, CO3JaHMsl YCIOBUM [UId y4acTHs TIpaXkJaH B OTHOLICHMSX,
BO3HMKAIOIIKX IIPU MPEIOCTABICHUN MYHUIIMIIAIBHOW YCIIYTH.

I'naBa 2. Kpyr 3asBureneit

3. MyHununanbHas yciiyra mpelocTaBiseTcsl TpaxkJaHaM, BelyIIUM JHUYHOE MOACOOHOe
xo3s1iicTBO (nanee JIIIX) Ha TeppUTOpUN MyHULIMIIAIEHOTO 00pa30BaHus (Jajee - 3aBUTEIN).

I'maBa JIIIX mmeeT mpaBoO MOJYYUTh BBIMMCKY M3 KHHUTH TOJBKO B OTHOLIEHUH CBOETO
JIIIX B moOom oObeme, 1o 1I000MY NEPEeUHIO CBEIEHUH U A IIOOBIX LieNel.

WNuoyt unen JIIIX mMeer mpaBoO MOJIYy4YUTh BBIIUCKY M3 KHHUIM TOJBKO B OTHOILIECHUU
cBoero JIIIX B mobGoMm oObeme, Mo 1000OMY MEpPEUHIO CBEIEHHM W A JMoOBIX Ienei, 3a
WCKJIIOYEHHEM NTEPCOHAIBHBIX JaHHbIX raaBbl JITIX.

4.0r wWMEHH 3asgBUTENd 3@ IPEJOCTABICHUEM MYHMLIMIAIBHOM YCIYIM MOXKET
00paTUTHCS €ro YIIOJTHOMOYEHHBIN NpeACcTaBUTENb (Jajiee - MPEACTaBUTEND).

5.B caywsae oOpamieHusi 3asBUTENS WIM €ro NpPeACTaBUTENss C 3alpocoM O
MPEIOCTABIEHUN HECKOJIBKHUX TOCYIAapCTBEHHBIX YCIAYr M (WJIM) MYHUIUMNAIBHBIX YCIYT MpPH
OJTHOKPAaTHOM OOpAIlleHUH B MHOTO(QYHKIIMOHAJIBHBIN LIEHTP MPEJOCTaBIECHUS TOCY1apCTBEHHBIX
¥ MYHUIUIAIBHBIX YCIYT (Jlajee - KOMIUIEKCHBIN 3ampoc), 3a UCKIIOYEHHEM TOCYyAapCTBEHHBIX
yCIyT W MYHULMINAIBHBIX YCIYI, NPEJOCTaBICHUE KOTOPBIX IIOCPEACTBOM KOMILIEKCHOTO
3arpoca He OCYIIECTBIISIETCS, IPU YCIIOBUH, YTO OJJHOM U3 MYHUIIUIIAIBHBIX YCIIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3aIIpoce, SIBJIAETCS MyHHULMIIAIbHAS YCIIyTa, PEAOCTaBIsieMasl B COOTBETCTBUH C
HACTOSALIUM aJIMUHHCTPATUBHBIM periaMeHToM, MHOTO(YHKIIMOHATbHBIN LEHTP
IPEOCTaBIEHHUS TOCYAaPCTBEHHBIX M MYHHIIMIIANBHBIX ycayr (nanee - M®LI) nis obecrieuenus
MOJIyYEHUsl 3asBHUTEJIEM MYHHUIMIAIbHOM YCIyru JeiicTByeT B HMHTepecax 3asBHUTENs 0e3
JIOBEPEHHOCTH W HAIPaBIIAET B aJMUHHUCTPALMIO 3alpOC O IMPENOCTABIECHUN MYHULUINAIbHON
YCIIYTH, TIOJIMUCAHHBIN YIIOJTHOMOUYEHHBIM paboTHUKOM M®I] u ckperuienHsbnii neyatsio MOII,
a TaKXe CBEJCHHUsS, JOKYMEHTbl M (W) MH(oOpMaIHio, HEOOXOAUMBIE JUIsI MPEJOCTaBICHUS



MYHULUIIAJIBHON YCIyTH, ¢ INpuwiIokeHueM 3aBepeHHOM MLl xonuu KOMILIEKCHOrO 3arpoca,
0e3 cocTaBIeHUs U MOANNCAHMSI TAKOTO 3a1Ipoca 3asiBUTEIEM WM €ro MPEICTaBUTEIIEM.

I'maBa 3. TpeGoBanus K NOPSAKY HHOOPMHUPOBAHUS O IPEIOCTABICHUN MYHUIIUTIAIBHON
yCIIyTu

6. J1st momydeHust HHGOPMAIUH 110 BOTIPOCAM HPEAOCTABICHUS MYHHIIUIIAIBHOW YCIyTH
U O XOJe MNpeloCTaBICHUS MYHUIUNAIBHONW YCIyTH 3asBUTEIb WM €ro IMpeACTaBUTEIb
oOpaitaercsi B aIMUHUCTPALIMIO.

7. Undopmanuss  mo  BompocaM — IPEJOCTaBIE€HUS  MYHULUNAIBHOW  YCIyTU
IIPEIOCTABIISAETCA:

1) npu TMYHOM KOHTAKTE C 3asIBUTEJIEM WM €r0 MPeICTaBUTEIEM;

2) c WCHONB30BaHUEM CpEACTB TeneoHHON CBsA3M, dYepe3 OQUIMATBHBIA CalT
aJIMUHUCTpAlMK B MH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHeT» (nanee - ceTh
«Uuteprer») mo anpecy: https://zolotuxinskij-r22.ru. (masee - oduUMANBHBIA CaUT
aJIMUHUCTpalMK), 4epe3 (elepaibHyl0 TOCYJapCTBEHHYI0 HH(GOPMALMOHHYIO CUCTEMY
«EauHBIA IOpTaN rOCyIapCTBEHHBIX U MYHHIMIIAIBHBIX YCIyT (GyHKImiA)», (nanee - [lopran),
M0 DJIEKTPOHHOHN mouTe agMuHHUCTparuu selsovet]961(@mail.ru (nanee - smeKTpoHHAs MOYTa
aJIMUHUCTpAIUN);

3) NMCBMEHHO B CIy4ae MUCbMEHHOT0 0OpalleHHs 3asiBUTEIIS WK €r0 MPeICTaBUTEIS.

8. Undopmanus o Xxo/e NpeaoCcTaBICHNUs] MyHUIIUIAIbHON YCIIyTH IPEIOCTABIIAETCA:

1) npu TMYHOM KOHTAKTE C 3asIBUTEJIEM WM €r0 MPeICTaBUTEIEeM;

2) ¢ ucnoap30BaHUEM Telne(OHHOU CBsI3HM, Yepe3 OQUIHATBHBINA CalT aJMHHUCTPAIHH,
0 JIEKTPOHHOM MOYTE aJIMUHUCTPALIUH;

3) IMCbMEHHO B Clly4ae MMCbMEHHOT0 0OpalleHUs 3asiBUTENS WIIM €r0 IIPEICTaBUTEIS.

9. JIOMKHOCTHBIE ~ JIMIJa  aJMUHUCTpAllUM,  OCYLIECTBISIONIME  IPelOCTaBJICHUE
MH(pOpMaLMU IO BOIIPOCAM IIPEJOCTABIECHUS MyHULIUIIAIbHON YCIYTH U O X0JI€ IPEJ0CTaBICHUS
MYHUIIUNAIBHON YCIyTH, JOJDKHBI NPHUHATH BCE HEOOXOIMMBIE MEphI IO MPEJOCTaBICHUIO
3asBUTENII0 WJIM €ro TMpeACTaBUTENI0 HCYEepIbIBaONIe HHGOpMauu IO BOMpPOCAM HX
oOpalleHuit, B TOM YHCIIe ¢ IPUBJIEUEHUEM APYTUX JOHKHOCTHBIX JIUI aIMUHUCTPALIUH.

10. JlommkxHOCTHBIE WA aAMUHUCTPALMH PEJOCTABISAIOT CIEIYIONIYI0 HHPOPMAIIHIO 1O
BOIIpOCAaM  NPEAOCTABICHUS  MYHULUIAIBHOM YCIOYTM M O XOJE€ TPEJOCTaBICHUS
MYHULIMTIAJIbHOW YCIIYTH:

1)o6 opraHe MeCTHOrO  CaMOYNpABJIEHUS  MYHHMLHUIAIBHOTO  0Opa3oBaHMS,
MPEIOCTABISAIONIEM MYHUIMUNAIBHYIO YCIYry, OpraHax TOCyJapCTBEHHOM BIACTH U
OpraHu3alUsaX, YYacTBYIOUIMX B MPEJOCTaBICHUM MYHHUIMNAIBHOM yCIyrW, BKIIOYas
MH(OPMALIMIO O MECTe MX HAXOXKIEHMs, rpapuke paboThl, KOHTAKTHBIX TellehoHaX, a TaKKe O
M®OILI, ocymecTBIAOMUX IPENOCTABICHNE MYHUIIUIIAIBbHON YCIYTH;

2) 0 mopsake MpeAOCTaBICHHUs MYHULMIAIBHOW YCIYITM W XOJ€ MpeAoCTaBICHUS
MYHUIIUTAIBLHON YCIIyTH;

3) 0o mepeuHe JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEJOCTaBICHUS MYHHUIIUINAIbLHON
yCIIyTH;

4)0 BpeMeHHM TIpuemMa JOKYMEHTOB, HEOOXOJMMBIX s  IPEJOCTaBICHUS
MYHUIUTAIBHON YCIIyTH;

5) 0 cpoke MpenocTaBIeHNs MyHUIIUITATbHOW YCITYTH;

6) 00 OCHOBaHMAX OTKa3a B MpHEME TOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEJOCTaBICHUS
MYHUIUIIAJIBHON YCIyTH;

7) 06 OCHOBaHMSIX OTKa3a B MPEAOCTABICHUH MYHUIIUIIAILHON YCIIyTH;

8) 0 mopsnke oO0XajJoBaHMS peumieHU u jaedcTBui (0e3aeicTBUs), TPUHUMAEMBbIX
(coBepIIaeMbIX) B paMKax MpPeAOCTaBICHUS MyHUITUNIAIBHON YCIIyTH.

11. OcHOBHBIMH TpeOOBaHUSMHU TMpPH MPENOCTaBIEHUHM HH(POpPMALMU IO BOMPOCAM
IPEOCTaBICHUS] MYHUIUIIAIBHON YCIYTH M O XOJie MPEJOCTaBICHUS] MyHULMIIATBHON yCIyru



https://zolotuxinskij-r22.ru/

ABIISIOTCS:

1) akTyaabHOCT;

2) CBOEBPEMEHHOCTb;

3) 4eTKOCTh U JOCTYITHOCTh B M3JI0’KEHUH HH(POPMALIUH;

4) nonHOTa MH(MOPMAITHH;

5) cooTBeTcTBHE UH(POPMALUU TPEOOBAHUSIM 3aKOHOJATEIbCTBA.

12. [IpenocraBnenne HHGOPMAIMK IO BOMPOCAM IPEAOCTABICHUS MYHHULIUIAIBHOU
YCIYrM U O XOJ€ NPEAOCTABICHHUsS MYHMLUNAIBHOW YCIYrM MO Tele(OoHY OCYIIECTBIISAETCS
IIyTEM HENOCPEACTBEHHOTO OOIIEHHS 3asBUTENS WIH €ro MpPeACTaBUTENS C JIOJKHOCTHBIM
JMLIOM aIMUHHUCTPALIUU 110 TenedoHy.

13.[Ipu orBerax Ha Tene(OHHBIE 3BOHKM JOJDKHOCTHBIE JIMIA aAJMUHHUCTPAIIUH
MoApOOHO W B BEXKIWBOW (KOPpPEKTHOH) ¢opMe HHOOPMHUPYIOT 3asBUTEIICH WIA HX
IpeCTaBUTEINEH 0 HHTEPECYIOIUM HX BorpocaMm. OTBET Ha Tene(OHHBIA 3BOHOK HAUMHAETCS C
UHpOpPMALlMM O HAUMEHOBAaHUM OpraHa MECTHOIO CaMOYIIpaBJIEHUS, B KOTOPOE I103BOHMI
3asgBUTENb WIM €ro NIpeACTaBUTENb, (aMUINHM, UMEHH U (€CIM HMEeTcs) OTYeCTBE JIHIIA,
HPUHABLIETO TeNIe(OHHBIN 3BOHOK.

[Ipy HEBO3MOXHOCTU JOJDKHOCTHOTO JIMIA aJAMMHUCTpAlMM, IPHUHSIBIIETO 3BOHOK,
CaMOCTOSITEJIbHO ~ OTBETUTh ~ HAa  IIOCTaBJIEHHBIE  BONPOCHI  Telne(OHHBI  3BOHOK
nepeagpecoBbIBacTCs (IIEPEBOJUTCS) Ha JIPYroe JOJIKHOCTHOE JIMIO AJIMUHUCTPALUU WIH Ke
3asBUTEIII0 UJIM €ro IMPEeJICTaBUTENI0 cOooOIaeTcs: Teae@OoHHbIH HOMEp, 0 KOTOPOMY MOXKHO
MOJYYUTh HEOOXOAMMYIO MH(POPMAIIMIO IO BOIIPOCAM MPEIOCTABICHUS MyHHIIMTIAIBHONW YCIIYTH
U 0 X0J1€ IPEAOCTABICHHSI MyHULIUIIAIILHON YCIYTH.

14. Eciin  3asBUTENs WIM €ro NPEACTaBUTENsE HE YIOBIETBOPSET WHpOpMauus IO
BOIPOCAM  MPEJOCTABICHUS MYHUIMUMNAIBHOM YCIYTM M O XOJ€ IpPeJoCTaBJICHUS
MYHULIMNIAJIbHOW YCIIYTH, MPEAOCTaBICHHAs JOJKHOCTHBIM JIMLIOM aJMUHUCTPALIUU, OH MOXKET
00paTUThCS TaBe aJIMUHUCTPALMU WJIH JIMLY, UCHIOJHSIOIIEMY ero MOJHOMOYMS (Jajiee - riiaBa
aJMHHMCTPAIMH), B COOTBETCTBUH C Ipa)KOM IIpHeMa 3asiBUTENIECH WIN UX MIPEACTaBUTENIEH.

[Tpuem 3asBHUTENEM WIM UX NPEACTABUTENEH TIaBOW aJIMUHUCTPALUU MPOBOIUTCS IIO
MIpeABApPUTEIILHON 3aMKCH, KOTOpasi oCyIIecTBisieTcs 1o Tenedony 8 (38586) 25343.

15. O6parienus 3asiBUTENS WIKM €ro MPeJCTaBUTENS O MPel0CTaBICHUN UH(OpMAIK 10
BOIPOCaM MPEJOCTaBICHUS MYHULUINAIBHOM YyCIyru paccMmarpuBaioTcs B TedeHue 30
KaJeHJapHBIX JHEH co 1HA perucrpauuu obOpameHus. OOpaiieHus 3asBUTENEd WM HX
IpeJCTaBUTeNIel O XOJA€ MPEAOCTaBICHUS MYHUIMNAIBHON YCIYIM paccMaTpUBAIOTCS He
no3jiHee pabouero JiHs, CIeIyIONIero 3a THEM PerucTpaly o0paieHus.

JlHem peructpanuu oopaiieHus siBIsSeTcs AeHb €ro MOCTYIUIEHUS B aJMUHUCTPAIUIO.

OtBer Ha oOpalleHHe, MOCTYNUBIIEE B aJMUHUCTpPAIMIO B (opMe 3IEKTPOHHOTO
JIOKYMEHTa HampasiisieTcss B (hOpMe IIEKTPOHHOTO JOKYMEHTa MO aapecy 3JIEKTPOHHON MOYTHI,
yKa3aHHOMY B OOpallleHUH.

OtBer Ha oOpanieHue, MOCTYNUBIIEE B aJAMMHHMCTpAIMI0 B MHCbMEHHOM (opme,
HaIpaBJIsIeTCs 110 OYTOBOMY aJ[pecy, YKa3aHHOMY B JaHHOM OOpAaIeHUH.

16. udopmanus o Mecte HaXOXAeHUS U rpaduke pabOThl aJIMUHUCTpPALMU, a TaKXKe
M®II, koHTakTHBIE Tesne(OHBI, agpec OYUIUAIBHOTO CaiiTa aJMMHUCTPALIMH U IJIEKTPOHHOU
MOYTHl aIMUHUCTPALIUHU, TOPSAIKE MPEIOCTABICHUS MYHHUIMIIAIBHON YCIYTH, a TaKKe MOpsIIKe
NOJy4YeHUsT MH(POPMAIUU IO BOMpPOCaM IPEIOCTABICHUS MYHHIMIIATBHOM YCIYyrH U O XOJe
MIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIYTH pa3MellaeTcs:

1) Ha ouLMATBHOM caiiTe aMUHUCTPAIUH;

2) na Iloprane.

17. Ha wuH(pOpMAlMOHHBIX CTEHAAX, PACHOJOXKEHHBIX B TOMEIIEHHUSIX, 3aHUMaeMbIX
aJIMUHHCTpAIeil, pa3Meriaercs cieayroas nHhopManus:

1) 06 oprane MECTHOTO CaMOYIPaBJIEHUS, MTPEIOCTABIISIONIEM MYHHIMIIAIBHYIO YCIYTY,
BKJItOYass MH(GOPMALMI0O O MECTe€ HaxOoXJaeHus, rpaduke paboThl, KOHTAKTHBIX TejedoHax,
azipece O(UIUATBHOTO caifiTa aIMUHUCTPAIMU U SJIEKTPOHHOM MOYTHI aIMUHUCTPALIUH, a TaKXKe



0 M®II, ocyimecTBIAIOMUX IPEJOCTABICHUE MYHULIMITAIIBHON YCIIYTH;

2) 0 mopsake MpeJOCTaBIECHUS MYHUIMNAIBHOM YCIYyrM M XOA€ MpPeloCTaBICHUs
MYHUIIUTIAIBHONH YCIYTH, B TOM 4YHcJIe 00 yciyraXx, KOTOpBIE SBIISIOTCS HEOOXOIMMBIMH M
00s13aTeNIbHBIMU AJIS IPEIOCTABICHNS MyHUIIUTIIAJIBHON YCIIyTH;

3) 0 mepeuyHe JOKYMEHTOB, HEOOXOAMMBIX ISl IPEJOCTABICHUS MYHHUIMIAIbHON
yclyru;

4)0 BpeMeHM TpuUeMa  JIOKyMEHTOB, HEOOXOOUMBIX ISl  HPEJAOCTABICHHS
MYHULIMIIAJIbHON yCIIYTH;

5) 0 cpoke IpenoCcTaBIeHNUs MyHULIUIIAJIbHON YCIyTH;

6) 00 OCHOBaHMSAX OTKa3a B IIpUEME TOKYMEHTOB, HEOOXOIAMMBIX JJIsl MPEJOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

7) 06 OCHOBaHMSIX OTKa3a B IPEAOCTABICHUHM MYHUIIUIIAIBLHON YCIIyTH;

8) 0 mopsnke O0KaIOBaHWS pEUICHWH © JeUCTBUN (0e31elcTBUS), TPUHUMAEMBIX
(coBepIIaeMBbIX) B paMKax MPeAOCTABICHHSI MyHULIMIIAILHON YCIIYTH;

9) u3BneueHnss U3 3aKOHOJATENIBHBIX M HHBIX HOPMATHUBHBIX IIPaBOBBIX aKTOB,
COJIEpKalIuX HOPMBI, PETYJIUPYIOLIUE PEJOCTAaBICHUE MYHUIIUIIAIIBHON YCIIYTH;

10) TeKCT HACTOSIIETO AAMUHUCTPATUBHOTO PETIaMeHTa.

18. UnpopmupoBanue 3asBUTeNCH WM UX NPECTaBUTENEH O MOPSJIKE MPEAOCTABICHUS
MyHUIUIIAIBHON yciyru B MOILI, 0 Xoxe BBINOJIHEHUS 3allpOCOB O IIPEIOCTaBICHUU
MYHHULIMIIAJIbHOW YCIYI'M, a TaKKe [0 HMHBIM BOIIPOCaM, CBA3aHHBIM C IIPEJOCTABICHUEM
MYHULIMIIAJIBHOW YCIYTH, a TaKK€ KOHCYJIbTHPOBAHHUE 3asiBUTEJICH WM UX IpEACTaBUTENEH O
NOpSAKE IPENOCTABICHUs MyHMIMNAIbHOW ycinyrn B MOI[ ocymecTBistoTcss B HOPAIKE,
YCTaHOBJIICHHOM Hactosmed rimaBor, M®I[, ¢ KOTOpbIMH aJIMMHHCTpaLMs 3aKIOYWIA B
COOTBETCTBUU C 3aKOHOJATEIBCTBOM COTJIAIIECHUS O B3aUMOJIECHCTBUN.

PA3JIEJ II. CTAHJIAPT IIPEJIOCTABJIEHUS MYHULIUITAJIBHOU YCIIYTU
I'nmaBa 4. HaumeHOBaHNE MyHUIIMIIAJIBHOM YCIIyTH

19. [lon MyHMLIMDAJIBHOW YCIyro B HAcTOSIIEM aJMHUHUCTPATUBHOM pErjlaMeHTe
MOHMMAETCS Bbl1aya BBIMHUCKU U3 MOXO03SMCTBEHHBIX KHUT.

I'maBa 5. HaumeHoBaHME OpraHa, IpeIoCTaBIAIOMIEr0 MyHHIIMIAIBHYIO YCIYTY

20. IlpenocraBieHre MyHUIIUIAIBHOMN YCIIYTH OCYIIECTBIISET aIMUHUCTpALIMSL.

2]1.1lpn npenocTaBIeHUH MYHUUMNAIBHON YCIYI'M aJMUHUCTpalus HE BIIPaBe
TpeOoBaTh OT 3asBHUTENCH WIM MX MPEACTaBUTENEH OCYIIECTBICHHUS ICHCTBHI, B TOM 4YHCIIEe
COIJIACOBAHUHM, HEOOXOMUMBIX JJsl MOJIYYEHHS MYHHMLUIAIBHOW YCIYTM U CBA3aHHBIX C
oOpallleHueM B rocy/1apCTBEHHBIE OPTaHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHUs U OpraHu3aluy,
3a MCKJIIOYEHHUEM IIOJIyYEHHs YCIIYT, BKIIOYEHHBIX B IIEPEUEHb YCIYT, yKa3aHHbIE B 4acTh 1
crateu 9 ®denepanbHoro 3akona ot 27 wutonga 2010 roma Ne 210-d3 «OO6 opranuzanuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX 1 MYHULIUIIAIBHBIX YCIIYI».

I'maBa 6. Onucanue pe3ynbrara IpeJoCTaBICHUS MyHULIUIIATbHON YCIyTH

22. KOHEYHBIM pe3yJbTaTOM NPEI0CTaBICHUS MYHULIMIIATILHON YCIyTHU SIBIISIETCS:

1) mpenocTaBiieHNUE BBHITTUCKU U3 TMTOX035HCTBEHHON KHUTH;

2) 0TKa3 B IPEIOCTABIECHUHN BBIITUCKHU U3 TOXO3SIIICTBEHHON KHUTH.

Brimiucka w3 TOXO3SIMICTBEHHON KHUTH MOJKET COCTABIISITHCS B MPOM3BOIBHOW (popme
(mampumep, 1Mo ¢GopMe OTIACNbHBIX JTUCTOB KHHUTH, WIHA MO paszaenaMm (Moapasenam), WIH 0
KOHKPETHBIM ITYHKTaM KHUTH).

Breimucka u3 kHUTH B (opMe DIIEKTPOHHOTO JOKYMEHTA MOJIMUCHIBACTCS YCUJICHHOMN



KBATU(UIIMPOBAHHON 3JEKTPOHHOM TMOANMKMCHIO TJIaBbl MECTHOW aIMHHHCTPAIUM WU
YIOJTHOMOYEHHBIM UM JIOJKHOCTHBIM JIMIIOM.

['maBa 7. Cpok npeaocTaBieHus] MyHUIIUIAIbHOM yCIIyTH, CPOK BbIIAYU TIOKYMEHTOB,
SBJISIFOLIUXCS PE3YJTaTOM MPEIOCTABICHUS MYHUIIUIIATLHON YCIyTH

23. MyHuIMnaibHas yclyra MPEJOCTaBIseTCS B TeUeHUE 3 pabouux JHEH co JHA
MOCTYIUICHUSI B aJMUHUCTPALIMIO TOKYMEHTOB, YKa3aHHBIX B IMYHKTax 26 u 27 HACTOSIIETO
aJIMUHUCTPATUBHOIO PETJIAMEHTA.

24. Bpinucka U3 MOXO3SIMCTBEHHBIX KHUT BBIIACTCS 3asBUTEIIO WM €ro MPEeCTaBUTEIIO
B TEYCHHE OJHOTrO pabodero IHS CO JHS TMOMMUCAHUS TJABOM aJIMHUHUCTPALUU TaKOTO
JIOKYMEHTA.

I'maBa 8. HopMaTuBHBIEC IPpaBOBBIE aKThI, PETYJINPYIOLINE IPEJOCTABICHUE
MYHULUIIAJIBHON yCIyTH

25. HepequL HOPMAaTUBHBIX IIPABOBBIX dKTOB, HCTIOCPECACTBCHHO PETYIIUPYIONIUX
npeaoCTaBJICHUC MYHHHHHaHBHOﬁ yCIyru.

Hpe,I[OCTaBJ'IeHI/Ie MYHHHHHaHLHOﬁ YCIYIru OCYICCTBIACTCA B COOTBETCTBUU CO
CJICAYIOIIUMHU HOPMATHUBHBIMU ITPABOBLIMU AKTAMU:

1) Koncturynueit Poccuiickoit @enepanuu;

2) I'paxxnanckuii koaekce Poccuiickoit deneparum;

3) ®enepanbubiii 3ak0oH oT 7 uronst 2003 roga Ne 112-D3 «O nuyHOM 101ICOOHOM
XO3SCTBEY;

4) ®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX TaHHBIXY;
(«Poccuiickas razeray, 29.07.2006 Nel65);

5) ®enepanbubliii 3akoH OT 13.07.2015 Ne 218-D3 «O rocynapcTBEHHON perucTpaiuu
HEJIBIYKUMOCTH Y,

6) IIpuka3z Muncenbxo3a Poccun ot 27.09.2022 Ne 629 «O6 yTBepxkaecHUU HOPMBI U
MOPsI/IKA BEJICHUS TTOXO3SICTBEHHBIX KHUTY;

7) IIpuka3z Pocpeectpa ot 25.08.2021 Ne I1/0368 «O06 ycraHoBiieHHH (POPMBI BBIMTHUCKU U3
MOXO35IMCTBEHHON KHUTH O HAJIMYUU Y TPAKJaHWHA MTpaBa Ha 3€MEJIbHBIN y4acTOK».

8) ®enepanbubiM 3ak0HOM OT 27.07.2010 Ne 210-D3 «OO6 opraHu3aiyu npeoCcTaBICHHS
rOCYJapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT»;

9) ®enepanbubiM 3aKk0HOM 0T 06.10.2003 Ne 131-D3 «OO6 oOmmxX mpUHLIKATIAX
OpraHu3aly MECTHOro camoynpasieHus B Poccuiickoit denepanum».

I'maBa 9. McuepnpiBaroniuii mepeueHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU JJI MPEJOCTABICHHS MYHUIIMTIAIIBHON YCIIYTH U YCIIYT,
KOTOPBIE SIBIITFOTCSI HEOOXOAMMBIMU U 0053aTEIbHBIMU JJIS IPE0CTABICHHS] MyHUITUTIATHHON
YCIYTH, TIOJUIeKAIINX PECTABICHUIO 3asBUTENIEM WIIH €T0 MPEICTaBUTEINS, CTOCOOBI UX
TTOJTYYEHUS 3asIBUTEIIEM WIIM €T0 MPEJCTABUTEIEM, B TOM YHCJIE B DJICKTPOHHOU opme, TOPS 0K
WX TPEe/ICTaBICHUS

26. C 1enplo MONY4YEHHs BBIIUCKUA U3 IOXO3SAMCTBEHHBIX KHUI 3asBUTENIb WIH €0
MIPEJICTaBUTEIb MTOAAET B aIMUHHUCTPALIMIO 3a1IPOC O MPEJOCTABICHUN MYHUIIUTIAIBHON YCIYTH B
(dopme 3asBIEHHS O BbIZJaue BHITUCKU U3 MOXO3HCTBEHHBIX KHUT (J1anee - 3asBieHue) o popme
COTJIACHO MPUJIOKEHHUIO K HACTOAIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBIeHNE O MPEJOCTABICHUM BBINHUCKUA W3 KHUTH MOXET OBbITh 3allOJHEHO OT PYKH,
MAaIIMHOMUCHBIM CIIOCOOOM JINOO MOCPEICTBOM AJIEKTPOHHBIX MEYaTaIOIINX YCTPOICTB, a TaKxKe
MOJTrOTOBJIEHO B JIEKTPOHHOM (hopme ¢ momorsio [Toprana.



3asBieHME, HANPABICHHOE B 3JIEKTPOHHOHN (opme ¢ ucnoibzoBanueM I[loprana, Moxer
OBITh MOANUCAHO YCHUJICHHOM HEKBaJM(UIMPOBAHHOW 3JEKTPOHHOW MOJIMHUCHIO, cepTU(UKAT
KJII0Ya TIPOBEPKHM KOTOPOH CO3/MaH M HCHOJB3YeTCsl B MHQPACTPYKType, oOecrednBaromieit
UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMO/IEHiCTBHE MH(POPMALMOHHBIX CHCTEM,
UCIOJB3YEMBIX U1 TPEAOCTaBICHUS TOCYJAapCTBEHHBIX M MYHUIMIAIbHBIX YCIYr B
3JIeKTpOHHOU ¢opme, B cooTBeTcTBUM ¢ IlocranoBnenuem IlpaButenbcTBa Poccuiickoi
@eneparun ot 01.12.2021 Ne 2152 «O6 yrBepxaenuu IlpaBun co3gaHusi U MCHOIB30BAHUS
cepTU(HKaTa KI0Ya MPOBEPKH, YCUIEHHOW HEKBAIU(UIUPOBAHHON 3JEKTPOHHOW MOINKMCHU B
uHpacTpyKType, obecrneunBamomeii HMHOOPMAIIOHHO-TEXHOJOTHYECKOE B3aUMOJICHCTBHE
UH(QOPMALIMOHHBIX CHCTEM, HCIHOJb3YEMBIX JJs MPENOCTAaBICHUA TIOCYJapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIYT B AJIEKTPOHHOU (opmey.

B 3asgBneHun o mpenocTaBi€HUU BBINUCKHU W3 KHUTHW riaBoi JIIIX wnu vHBIM 4ieHOM
JIIX ykas3piBaeTcst (hopMaT TMPENOCTAaBICHUS TAaKOW BBIMUCKH (B (OpME BIIEKTPOHHOTO
JIOKYMEHTa WM Ha OyMa>KHOM HOCHTEIE).

27.K 3asgBIEHUIO 3asgBUTENIb WM €ro MPEACTaBUTENb IpPUJIAraeT Cleaylollne
JIOKYMEHTBI:

1) xonuio JOKYMEHTA, yIOCTOBEPSIOLIETO JINYHOCTD 3asBUTEIIS;

2) KONHUIO TOKYMEHTA, YIO0CTOBEPSIIOILET0 JINYHOCTD MPEJICTABUTENS 3asiBUTENS (B Cilydae
10J1a4M IOKYMEHTOB IPEJCTaBUTENIEM 3asBUTES);

3) 1OBEpEHHOCTh WJIM MHOM JOKYMEHT, YIOCTOBEPSIOLIMNA IMOJTHOMOYMS MPEACTaBUTENS]
3asiBUTENA (B Cllydae 10J1auy JOKYMEHTOB IPEICTaBUTENEM 3asBUTES).

28. 3asgBUTENb WJIM €ro IpeJICTaBUTENb INPEACTaBIseT (HampaBiseT) 3asBICHUE U
JIOKYMEHTBI, YKa3aHHbIE B MIYHKTE 27 HACTOALIET0 aJMUHUCTPATUBHOIO PErJIAMEHTA, OJHUM U3
CJIEAYIOIIMUX CIIOCOOOB:

1) myreM 1MYHOrO OOpalIeHHs B aIMUHUCTPALILIO;

2) yepe3 opraHu3alMy MOYTOBOM CBsA3U. B 3TOM ciyuae TOKYMEHTHI MPEACTaBISIOTCS B
KONUSX, 3aBEPEHHBIX HOTAPUYCOM MJIM JIOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM B
COOTBETCTBUHU C 3aKOHOJATEIbCTBOM HA COBEPLIECHHE HOTAapUAJIBHBIX ACHCTBUHA WM OPraHOM
(TOJIKHOCTHBIM JIMIIOM), YIIOJITHOMOUYEHHBIM Ha BbIJJa4y COOTBETCTBYIOILLETO JJOKYMEHTA;

3) uepe3 nuuHbI KabuneT Ha [loprare;

4) nyteM HampaBJIeHHs Ha OpUIIMATIBHBINA aApec 3JIEKTPOHHOMN MOYTHI aIMUHUCTPALINN;

5) uepez MOII.

29. B cayuae oOparmienust B M®L] ogqHOBpeMEHHO ¢ KOMITJIEKCHBIM 3alPOCOM 3asiBUTEITh
WIA €ro MpeiCTaBUTENlb IMOJACT CBEACHMS, JOKYMEHTHl M (Miau) uH(pOpMaIHIO,
IPEyCMOTPEHHbIE HOPMATUBHBIMU TIPAaBOBBIMHM aKTaMM, pPETYJIUPYIOLIUMH OTHOILIEHUS,
BO3HUKAIOIIME B CBA3M C MPEAOCTAaBICHMEM YKa3aHHbIX B KOMIUIEKCHOM 3ampoce
rOCY/IapCTBEHHBIX U (MJIM) MyHUIIMIAIbHBIX YCIYT, 32 UCKIOYEHUEM JOKYMEHTOB, Ha KOTOpbIE
pacripocTpaHsiercs TpeboBaHue MyHKTa 2 yacTu 1 crathn 7 deaepanbHOro 3akoHa OT 27 MO
2010 rona Ne 210-®3 "O06 opranuzanuu nNpeaoCcTaBiIeHNs TOCYAAPCTBEHHBIX U MYHUIIMITAJIbHBIX
ycayr", a Takke CBeJIeHUH, TOKYMEHTOB M (WIK) MH()OPMAIIUH, KOTOPBIE Y 3asBUTEIS WIH €ro
MPEJICTABUTENS OTCYTCTBYIOT M JIOJDKHBI OBITH IOJIY4EHBI MO pe3yJbTaTaM MpeoCTaBICHUS
3aSBUTENII0 WJIM €ro IMpEeACTAaBUTENI0 HHBIX YKa3aHHbIX B KOMIUIEKCHOM  3ampoce
rOCyIapCTBEHHBIX W (MJIM) MYHULUINAIbHBIX yciuyr. CBeaeHHs, JOKYMEHTb M (WIH)
uHpOpMaIKIo, He0OXO0AUMBIE I MPEIOCTABICHNUS T'OCYAaPCTBEHHBIX U (MJIM) MYHHUIIMITATbHBIX
yCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce, U TOJydaeMmble B OpPraHM3alMsAX, YKa3aHHBIX B
yactu 2 cratbu 1 @enepansHoro 3akoHa ot 27 utons 2010 roma Ne 210-®3 "O6 opranuzanuu
MPEIOCTABIIEHUS! TOCY/IapCTBEHHBIX U MYHULIUNAIBHBIX YCIYT", B pe3yjbTaTe OKa3aHUS yCIYT,
KOTOpBIE SIBIISIOTCS HEOOXOAUMBIMU M 00s13aTeNbHBIMU JIJIS1 IPEIOCTABICHUS TOCYAaPCTBEHHBIX
Y MYHUIIMTNAJIbHBIX YCIYT, 3aBUTEJIb UM €ro MpeAcTaBUTeNb nojaaet B ML ogHoOBpeMeHHO ¢
KOMIUIEKCHBIM 3aIIpOCOM CAMOCTOSATEIIBHO.

30.IIpu mnpenocTaBiIeHMM MYHULMIIAIBHOM YCIYyrM aIMHUHHCTpAlds HE BIPABE
TpeOOBaTh OT 3asBUTENCH WM UX MPEACTaBUTENCH JOKYMEHThI, HE YKa3aHHbIE B IYHKTax 26 u



2’7 HacTOSIETO AAMUHUCTPATUBHOTO PETJIAMEHTA.

31. TpeGoBanuss K  JOKyMEHTaM, TMPEJACTABISIEMBIM  3asBUTEIIEM WU  €T0
IIPEJICTaBUTEIIEM:

1) AOKYMEHTBI OJKHBI UMETh MEYaTH, MOAMHUCH YIMOJIHOMOYEHHBIX JODKHOCTHBIX JIMIL
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHUS WK AOHKHOCTHBIX JIMI[ MHBIX
OpraHu3alyii, BBIAABIIMX JAaHHbIE JOKYMEHTbl WJIM YAOCTOBEPUBLIMX IOJJIUHHOCTD KOMUI
JOKYMEHTOB (B Clly4yae IMOJIyu4eHHs JTOKyMEHTa B (pOpMe JIEKTPOHHOTO JTOKYMEHTa OH JOJDKEH
OBITH TOJITUCAH 3JIEKTPOHHOM MOANUCHIO 3asIBUTENS WIHM €r0 MPEJICTAaBUTENS B COOTBETCTBUU C
MYHKTOM 69 HACTOSIIIETr0 aIMUHUCTPATUBHOTO PErIaMEeHTa);

2) TEKCThI JOKYMEHTOB JI0JKHBI ObITh HallMCaHbl Pa300PUUBO;

3) JOKyMEHTBl HE€ JOJIKHBI MMETh MOJYUCTOK, MPUIHMCOK, 3aYEPKHYTHIX CJIOB U HE
OTOBOPEHHBIX B HUX MCIPABIICHUM;

4) TOKyMEHTHI HE JOJKHBI OBITh HCIIOJTHEHBI KapaHIaIlIoM;

5) IOKyMEHTBl HE JOJKHBI MMETh IOBPEXKJEHUM, HalW4Yhe KOTOPHIX HE MO3BOJISIET
OJIHO3HAYHO UCTOJIKOBATh X COJEP/KAHUE.

I'maBa 10. McuepnpiBaromuii epeyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMH IPABOBBIMU aKTaMU JJIs IPEJOCTABICHHS] MyHULIMIIAIIBHON YCIIYTH, KOTOPBIE
HaXOJATCS B PACOPSKEHNUH F'OCYIAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOT'O CAMOYITPABJICHUS U
WHBIX OPraHOB, YYaCTBYIOIIUX B MPEAOCTABICHUH MYHULIUIIAIbHON YCIYTH, U KOTOPbIE
3asIBUTEIb WIH €r0 TIPEICTABUTEIb BIIPABE MPEACTABUTh, & TAKKE CIIOCOOBI UX ITOTYICHHUS
3asIBUTEIISIMU WJIM UX MPEACTABUTEIISIMHU, B TOM UHKCIIE B AJIEKTPOHHOU (hopme, mOopsAIoK HX
MPEACTABIICHUS

32. JIokyMeHTbI, HEOOXOUMBIE JIJIsl IPEAOCTABICHHSI MyHULIUIIAIbHON YCIYTH, KOTOpbIE
HaxOoIATCs B PACIIOPSKEHUU I'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHUS U
WHBIX OpPraHOB, YYaCTBYIOIIMX B IPEIOCTaBICHUU TOCYIAPCTBEHHBIX WM MYHMIIMIAIBHBIX
YCIIYT, U KOTOPBIE 3asiBUTEIIb UM €70 IIPEICTaBUTEIb BIIPABE MPEICTaBUTh, OTCYTCTBYIOT.

I'naBa 11. 3anpet TpeOoBaTh OT 3assBUTEINS IPEICTABICHUS JOKYMEHTOB U HH(pOPMALUU

33. AIMUHUCTpauuss NpPHU NPEJOCTABIEHUH MYHHUIMNAIBHON YCIyTM HE BIIpaBe
TpeOOBaTh OT 3asBUTEJICH UM UX IIPEICTaBUTEIIECH:

1) npeacTaBieHuss JOKYMEHTOB U HH(pOpMAIMM WM OCYIIECTBIECHUS JEUCTBUIA,
IPEJICTAaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIYyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHU
aKTaMH, PETYJHUPYIOIIUMH OTHOIIEHUS, BO3HHUKAIOIIME B CBSI3U C NPEJOCTABICHUEM
MYHHULUIIAJIBHON YCIyTH;

2) npeAcTaBieHUsl JOKYMEHTOB M HMH(OpMalUM, B TOM YHCJIE MOATBEPXKIAIOIINX
BHECEHHUE 3asBUTEJIEM ILJIAThl 32 MPEJIOCTABICHNE TOCYIapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT,
KOTOpBIE HAXOAATCA B PACIOPSDKEHHWN aJIMUHUCTPALUU, FOCYIapCTBEHHBIX OpraHOB, OpPraHOB
MECTHOI'O CaMOYyTIpaBjieHus U (MJIK) M0JIBEJOMCTBEHHBIX I'OCYAapCTBEHHBIM OpraHaM M OpraHaM
MECTHOI'O CaMOYIIPABJICHUs OpraHMU3alfil, yYaCTBYIOIIMX B IPEIOCTABIEHUN MYHULMIAIBHOU
YCIYI'M, B COOTBETCTBHM C HOPMAaTHBHBIMHU IIpaBOBbIMH akTamu Poccuiickoit ®Penepannu,
HOPMAaTUBHBIMM IIPABOBBIMHM aKTaMU AJITAaliCKOro Kpasi, MyHUIIUIAJIbHBIMHA IIPAaBOBBIMHU aKTaMH,
3a MUCKIIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B ONpPENEICHHBbIM 4YacTbl0o 6 cTatbu 7
®enepanbHoro 3akoHa ot 27 utong 2010 roga Ne 210-d3 "OO6 opraHuzanuu NnperocTaBiIeHUs
rOCy/IapCTBEHHBIX U MYHUIIUNAIbHBIX YCIAYT" MepeueHb JOKYMEHTOB;

3) npencraBiieHUs] JOKYMEHTOB W MH(OpMaIH, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJUCh MPU NMEPBOHAYAILHOM OTKa3€ B MpPUEME JIOKYMEHTOB, HEOOXOIMMbIX
JUI TIPEOCTaBJICHUS MYHMLMIAIBHOM YCIyru, au00 B MPEeIOCTaBICHUH MYHUIIUNAIBLHON
YCIIYI'H, 3a HCKJIYEHUEM CIy4daeB, NPEIYCMOTPEHHbIX B IyHKTe 4 yactu | crarem 7
®enepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-d3 "OO6 opraHuzanuu NnperocTaBiIeHUs



rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT";

4) mpenocTaBieHUs] HA OyMa)KHOM HOCHTEIE JOKYMEHTOB U HH(POPMAIINH, YJICKTPOHHBIC
00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBbl B COOTBETCTBHM C MYyHKTOM 7.2 wactu 1 crtatbu 16
®enepanpHoro 3akona oT 27 uronsg 2010 roma Ne 210-D3 "OO6 opraHu3anuy IpeaoCTaBICHUS
FOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCAYTr", 3a HMCKIOYEHUEM CIIy4aeB, €CJIM HaHECEHUe
OTMETOK Ha TaKHe JOKYMEHTbl JHOO HUX U3BbATHE SBISETCS HEOOXOIUMBIM YCIOBHEM
MPEIOCTABIICHUS MYHHUIIUIIATLHOW YCIIYTH, U UHBIX CIIy4aeB, YCTAHOBJICHHBIX (eaepabHBIMU
3aKOHAMHU.

I'masa 12. McuepnpiBaroiiuii nepedeHb OCHOBAHUH JJIsl OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOAUMBIX ISl PEOCTABJICHHUS] MyHUIIMTIAIBHOU YCIIYTH

34. OcHOBaHUsMU JJI OTKa3a B IPUEME JOKYMEHTOB SIBJISIFOTCSL:

1) 3asBieHNE HE COOTBETCTBYET (popMe 3asBICHMS, YCTAHOBICHHOH INPHIIOKEHHEM K
HACTOALIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY;

2) Henpe/CTaBIEHUE 3asBUTENEM MWW €ro IMpPeJCTaBUTENIEM JIOKYMEHTOB, YKa3aHHBIX B
nyHKTe 26, 27 HACTOSIIETO AMUHUCTPATUBHOTO PETIIAMEHTA;

3) HECOOTBETCTBUE MPE/ICTABIECHHBIX 3asBUTEIEM WIH €ro MpPeJCTaBUTENIEM JIOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B IIyHKTE 31 HACTOSIIEro aAIMUHUCTPATUBHOIO PETJIAMEHTA;

4) Hanuuue B JOKYMEHTAaX HELEH3YPHBIX JMOO OCKOPOMUTENBHBIX BBIPRKEHUH, YIpo3
JKU3HU, 3JI0POBBI0O M HMMYIIECTBY JODKHOCTHBIX JIMII aJIMUHUCTpPALMU, a TaKXe YJEHOB MX
ceMen.

35.B cnyyae yCTaHOBJIEHUS OCHOBaHMM Ui OTKa3a B MPHUHATHM JOKYMEHTOB
JOJDKHOCTHOE JIMIO aJMUHHUCTpPALMHM, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALUIO TOKYMEHTOB,
COBeplUIaeT JEHCTBUS IO YBEAOMJICHHIO 3asBUTENs WIM €ro IpeACTaBUTENS B IOPSIKE,
IIPElyCMOTPEHHOM IIYHKTOM 80 HACTOSAIIEro0 aJMUHUCTPATUBHOI'O pErjIaMEeHTa.

36. OTka3 B npueMe JOKYMEHTOB HE IPENATCTBYET IOBTOPHOMY OOpPAILEHUIO 3asiBUTEICH
WIA UX MpeJCTaBUTEeNeH 3a NPEeAOCTaBICHHMEM MYHUIMMNAIbHON YCIYIM M MOXET OBITh
00>aJIoBaH 3asBUTEJIEM WM €ro MpEeACTaBUTEIEM B MOPSAIKE, YCTAHOBICHHOM JIEHCTBYIOIINM
3aKOHOJATEILCTBOM.

I'maBa 13. McuepnbiBaronuii nepedeHb OCHOBAHUN JUIsl IPUOCTAHOBIICHNUS WIIM OTKa3a B
IIPEAOCTABICHUHA MYHULIUIIAJIBHON YCIyTH

37. OcHOBaHusl Uil TNPUOCTAHOBJICHHUS NPEJOCTABICHUS MYHULUINAIBHOW YCIyTH
3aKOHOJIaTeNILCTBOM HE MPEYCMOTPEHBI.

38. OcHOBaHuEM /Ji1 OTKa3a B MPEAOCTaBICHUMH MYHHUIMNAIbHOM YCIYrW SIBISETCA
HECOOTBETCTBHE 3asABUTENS TPeOOBAaHUSAM, NPEAYCMOTPEHHBIM IYHKTOM 3 HACTOSILEro
aJIMAHUCTPATHBHOTO pETJaMEHTa.

['maBa 14. Ilepeuens yciyr, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH U 00S3aTEITLHBIMU IS
MPEA0CTABIECHUS MYHULIUTTAIbHON YCIYTH

39. Ycnyru, KOTopbIe SBISIOTCS HEOOXO0AUMBIMU M 00s13aT€IbHBIMU JUIS IPEOCTaBICHUS
MYHHUIUITIAJIBHON YCIYTH OTCYTCTBYIOT.

I'nasa 15. Tlopsnok, pa3Mep 1 OCHOBaHUSI B3UMaHUs IOCYIapCTBEHHOW MOLIJITMHBI WU
WHOM IUIaThl, B3UMAeMOM 3a NpeI0CTaBICHUE MYHUIIUNIAIbHOU YCIIYTH

40. MyHununanpHasi —yciayra HpeAocTaBisieTcss ©0e3 B3MMaHHUs —TOCYAapCTBEHHOM
MONUIMHBI WX UHOM IJIaTHI.
41.B cnyuae BHeceHMS H3MEHEHHMH B BBIJIAHHBIM B pPE3yJabTaTe IPEJOCTABICHUS



MYHHIIUIIATLHOW YCIYTHM JOKYMEHT, HANpaBIICHHBIM HAa WCIpPaBICHHE OIMIMOOK W OMNEYaTOK,
JOMYLIEHHBIX MO0 BUHE aaMuHucTpanuu, M®PL[, a Takxe IOIKHOCTHBIX JUL aJIMUHUCTPALINH,
pabotHrkoB MO®I], ruiara ¢ 3asiBUTENS HE B3UMACTCHI.

I'maBa 16. ITopsinok, pa3mep ¥ OCHOBaHMsI B3UMAHUS TUIATHI 32 MPEIOCTABICHUE YCIIYT,
KOTOPBIE ABJISIOTCS HEOOXOJUMBIMM U 00513aTENIbHBIMU JUISI ITPEIOCTABIECHUS MYHUIMIIAIbHON
yCIIyTH, BKIII0Yast H(POPMAIIMIO O METOIUKE pacueTa pa3Mepa TaKoi IIIaThl

42.Ilnara 3a yCIyrw, KOTOpBIC SBIISIFOTCS HEOOXOMMMBIMH W O0S3aTENbHBIMU IS
NPEOCTABIICHHUS] MYHHIIUTIAIBHOW YCIYTH, OTCYTCTBYET.

I'maa 17. MakcumanbHbIN CPOK OXKUJIAHUS B OYEPEIM MPHU MOJ1a4e 3asBJICHUS U MIPU
MOJIyYEHUU Pe3yJibTaTa MPeJOCTABICHUS TAKON yCIyru

43. MakcuManbHOE BpeMs OKUJaHUS B OUepeld IpH Mojaue 3asBJICHUS U JOKYMEHTOB
HE JIOJDKHO NPEBBIATh 15 MUHYT.

44. MakcumanbHOe BpeMsl OXHJaHHA B OuYepeid IMpU TMOJY4YEHUU pe3yJbTaTa
MYHULIMIIAJIbHOW yCIyTU HE IOJDKHO MPEBBIIATH 15 MUHYT.

I'maBa 18. Cpok 1 mopsI0K perucTpaiiy 3asBiICHUs, B TOM YUCIE B AIEKTPOHHOU hopme

45. Peructpanuo 3asBICHHS U JOKYMEHTOB, NPEIOCTABICHHBIX 3asBHTEIEM HIIU €ro
NPEICTaBUTENIEM, OCYIIECTBISET TOHKHOCTHOE JIUIO aJMUHUCTPAIMH, OTBETCTBEHHOE 32 TIPUEM
U PErHCTPalUI0 JOKYMEHTOB, B TOM 4YHCJE B 3JICKTPOHHOH (hopMe, B JKypHaJle PErHCTpaluu
oOpallleHuil 3a NpPEeAOCTaBICHUEM MYHUILIMIIAJIbHOW YCIYrd IIyTEM IPUCBOCHUS YKa3aHHBIM
JIOKYMEHTaM BXOJISIIET0 HOMEpa C yKa3aHUEM JIaThl OJyYCHUSI.

46. Cpok perucTpanuu MpeACTaBICHHBIX B aJMUHUCTPAIUIO 3asBJICHUS U JTOKYMEHTOB
MIPU HETIOCPECTBEHHOM OOpAaIlleHUU 3asiBUTENS WU €r0 MPEICTaBUTENs B aIMUHUCTPAIIUIO HE
JIOJDKEH MPEeBBIIATh 15 MHUHYT, IIpU HANPaBICHWH JOKYMEHTOB 4e€pe3 OpraHU3aliu MOYTOBOMH
CBSI3M WJIH B DJIEKTPOHHOU (hopme - oauH pabouuii IeHb cO JHS MOJyYeHHUs aIMUHUCTpaluei
YKa3aHHBIX JOKYMCHTOB.

47. JlHeM perucTpanuu JOKyMEHTOB SIBISIETCS JI€Hb UX MOCTYIUICHUS B aAMHUHHCTPAIIIO
(mo 16.00 wacos). Ilpu moctymieHuun AOKyMeHTOB Tmocie 16.00 4YacoB uxX peructparus
MPOUCXOIUT CIAEAYIOIINM PabOYNM THEM.

I'maBa 19. TpeboBaHus K MOMEIIEHUSM, B KOTOPBIX MPEJOCTABISAETCS MyHUITUTIATbHAS
yciyra

48. Bxon B 34aHuE aJIMUHUCTpaluu oOopyayercs HWHGOPMAIMOHHON TaOIMYKOMN
(BBIBECKOI), cozteprkaleil HHGOPMaIUIO O IOJTHOM HaMMEHOBAaHUH aIMUHUCTPALIH.

49. AnMuHHCTpanus oO0ecrieurBaeT WHBATUIAM (BKJIFOYAs WHBAJIUIOB, HCIOIB3YIOIINX
Kpecia-KOJSICKH U COOaK-IPOBOAHUKOB):

1) conpoBoXkAeHNE MHBAIUIOB, UMEIOIIUX CTOMKHE pacCTpocTBa (PYHKIIMH 3pPEHUS U
CaMOCTOSITENIBHOTO MEPEABUKEHUSI, 1 OKa3aHUE UM ITOMOILIH B 3JaHUH aJMUHUCTPALUY;

2) nomycK B 3/aHHE€ AAMHHHCTpAIMM COOAKU-NMPOBOJHMKA MPU HAIMYUU JOKYMEHTa,
MOJTBEPIKIAIOIIETO €€ CreualbHOe 00yYeHHE U BBIJaBAEMOT0 110 OopMe U B MOPSIJIKE, KOTOpPhIE
omnpeaensoTcs QenepaibHbIM OPraHOM HCIOJHUTENBHOM BIIACTH, OCYIIECTBISIOUUM (YHKIIUU
N0 BbIPAOOTKE M peaju3alMd TOCYIApCTBEHHOH TIOJUTHKH M HOPMATHBHO-TIPAaBOBOMY
PEryJInpoBaHUIO B cpepe colraabHON 3alUThl HACeIeHUs;

3) oka3aHue JOKHOCTHBIMHU JIMIAMM UM paOOTHUKAMU aJMHHHUCTPALMU ITOMOILU
MHBaJIN/IaM B [IPEOJOJIEHUU 0apbepoB, MEMIAIOIINX MMOJIYYEHHUIO UMHU YCIIYT HapaBHE C JPYTHMMH
JULAMH.



B cnyuasx, ecnu 31aHME€ HEBO3MOXKHO MOJHOCTBIO IMPHUCIOCOOUTH €  Y4ETOM
noTpeOHOCTEN MHBAIMIOB, aIMUHUCTPALUS 10 €r0 PEKOHCTPYKLIUU WM KallUTAJIbHOIO PEMOHTA
OPUHUMAET COTJIACOBAaHHBIE C OJHMM M3 OOIIECTBEHHBIX OOBEAMHEHUH WHBAINIOB,
OCYILECTBIISIOIUX CBOKO JCSATEIBHOCTh HA TEPPUTOPUH JIOKTEBCKOro paiioHa AJITaliCKOro Kpas,
MepHI Ui 00eCTIeYeHHS JOCTYIa MHBAJIHIOB K MECTY MPEAOCTABICHHSI MYHHUIUIIATBHON YCIyTH.

50. UndopmannonHble TaOIMUKK (BBIBECKH) pa3MELIAOTCA PAJOM C BXOJOM B 37aHuE
aJIMAHUCTpAIMK J100 Ha ABEPH BXO/a B 3/IaHHE aAMUHUCTPALMH TaK, YTOOBI OHH OBLIM XOPOIIO
BU/JHBI 3asIBUTEIISIM WM UX NIPEACTABUTEIISAM.

51.Ilpuem 3asBUTENECH WIM MX TNpPEACTABUTENEH, TOKYMEHTOB, HEOOXOIUMBIX IS
IPEOCTaBICHUS] MyHULIUIIAIBHON YCIYTH, OCYILECTBIIAETCS B KAOMHETaX aMUHUCTPALIUH.

52.Bxon B KaOWHET aJMUHUCTpAlMU 000pyayercs HH()OPMAIMOHHOW TaOIMYKON
(BBIBECKOW) € yKa3aHHMEM HoOMepa KaOMHeTa, B KOTOPOM OCYILECTBIIETCS IpeJoCTaBICHUE
MYHULIMTIAJIbHON YCIIYTH.

53. Kaxnoe pabouyee MeECTO JODKHOCTHBIX JIMI aJMUHHUCTpPALUU JIOJDKHO OBITh
000pyIOBaHO MEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K HEOOXOIUMBIM
MH(POPMALIMOHHBIM 0a3aM JaHHBIX, [IE€YaTAIOLUIMM U CKAHUPYIOLIUM YCTPOUCTBAM.

54. Mecta OXHIOaHHUA JIOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM  YCIOBUSM ISt
3asBUTENIEH WINM UX IPEJICTaBUTENIEH U ONTUMAJIbHBIM YCIOBUSAM pabOThl JOKHOCTHBIX JIUI]
aJMUHHCTPALIUH.

55. Mecta oXuaaHus B O4epeld Ha IpUeM, MOoAayy JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABJIEHUSI MYHULUIIATBHON YCIYT'H, 000PYAYIOTCS CTYJbSMHU, KPECEIbHBIMU CEKLUSIMHU,
CKaMbsIMH.

56. Mecra i 3amOHEHUSI JOKYMEHTOB 000pYyIyIOTCsS MH()OPMAIIMOHHBIMU CTEHIAMH,
CTYJbSIMU U CTOJIAMH U1l BO3MOXKHOCTH 0(OPMIIEHUS IOKYMEHTOB.

57. UudopmanmoHHbie CTEHIbI Pa3MENIAIOTCs Ha BUIIHOM, JIOCTYITHOM JJIS 3asiBUTEICH
WIA WX TNpeACTaBUTENIeH MecTe M NMpHU3BaHbl 00ECHEUUTh 3asBUTENS WM €ro MpeAcTaBUTENs
ucuepnbiBaromeii napopmarueir. CTeHabl TOHKHBI OBITH 0POPMIICHBI B €IMHOM CTHJIE, HAAMNUCH
caenaHbl uepHbIM wmpudrom Ha Oermom ¢Qone. OdopmieHue BU3yaldbHOH, TEKCTOBOM
MH(pOpMalLlUU O TMOPSIKE MPEAOCTaBICHUS MYHUIMNAIBHON YCIYI'M JOJIKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3pUTEIBHOMY BOCHPUATHIO 3TOW HHGOpPMAlMK 3aABUTENSAMH MIM  HUX
MPEJICTaBUTEISIMH.

I'naBa 20. Iloka3aTenu AOCTYIHOCTH U Kau€CTBAa MYHUIIUTIATbHON YCIYTH, B TOM YUCIIE
KOJIMYECTBO B3aUMOJCHCTBUN 3asiBUTEISA C JOJKHOCTHBIMU JIULAMU IIPU NPEJOCTABICHUN
MYHHUIMIIAJIBHON YCIYTU U UX MPOAOKUTEIBHOCT, BO3SMOKHOCTD MOJIy4eHUs HH(OpMaIIUU O
X0J1€ NPEAOCTABIICHHUS] MyHULIUIIAJIBHON YCIYTH, B TOM YHCJIE C UCIIOJIb30BAHUEM
MH(OPMaLlMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, BO3MOKHOCTD JTMOO HEBO3MOKHOCTh
MOJTyYeHUs] MyHUIIUIATbHON yciyru B ML (B TOM 4nciie B HOJTHOM 00beMe), TOCPEICTBOM
KOMIUIEKCHOTO 3a1poca

58. OCHOBHBIMHM IIOKA3aTEJSIMU JOCTYITHOCTH W KadeCTBA MYHHUIUIIAIBHOM YCIIYI'M
ABIISIOTCS:

1) cobmronenne TpeGoBaHUI K MecTaM MPEeAOCTaBICHHUS] MYHHUIMIAIbHON YCIYIH, UX
TPAHCIIOPTHOM 1OCTYIIHOCTH;

2) BOBMOXKHOCTh ~ NPEACTABICHUS 3asBJICHHUS] U JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPEN0CTABIICHNs MYHULIUIIAIBHON yCiyTH, yepe3 MOLI;

3) cpenHee BpeMs OKUJaHUS B OYEPEH MPU MoJaue JOKYMEHTOB;

4) konudecTBO oOpaimieHuid 00 oO0XalloBaHUM pelieHud u aeicTBuil (Oe3mencTBus)
aJIMMUHHCTpPAINH, @ TAKXKe JOJKHOCTHBIX JIUL aAMUHHUCTPAIINH;

5) KOJIMYECTBO B3aMMOJECHCTBUI 3asBUTENS WM €r0 MPEICTAaBUTENS € AOHKHOCTHBIMU
JUIAMH, UX TIPOJIOJKUTEIIBHOCTD;

6) BO3MOXKHOCTb TIOJIy4€HUS] MHPOPMALUU O XOJE€ IMPEJOCTaBICHUS MYHUIMIIATbHON



YCIIYTH.

59. BzaumoneiicTBre 3asgBUTENS WM €r0 MNPEACTaBUTENS C JOJDKHOCTHBIMHU JIMIAMH
AJIMUHHUCTPAIMH OCYIIECTBISETCS MPH JIMYHOM TpUEMe TPaKIaH B COOTBETCTBUHU C TPapuKOM
npueMa rpaxkad B aJIMUHUCTPAITUH.

60. BzaumoneiicTBue 3asBUTENISI WU €r0 NPEJICTABUTENS C JOKHOCTHBIMU JIMIIAMU
aIMUHHUCTPAIIUU OCYIIECTBIISETCS TIPH JIMYHOM OOpAIICHUH 3asBUTEIIS WU €T0 TIPEICTaBUTEIIS:

1) A momayum JAOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTABICHUS MYHHIIHITAIBLHOM
ycayru;

2) 115t IOJTy4EHUsI pe3yJibTaTa Mpe0CTaBICHUS MyHULIUTTAIbHON YCITYTH.

61. IIpoa0IDKUTETLHOCT  B3aMMOJICUCTBHUS  3asBUTENS WM €0 IPEACTaBUTENS C
JIOJDKHOCTHBIMM JIMIIAMHM  aIMUHUCTPALIMKA TIPU TPEIOCTABICHUHM MYHHUIMIIAIBLHON YCIyrd He
JOJDKHA TmpeBblmarh 10 MHHYT 1O KaXIOMY W3 YKa3aHHBIX B NyHKTe 60 HAcTOSIIEro
aJIMUHUCTPATUBHOIO PETJIaMEHTa BUJIOB B3aUMOICUCTBUSI.

62. KonuecTBO B3aMMOJCHCTBUNA 3aBUTENS UM €r0 MPEACTABUTENS C JOJKHOCTHBIMU
JUIAMU aIMUHUCTPALIMU MIPU MPEAOCTABICHUH MYHULIMITIAIIBHOW YCIIYTH HE JOJIKHO TIPEBBIIIATH
JBYX pas.

63. 3asBUTEN0 O0ECIEUMBAETCs BO3MOXKHOCTh IOJIa4M 3ampoca O IpeloCTaBICHUN
MYHULIMNIAJTBHOW YCIYTHM M TIONYy4YeHHsS pe3yiabTaTa MYHUIUIAIBHOM YCIYTH TOCPEICTBOM
UCIIOJIB30BaHNUs dJIEKTPOHHOM ITOYTHI agMuHucTpanuy, [loprana, M®ILI.

3asBUTENb U €r0 MPEACTABUTENh UMEIOT BO3MOXKHOCTH MOJYYUTh MH(POPMAIUIO O X0
MPEAOCTABICHUS MYHULUMAIBHON YCIyrd B aJMUHHUCTPALMM B TOPSAKE, YCTaHOBIEHHOM
MyHKTaM# 7-15 HacTOsIIEero aAMUHUCTPATUBHOTO PErJIaMeHTa.

I'naBa 21. MHble TpeOOBaHMUs, B TOM YHMCIIE YUUTHIBAIOLIHE OCOOEHHOCTH MPEI0CTABICHUS
MyHULIMNIATbHON yeiyru B M®LI 1 1o akcTeppuToprasbHOMY PUHIUITY, 0COOEHHOCTH
IPEOCTaBIICHUS] MyHULIUIIAIBHOM YCIYTH B JIEKTPOHHOHN (opme

64. MyHununanpHas yciayra o 3KCTEpPUTOPUAIIBHOMY IIPUHIIMITY HE NIPEAOCTABIISIETCS.

65. Opranusanusi MpeJOoCTaBICHUS MYHULUINAIBHOW YCIYI'M OCYHIECTBIISETCS IO
npuHIUny "omHoro okHa" Ha 6aze MLl npu nauuHOM OOpallleHHH 3asBUTENS WM €ro
IIPEACTABUTEIIS.

IIpu penocTaBiIeHUd MyHULUIIAIIBHON YCIIYTH YHUBEPCAIBbHBIMU crieranucramu ML
OCYLIECTBISIIOTCS  CIEAYIOLIUME  aJIMUHUCTPATHBHBIE  JEHUCTBHS B  paMKax  OKas3aHUs
MYHUIIMIIAJILHOW yCITyTH:

1) undopMupoBaHue 3asBUTENECH WU UX MPEACTABUTENCH O MOpPSAKE MPEIOCTaBICHUS
MYHULUIIAIBHON YCIyTW, B TOM YHCIE IOCPEACTBOM KOMIUIEKCHOIO 3ampoca, O XoJle
BBIIIOJIHEHMS 3aIIpOCa O IPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH, KOMIUIEKCHBIX 3alpOCOB, 110
MHBIM BOIPOCaM, CBSI3aHHBIM C NPEJOCTABICHUEM MYHUIMNAIBHON YCIYI'M, a TaKXke
KOHCYJIbTUPDOBAHMEM 3asBUTENCH WIH HUX MPEACTABUTENEH O TMOPSAKE IIPEIOCTaBICHUS
MyHULUIIAIBbHON yeiayru B MOII;

2) mpueM 3asBI€HMS U JIOKYMEHTOB, TIPEJCTABICHHBIX 3asBUTEIEM WJIH €ro
IIPEACTABUTENIEM, B TOM YHUCJIE KOMIUIEKCHOTO 3aIIpoCa;

3) 0O6paboTka 3asBICHUS W MPEJCTABICHHBIX JOKYMEHTOB, B TOM YHCIIE€ KOMIUIEKCHOTO
3a1poca;

4) HampaBlIeHHE 3asBJIEHUS M JOKYMEHTOB, IPE/ICTaBICHHBIX 3asBUTENIEM WU €ro
IIPEJICTABUTENIEM, B aIMUHHUCTPALIHIO;

5) Belmaya pe3yibTaTa MPEAOCTaBICHUS MYHMIMIIAIBHOW yCayrd (B TOM 4YHCIIE
JIOKYMEHTOB, MOJYYEHHBIX M0 pe3yJbTaTaM IMPEAOCTaBIEHUS BCEX I'OCYAAPCTBEHHBIX U (MJIM)
MYHUIIMTNIAJIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3aIlpoce) WM yBEIOMIIEHUs 00 OTKase B
IIPUHSITHHN 3asIBJIEHUS K PACCMOTPEHUIO.

66. Jloctyn k uwHpOpMAIMK O CPOKaX W TOPSAIKE MPEAOCTABICHUS MYHHUIUTIATBLHON
ycnyru, pasMerneHHoi Ha [loprane, ocymiecTBisercss 6€3 BBINOJHEHHs 3asBUTENIEM WIH €ro



IpEeJCTaBUTENIEM KaKHX-INOO TpeOOBaHMN, B TOM dYHCIEe 0€3 HCIOJIb30BAHUS MPOrPAMMHOIO
o0OecrieyeHrs, YCTAaHOBKAa KOTOPOrO Ha TEXHUYECKHE CpPEICTBA 3asBUTENS WIH €ro
npefcTaBuTeNss  TpeOyeT  3aKiIIOYeHHs  JIMIEH3MOHHOTO WM  HMHOTO  COTJIAICHUS C
mpaBooOafaTeseM MPOrpaMMHOTO oOOecreueHus, MpelyCMaTPUBAIOLIEr0 B3WMaHHUE ILIAThl,
PETUCTPALIMIO UM aBTOPU3ALUIO WM [IPEIOCTABIIEHUE UM IIEPCOHAIBHBIX IaHHBIX.

67. [IpenoctaBieHue  MyHUIMOAIBHOM  yCIyrn ¢ ucnosib3oBaHuem  [loprana
OCYILIECTBJISIETCS. B OTHOUIEHUM 3asBUTENEH, NPOLIEAUIMX MPOLEAYypY PETUCTpalUU U
ABTOPHU3ALINU.

68. [lomaua 3asBUTENEM 3asBICHUSA B IJIEKTPOHHOU ¢opme mnocpenactsom [loprana
ocymiecTBisieTcs B Buje ¢ainos B popmare XML, co3maHHBIX ¢ UCoOab30BaHneM XML-cxem u
o0ecreunBaroIIUX CYUTHIBAHUE U KOHTPOJIb [IPEACTABIEHHBIX JAHHBIX.

[lonaya 3asBUTENEeM 3asBICHHUS B (QOpME DBJIEKTPOHHOTO JOKYMEHTA IOCPEICTBOM
AJIGKTPOHHON MOYTHI OCYIIECTBIIsIETCS B BUAe ¢aitioB B opmare doc, docx, odt, txt, xls, xIsx,
ods, rtf.

DJEeKTPOHHBIE JIOKYMEHTHI (DJIEKTPOHHBIE O00pa3bl JOKYMEHTOB), NpujaraeMble K
3as1BJICHUIO, B TOM YHCJIC JJOBEPEHHOCTH, HAIIPaBJIAIOTCS B BUC ¢aiinos B popmarax PDF, TIF.

69. Ilpu oOpaieHun 3a MpeloCTaBICHUEM MYHULMIAIBHONW YCIYIHM B 3JIEKTPOHHOU
dbopMe 3asgBUTENb WIA €ro NPEACTaBUTENb HCIONb3YEeT YCHUJICHHYIO KBaIHU(pUIIMPOBAHHYIO
AJIEKTPOHHYIO MOJNUCH. 3asBICHHE U JIOKYMEHTBI, [10JaBacMble 3asBUTEIEM B 3JIEKTPOHHOMN
dopme c ucnonbzoBanrem [loprana, MOTyT ObITH MOAMKMCAHBI IPOCTOM IEKTPOHHOM MOAMUCHIO.

YcuneHnHass KBadu(pHUIMPOBAaHHAs AJIEKTPOHHAsl MOMMUCH JOJDKHA COOTBETCTBOBATH
CIIEIYIOIINUM TPeOOBAHUSM:

1) xBanmuuuMpOBaHHBIN cepTUPUKAT KIII0Ya MPOBEPKH 3JIEKTPOHHOM moanucu (panee -
KBaJIM(UIMPOBAHHBIN cepTU(UKAT) CO3MaH U BBIIAH AaKKPEIWTOBAHHBIM YIOCTOBEPSIOLIUM
[EHTPOM, aKKPEIUTALUSI KOTOPOTO JEHCTBUTENIbHA Ha ICHb BBIJJAUM YKa3aHHOTO CepTU(HUKATA;

2) kBanu(ULIMPOBAHHBIN cepTU(UKAT ACHCTBUTEICH HA MOMEHT IMOANUCAHUS 3aMpoca U
npujaraeMpIX K HEMYy JOKYMEHTOB (TP HaJIM4YUHM JOCTOBEPHOH HWHpOpMAaNUW O MOMEHTE
MOJMUCAHUS 3asBIICHUS M TpUJaraeMblx K HEMY JOKYMEHTOB) WJIM Ha JCHb IPOBEPKH
JNEHCTBUTENBHOCTH YKa3aHHOIO cepTH(HUKaTa, €Cld MOMEHT MOJIHCaHMs 3ampoca U
IIPUJIAraeMbIX K HEMY JOKYMEHTOB HE OIIPEJIEIICH;

3) umeeTcs TMOJOXKUTENIbHBIN pe3yabTaT MPOBEPKU MPHUHAIICKHOCTH  BIAJENbILY
KBAJTM(PHULIUPOBAHHOTO cepTU(HHUKATA YCUIICHHOHN KBAIN(DUIIUPOBAHHOM 3JI€KTPOHHOM MOIMUCH, C
MOMOUIbI0 KOTOPOW MOJNUCAH 3alpoc U MpHUJIaraéMble K HEMY JOKYMEHThI, U MOJATBEPKICHO
OTCYTCTBHE U3MEHEHUI, BHECECHHBIX B yKa3aHHBIE JOKYMEHTHI Ocie X noanucanus. ITpu atom
IIPOBEPKA OCYIIECTBISETCS C MCIOJIB30BAHUEM CPEJCTB 3JIEKTPOHHON MOJNUCH, MOTYYHMBIIHUX
HOJTBEPXK/IEHNE COOTBETCTBHS TPeOOBAHUSAM, YCTAHOBJICHHBIM B COOTBETCTBUM ¢ DenepanbHbIM
3akoHOM OT 6 ampens 2011 roga Ne 63-®3 "OO6 >5eKTpOHHON TTOANKUCH", U C UCIIOIH30BAHUEM
KBAJM(HULIHUPOBAHHOIO cepTU(UKATa JMIA, MOJIMCABIIEr0 3ampoc U MpujlaraeMble K HEMY
JIOKYMEHTHI.

70. IIpn HampaBieHUU 3asBICHUS U NPUIIATa€MbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOMU
dbopMe mpencTaBUTENEM 3asBUTENS, JAECUCTBYIOIMIMM Ha OCHOBAaHUM JOBEPEHHOCTH, BbIIAHHOM
IOPUJIMYECKUM  JIMIIOM, YJOCTOBEPSIETCS YCHUJICHHOM KBaJU(UIMPOBAHHOW 3IIEKTPOHHOM
MOJMUCHI0 TPABOMOYHOTO JIOJDKHOCTHOTO JIMIIA FOPUIMYECKOro JIMIA, a JIOBEPEHHOCTH,
BbIJJaHHAA (U3NYECKUM JIMIOM, - YCHJIEHHOW KBAIU(UIIMPOBAHHON HJIEKTPOHHON MOANHUCHIO
HOTapuyca.

PA3JIEJI 1II. COCTAB, ITOCJIEJJOBATEJIBHOCTbH 1 CPOKU BbIIIOJIHEHUA
AIMUHUCTPATHUBHBIX ITPOLHEAYP, TPEBOBAHUMA K ITOPAKY NX
BBITIOJIHEHM A, B TOM YNCJIE OCOBEHHOCTHM BBIITOJIHEHU A
AJIMUHUCTPATHUBHBIX ITPOLIEJIYP B DJIEKTPOHHON ®OPME, A TAK)XE
OCOBEHHOCTU BBIITOJIHEHUA AIMUHUCTPATHUBHBIX ITPOLIEAYP B M®I]



I'maBa 22. CocTaB u nociieJ0BaTeNbHOCTh a[IMUHUCTPATUBHBIX IPOLIETYP

71. IlpenocTaBieHrne MYHUIMTIAIBHONW YCIyTM BKJIIOYaeT B ceOs  Cleayrolue
aIMUHUCTPATUBHBIE POLEAYPHI:

1) npuem, peructpanus 3adBJICHUS U JIOKYMEHTOB, IIOJUIEKAIIMX IPEICTaBICHUIO
3asIBUTEJIEM WM €T0 MPEICTABUTEIIEM;

2) IpuHATHE PELICHHs O IPUHATHH 3asiBIICHUS K PACCMOTPEHUIO WM peIIeHHs 00 OTKaze
B [IPEJ0CTABICHUH MYHULIUIIAIbHON YCIIYTH;

3) MOATrOTOBKA BBIMUCKHU U3 MOXO3SIMCTBEHHBIX KHUT;

4) HampaBiieHHe (Bblaya) 3asBUTENI0 MJIM €ro IMPEACTaBUTEII0 BBIUCKH U3
MOXO3SIICTBEHHBIX KHUT MJIM YBEJOMJICHHS 00 OTKa3e B MPEJOCTaBICHUH MYHUIIUIAIHHON
YCIIYTH.

72.1lpn mnpenocTaBleHUHM MYyHMLIMNAIbHOW ycinyrn MOL] BblnosHsAET clenyrolmue
IEUCTBUA:

1) uadopMupoBaHue 3asBUTEIECH WM UX MPEICTABUTENCH O MOPSIKE MPEIOCTABICHUS
MyHuLunaapHot ycayru MOIL[, o Xxoxe BBIIONHEHUS 3ampoca O IPEJOCTABICHUS
MYHHUIMIIAJIBHOM YCIIyTH, 110 HHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTaBICHUEM MYHULIAIIAIIBHON
YCIYI'HM, a TakXe KOHCYJIbTUPOBAHHME 3asBUTENIEW WM HUX MPEACTaBUTEIEH O MOpsIKe
IIPEAOCTABICHNs MyHULIUITAIBHON yciyru B MDII;

2) mpueM 3ampoca U JOKYMEHTOB MPEJICTaBICHHBIX  3asABUTEIEM WJIH  €ro
IIPEACTABUTENIEM, B TOM YHUCJIE KOMIUIEKCHOTO 3aIIpocCa;

3) oOpaboTka 3ampoca U MPEJICTaBICHHBIX JOKYMEHTOB, B TOM YHCJIE€ KOMIUIEKCHOTO
3ampoca;

4) HampaBJIeHHE 3ampoca M JOKYMEHTOB, TMPEACTABICHHBIX 3asBUTENEM WIH €ro
IIPEACTABUTENEM, B AIMUHUCTPALIMIO;

5)Belmaya pe3ynbTaTa MPEAOCTaBICHHUS MYHHIMIAIBHOW ycayrd (B TOM 4YHCIe
JIOKYMEHTOB, MOJYYEHHBIX 110 pe3yjbTaTaM IPEJIOCTaBICHUS BCEX T'OCYJIAPCTBEHHBIX U (MJIM)
MYHUIIUNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce), yBEJOMJICHMS 00 OTKa3e B
npueMe JOKYMEHTOB WM yBEeIOMJIEHHUS 00 0TKa3e B IPEIOCTABIEHUU MYHUIIUNIAIBHON YCIYTH.

I'maBa 23. Tlpuem, peructpanius 3asBJI€HUS U JOKYMEHTOB, MPEJCTABICHHBIX 3asBUTEIIEM
WJIY €r0 MPEACTaBUTEIIEM

73. OcHOBaHUEM JUUIs HayaJla OCYLIECTBICHUS aIMUHUCTPAaTUBHON IPOLENYPHI ABISETCS
NOCTYIUIEHHE B aJMUHUCTPALMIO OT 3asBUTENS WM €ro NpeACTaBUTENS 3asBICHUS C
NPUIOKEHHBIMA JOKYMEHTaMH OJIHUM M3 CIOCOOOB, YKa3aHHBIX B IYHKTE 28 HACTOSILEro
aJMMHHUCTPATUBHOTO PETJaMeHTa.

74.1lpuem 3asBiIeHMS M JOKYMEHTOB OT 3asBUTENd WIM €ro IpeACTaBUTENs
OCYIIECTBJISIETCSl B aJIMUHUCTPALIMK IO MPEABAPUTENIBHON 3alUCH, KOTOpas MPOU3BOAMUTCS IO
TeneoHy, yKazaHHOMY Ha O(UUIMAIBHOM caiiTe aJMHHHUCTPAlUH, JHUOO TNpH JHUYHOM
oOpallleHnH 3asBUTENS WK €0 MPEJCTaBUTENS B aIMUHUCTPALIMIO.

75. IlocTynuBuiee B aJMHUHUCTPALMIO 3asBJIEHUE W JOKYMEHTHl, B TOM YHCIE B
AIIEKTPOHHON (opMe, PEruCTPUPYETCS JOKHOCTHBIM JIUI[OM aMHUHHUCTPAIH, OTBETCTBEHHBIM
32 TNpUeM U PETUCTpalMIO JOKYMEHTOB, B JKypHajle perucTpaluud oOpamieHuid 3a
MPEIOCTaBIEHUEM MYHULIUIIATbHON yCIYTH.

Cpok perucTtpanuy npeaCcTaBICHHbIX B aJIMUHUCTPALIMIO 3asBJICHUS U TOKYMEHTOB IIPH
HENOCPEJICTBEHHOM OOpallleHUH 3asBUTENsl WIA €ro MpeACTaBUTENS B aIMUHUCTPALUMIO HE
JIOJDKEH TPEBBINIATH 15 MUHYT, IPpU HAIpaBJIEHUU JOKYMEHTOB 4YE€PE3 OpraHU3alMy MOYTOBOMN
CBSI3M WJIH B AJIEKTPOHHON (hopme - oauH pabouuii IeHb CO JHS MOJIyYEHHUs aJIMUHUCTpaluei
YKa3aHHBIX JJOKYMEHTOB.

76. JIOMKHOCTHOE JIMIIO aJIMUHUCTPALMM, OTBETCTBEHHOE 3a NPHEM M PETUCTPALUIO
JOKYMEHTOB, IPOCMATPUBAET IOCTYNMBIINE JOKYMEHTBI, IPOBEPSAET HMX LEIOCTHOCTh U



KOMIUIEKTHOCTh, YCTAHABJIMBAET HAJIWYME WIM OTCYTCTBHE OCHOBAaHUM, INPEAYCMOTPEHHBIX
MYHKTOM 34 HacTOsIIIero aiMUHUCTPATUBHOIO PErJIaMEHTa, HE MO3/IHee IBYX pabouux THEH co
JTHS TIOJTyYEHUS 3asBJICHUS U JOKYMEHTOB.

77. B citydae MOCTYIUICHHSI 3asBJICHUS, TIOAMUCAHHOTO YCUJICHHON KBaJU(DUIIMPOBAHHON
AJIEKTPOHHOM IMOAINUCHIO, TOJKHOCTHBIM JIMLIOM aJAMUHHMCTPALMU, OTBETCTBEHHBIM 3a IIPUEM U
PErUCTpallUI0 JOKYMEHTOB, B XOJA€ IPOBEPKH, NPEAYCMOTPEHHOW IYHKTOM 76 HACTOAILErO
aJMHHHMCTPATUBHOIO perjaMeHTa, IPOBOJUTCS IPOBEPKAa JEHCTBUTENBHOCTH YCHUIECHHOMU
KBaJIM(DULMPOBAHHOMN 3JIEKTPOHHOM MOJIHICH, C UCIIOIB30BaHNEM KOTOPOM MOAINKCAH 3alpoc, Ha
coOnroficHre TpeOOBaHMA, MPETYCMOTPEHHBIX IMYHKTOM 69 HACTOSIIET0 aIMUHUCTPATUBHOTO
periiaMeHra.

78. IlpoBepka yCHJICHHOW KBATU(DHUIIMPOBAHHONW JJICKTPOHHOW TMOAIMMCH  MOXKET
OCYLIECTBIISATECA  JIOJDKHOCTHBIM — JIMIIOM ~ aJIMUHUCTPALIMM, OTBETCTBEHHBIM 32 IIPUEM U
PETUCTPAaLMI0  JOKYMEHTOB, CaMOCTOSITEIIBHO C HCIOJIB30BAHUEM HMEIOIIMXCA CPEACTB
AIIEKTPOHHOW MOJIMUCH WIH CPEACTB HH(GOPMALMOHHONW CUCTEMBI TOJIOBHOTO YI0CTOBEPSIOLIETO
IIEHTpa, KOTOpas BXOJUT B COCTaB HH(PACTPYKTyphl, oOecreuynBaromeil HH()pOpMaImoHHO-
TEXHOJIOTHYECKOE B3aUMOACHCTBHE NEHCTBYIOMNX HH(POPMAIIMOHHBIX CHUCTEM, HCIOJIb3YEMBIX
JUTSL IPEIOCTABIICHHS TOCYJAPCTBEHHBIX YCIYT U MYHUIIUIAIBHBIX YCIYT B AJIEKTPOHHON (hopMme.

[TpoBepka NEHCTBUTENBHOCTH YCHJIEHHON KBAJIM(DUIMPOBAHHON 3JEKTPOHHOW MOIIUCH
TaKXKE€ MOXKET OCYHIECTBISTECA C HCIIOJIB30BAHUEM CPEICTB HH(POPMALMOHHOW CHCTEMBI
AKKPEJAUTOBAHHOTO YAOCTOBEPSIOIIETO LICHTPA.

79.B cnyuyae BbIABIEHUS B IPEICTABICHHBIX JOKYMEHTaX XOTS Obl OJHOrO U3
OCHOBaHUH, MPEIYCMOTPEHHBIX MYHKTOM 34 HACTOSILEr0 aJIMHUHHUCTPATUBHOIO pPErJIaMEHTa,
JOJKHOCTHOE JIMIO aJIMUHUCTPALIMN, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALIUIO IOKYMEHTOB, HE
MO3/IHEE CPOKA, MPEAYCMOTPEHHOTO IIYHKTOM 76 HACTOSLIEr0 aJIMUHUCTPATUBHOTO PETJIaMEHTa,
IPUHUMAET pelleHue 00 OTKa3e B NpUeMe JOKYMEHTOB U IOATOTABIMBACT YBEJAOMIIEHHE 00
OTKa3e B IpUEME JOKYMEHTOB C YKa3aHMEM OCHOBAaHMI OTKa3a B IpHEME JTOKYMEHTOB M
oOecrnieunBaeT ero NoANMUCaHUE I1aBOW aAMUHHUCTPALIUH.

80. B ciydae oTka3a B mpHueMe JOKYMEHTOB, MOJAHHBIX IMyTeM JIMYHOTO OOpaIleHus,
JOJKHOCTHOE JIMIO aJAMMHHUCTPAIMM, OTBETCTBEHHOE 3a MPUEM M PErHCTpalMIo TOKYMEHTOB, B
TEYEeHUEe Tpex pabouyMx JHEeW co JHS NOJIY4YEHHs 3asBJIEHUS U JOKYMEHTOB HalpaBiseT
3asIBUTEIII0 WM €T0 MPEJICTaBUTENI0 YBEAOMIIEHHE 00 OTKa3e B MpHUEME JIOKYMEHTOB MOYTOBBIM
OTIIPAaBJI€HUEM IO IOYTOBOMY aJpecy, YyKa3aHHOMY B 3asBJIEHUH, JMOO MO OOpalleHUro
3asiBUTEJIS WM €T0 MPEICTaBUTEINSI BpydaeT ero JINYHO.

B cnydae oTkaza B mpuemMe JOKyMEHTOB, IOJaHHBIX YEPE3 OPraHU3alUN TOYTOBOMU CBS3H,
JOJIKHOCTHOE JIMIO aJIMUHUCTPALIMU, OTBETCTBEHHOE 3a IIPUEM M PETUCTPALUIO TOKYMEHTOB, HE
Ho3/Hee Tpex pabouyux JHEW co JHS TNOJY4eHHUs 3asBlIEHHs M JOKyMEHTOB HalpaBlisieT
3asIBUTENII0 WJIM €ro MpeACTAaBUTENI0 IOYTOBBIM OTIPABICHUEM YBEJIOMIIEHHE 00 OTKasze B
IIpreMe JOKYMEHTOB 10 TIOYTOBOMY aJpecy, YKa3aHHOMY B 3asIBJICHUM.

B cnyuae oTka3za B mpueme JOKyMEHTOB, ITOIAHHBIX Yepe3 JInYHbINA kaOuHeT Ha [lopTare,
JOJKHOCTHOE JIMIO aJIMUHUCTPALINN, OTBETCTBEHHOE 3a IPUEM M PETUCTPALIUIO TOKYMEHTOB, HE
no3aHee Tpex pabouux JHEH co JHS TMOJIydeHHs 3asBICHHUS U JIOKyMEHTOB HaIlpaBisieT
3asBUTENIO WIM €ro MPEJCTaBUTENO0 YBEJOMIIEHHE 00 OTKa3e B IPHEME JTOKYMEHTOB B JIMUHBIH
kabunet Ha [lopTaue.

B caywae oTkaza B npueMe [OKYMEHTOB, IIOJaHHBIX IIyTEM HAIpaBJICHUS Ha
opUIMaNbHBIM  aJpec  SJIEKTPOHHOM  MOYTHl  aAMUHUCTpPALUU, JIOJDKHOCTHOE  JIMIIO
aIMMHHCTpAIMM, OTBETCTBEHHOE 3a IPHUEM M PETUCTPALMIO JOKYMEHTOB, HE IO3/HEE TpeEX
pabounx JHEH co AHS TOJy4YeHHs 3asBIEHUS U JOKYMEHTOB HAaIpaBisieT YyBeJOMJIEHHE 00
OTKa3€ B IPUEME JOKYMEHTOB I10 a/IpECy IEKTPOHHON NOUTHI, yKa3aHHOMY B 3asBJICHUHU.

B caydae oTkasza B mpueme JTOKYMEHTOB, NOJaHHBIX depe3 MOIL, nomkHOCTHOE JHIIO
aMMHMCTpAIMKM, OTBETCTBEHHOE 3a IPHUEM U PETUCTPALMIO JAOKYMEHTOB, HE IO3JHEE TPEX
pabounx JIHEW co JHS MOJY4YeHMs 3asBJIEHUS M JOKYMEHTOB HampaBisieT (Bbigaer) B MOI]
yBeJloMJIeHHe 00 OTKaze B Mpueme JO0KyMeHTOB. He mosgHee pabouero JHs, CIEYIOLIETO 3a



JTHEM IOCTYIUIEHHS yKa3aHHOro yBenomuieHus, M®IL] HanpasisieT (BblOAeT) 3aBUTENIO UIH €TI0
MPEJICTAaBUTEINIO YBEAOMIIEHHE 00 OTKa3€e B IpHUeMe TOKYMEHTOB.

81.Ilpu oOTCYTCTBUM B MPEACTABICHHBIX 3asiBUTEIEM WM €ro IpPeICTaBUTEIEM
JOKYMEHTaX OCHOBAaHUW, IPELYCMOTPEHHBIX MYHKTOM 34 HACTOAILIEro aJIMUHHCTPAaTUBHOIO
periJamMeHTa, JOJDKHOCTHOE JIMLO aJAMHHHUCTpAlMM, OTBETCTBEHHOE 3a IIPUEM M PErHCTPALUIO
JOKYMEHTOB, HE TIO3JHEE CpOKa, MPEIyCMOTPEHHOIO IyYHKTOM 76  HacTosLIEero
aJMMHMCTPAaTUBHOIO  perjlaMeHTa, IepelJacT NpPEACTaBICHHbIE 3asBUTEIEM WIH  €ro
MPEACTABUTENEM JIOKYMEHTBl JIOJDKHOCTHOMY JIMIY aJMHMHHUCTPALlMM, OTBETCTBEHHOMY 3a
IIPEIOCTABIEHUE MYHUIIMIIAIBHON YCIIYTH.

82. Pe3ynbratOM aJIMHHUCTPATUBHOW HPOLEAYPHl SBISETCA IMPUEM MPEICTABICHHBIX
3asiBUTEJIEM WIH €ro IpPEJICTaBUTENIEM JOKYMEHTOB M HUX Ieperaya JI0JDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a MPEJOCTaBICHHE MYHUILIUIAIBLHOW YCIYTH, JIUOO HAMpaBlIEHUE 3asBUTEIIO
WIN €T0 MPEJICTABUTENIO YBEIOMICHHS 00 OTKa3e B MpHEMe JIOKyMEHTOB.

83. Cnocobom (ukcanuu pe3ynbTata aJIMUHUCTPATUBHOM MPOLEAYpHl  SBISETCS
perucTpanyst 10JKHOCTHBIM JIMLOM aJIMUHUCTPALIMH, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALIUIO
JOKYMEHTOB, (akTa TmepeJadyd MPeACTAaBICHHBIX JOKYMEHTOB JOJKHOCTHOMY  JIMILY
aJMMHHMCTpAIMM, OTBETCTBEHHOMY 3a NPEJOCTABJIEHUE MYHUIMNAIBHON YyCiIyru, Ju0o
yBeIOMJICHHSI 00 OTKa3e B MpUEMe MPEJCTaBICHHBIX JOKYMEHTOB B JKypHaje pPerucTpaiuu
oOpailieHui 3a Ipe10CTaBIEHUEM MYHULIMIIAIIBHON YCIIYTH.

I'naBa 24. IIpunsTue peuieHus 0 IPUHATUHN 3asBJIECHUS K PACCMOTPEHUIO WM pelIeHus 00
OTKa3e B [IPEJOCTaBICHUN MyHULIUIIAIILHON yCIyTH

84. OcHoBaHMEM I Hadala aJMHUHHUCTPATHUBHOM IPOLIELYpBl SBJISAETCS IOJy4EHHUE
JOJIKHOCTHBIM JIMIIOM aJMUHHUCTpPALlMH, OTBETCTBEHHBIM 3a IPEIOCTABICHUE MYHULIUIAIbHON
YCIIYTH, 3asBJICHUS U MPEACTABIECHHBIX 3asIBUTEIEM WM €r0 MPeJICTABUTENIEM JOKYMEHTOB.

85. JIOJDKHOCTHOE  JIMLIO  aJAMUHUCTpAllMM, OTBETCTBEHHOE 3a  IIPEJOCTaBICHUE
MYHUIUNAIBHON YCIIyTH, B TedeHue 1 (ogHoro) pabouero JHS CO JAHS PETHCTpallUU 3asBICHUS
OCYIIIECTBIISIET IPOBEPKY 3asABJICHUS U MPEICTABICHHBIX 3asBUTEIEM WU €rO IMPEJICTaBUTEIEM
JOKYMEHTOB Ha HaJM4YM€ OCHOBAHMM, YCTAaHOBJIEHHBIX B IIyHKTe 38 HACTOAILIETO
aJMMUHHUCTPATUBHOTO PETJaMeHTa.

86. B cnyuae ycTaHOBJIIEHHA B XOJ€ TPOBEPKH, INPEAYCMOTPEHHOW ITyHKTOM &5
HACTOALIETO  aJMUHUCTPATUBHOIO perjlaMeHTa, HaJiuuyus OCHOBAaHUS JJs OTKa3a B
IPEIOCTABIEHUM MYHULMINAIBHONW  yCIYrdM, YKa3aHHOIO B IyHKTe 38 HAcTOSIIEro
aJMMUHHMCTPATUBHOTO DETJIAMEHTA, JOJKHOCTHOE JIMIIO aJIMUHUCTPALMM, OTBETCTBEHHOE 3a
Ipe0CTaBlIeHNe MYHHIMIIATbHOM YCIIyTH, IPUHUMAET pelieHre 00 OTKasze B MpeloCTaBICHUN
MYHUIIMIIAJIBHOW YCIYTH, MOcie 4ero B TedyeHue | (oaHoro) pabodero AHS MOATOTABIMBAET
NUCbMEHHOE yBeZOMIIEHHE 00 OTKa3e B MPEJOCTaBIECHUN MYHUIIUIAIBHON YCIYTH € YKa3aHHEM
IIPUYMH OTKa3a U 00€CIeYMBAET €ro MOANKUCaHuE TJIaBOM aJMUHUCTPALIUH.

B ciydae ycraHOBIIEHHS B XOZ€ IPOBEPKHU, NIPEAYCMOTPEHHOW ITYHKTOM 85 HACTOSIILETO
aJMUHHCTPATUBHOTO pPErjaMeHTa, OTCYTCTBHSI OCHOBaHHUS JJisi OTKa3za B IPEIOCTaBICHUU
MYHHULIMIIAJIBHOW YCIYI'M, YKa3aHHOTO B IyHKTe 38 HacCTOSILEro aJMHUHUCTPATUBHOIO
periaMeHTa, JOJDKHOCTHOE JIMLO aJMUHUCTPAllMM, OTBETCTBEHHOE 3a IIPEIOCTaBJICHUE
MYHULIMIIAJIbHOW YCIIYTH, IPUHUMAET PEIICHUE O MIPUHATHU 3asBIEHUS K PACCMOTPEHUIO, O YEM
JIeNIaeT 3alluCh Ha 3asBJICHUU M B JKypHaJIe PEruCTpalluy OOpalleHuil 3a IpeJoCTaBIEHUEM
MYHULIMNIAJIBHON yCIIyTH

87. Pe3ynbTatOM aAMUHUCTPAaTUBHON MpPOLEAYPHl SBISAETCA PEIICHHE O MPUHATHH
3asBJICHHUS] K PACCMOTPEHHIO MM YBEJAOMIIEHHE 00 OTKa3ze B MPEOCTaBICHUH MYyHULUIAIbLHON
YCITyTH.

88. Criocobom (ukcanuu pe3yapraTa aIMUHUCTPATUBHOM MPOLIEAYPHI SIBJISETCS 3alHUCh B
JKypHaJIe perucTpaluy oOpalieHui 3a MpeaoCTaBICHUEM MYHHMIMIIAIBHOW YCIYTU O MPUHATUU
3adBJICHUS] K PAaCCMOTPEHHUIO WJIM MHCbMEHHOE yBeJOMJIeHHE 00 OTKa3e B INpeJ0CTaBICHUU



MYHUIUTIAIBHON YCIYyTH.
I'maBa 25. [loaroroBka BBIMUCKHA U3 ITOXO3IUCTBEHHBIX KHUT

89. OcHoBaHMEM i1 Hauyajda aJMHUHUCTPATUBHOW IPOLEAYpHl SBISETCS HPUHSITHE
JIOJDKHOCTHBIM JIMLIOM aJMMHUCTPALMH, OTBETCTBEHHBIM 3a IPEJOCTaBIEHUE MYHULMIAIbHON
YCIIyTU, PElIEHHUs] O NPHUHATHM 3a8BJICHUS K PACCMOTPEHHUIO B COOTBETCTBUU C ITYHKTOM 86
HACTOSILEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

90. IomKHOCTHOE ~ JMIIO  AJIMUHUCTPALlMM, OTBETCTBEHHOE 3a IIPEIOCTaBIICHUE
MYHULMNAIBHON YCIIyTH, B TedeHue 1 (oxHOro) pabodero AHsS €O JHS NMPHUHATUS PELICHUS O
IOPUHATUM 3asBJIEHUS K PACCMOTPEHHIO OCYIIECTBISET IOMCK CBEIEHUM, 3alpaliiBacMbIX
3asBUTEJIEM B 3as8BJICHUM, U IOArOTABIMBAET COOTBETCTBYIOUIYIO BBIIHMCKY (BBIIUCKH) M3
MOXO035CTBEHHBIX KHUT B IBYX IK3EMILIApax.

91. Beimucka M3 KHUTM MOXET COCTaBJIATbCA B MPOU3BOJIBHOM (Qopme (Hampumep, 1O
dopMe OTHEeNbHBIX JMCTOB KHHWTH, WIM IO pasfenaMm (MOoApaszenaM), WM 10 KOHKPETHBIM
MyHKTaM KHUTH).

92.Ilocne mOArOTOBKM BBIMMCKM (BBIIMCOK), yKa3aHHOW (yka3aHHbIX) B IyHKTe 91
HACTOSILEro  aJAMHUHUCTPATMBHOIO  pPEMVIAMEHTa, JOJDKHOCTHOE JIMIO  AJAMMHUCTPALMH,
OTBETCTBEHHOE 3a IPEIOCTABIEHUE MYHUIIMIIAJIBLHOW YCIYTH, B T€YEHUE OJHOr0 paboyero IHs
CO JIHS UX IOATOTOBKH MOJMMUCHIBAET KaXbIi 3K3EMIUIAP BBIMTUCKHU (BBIIMCOK), 0OeCIIeunBaeT
UX MOANKCAHUE TJIaBOM aJMUHUCTPALIUH.

Beinucka u3 KHUIM B (pOpMe 3JIEKTPOHHOIO JOKYMEHTa MOANMCHIBAECTCS YCUIIEHHOU
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHOM IOJMUCHIO [VIaBbl aAMUHUCTPALUU WM YHOJHOMOYEHHBIM
UM JIOJIKHOCTHBIM JIMLIOM.

B cnyuae HeBO3MOXXHOCTH (POPMHUPOBAHUS BBIMUCKU W3 KHUTH B (OPME IIEKTPOHHOTO
JIOKYMEHTA BBIINHUCKA U3 KHUTM Ha OyMa)KHOM HOCHUTEJIE COCTaBIsIeTCs B IBYX 3k3eMiusipax. O0a
9K3EMIUIsIpa SBISIOTCA IOJIMHHBIMM, TOANMCHIBAIOTCS IJIaBOM  aJAMMHHUCTpAllMM  WIU
YIOJHOMOYEHHBIM MM JOJDKHOCTHBIM JIMIIOM M 3aBEPSIOTCS I€YaTbIO OpraHa MECTHOTO
camoympaBiieHus ¢ uzoopaxkenunem ['ocynapctBennoro repoa Poccuiickoit @enepanun (ganee -
OTTHCK TI€YaTH).

B cnydae korga BhIHCKa M3J0KE€HA HA HECKOJIBKMX JIUCTaX, OHM JIOJDKHBI OBITh
OPOIIUTHl U MPOHYMEPOBaHbI. 3alUCh O KOJIMYECTBE MPOUIMTHIX JHUCTOB (Hampumep: «Bcero
IPOUINTO, MPOHYMEPOBAHO U CKPEIUIEHO IeYaThio JECATh JIMCTOB)») 3aBEPSAETCS IMOANUCHIO
JOJKHOCTHOTO JIMIAa U OTTUCKOM IEYaTH.

Beimmcka Beinaerca rnase JIIIX wim nnomy wneny JIIIX no nmpeassBieHnn JOKyMEHTA,
YZIOCTOBEPSIOLIETO JINYHOCTD, IO JIMYHYIO MTOATHNCH.

Jlata m BpeMs NpenOCTaBJIEHUS BBINUCKM W3 KHWUTH, JaHHbIE JIOJDKHOCTHOTO JIUIIA,
IPEJOCTABUBILEIO BBIMMCKY M3 KHHMIM, a TaKXe JIMIA, IMOJIyYUBIIETO BBINUCKY W3 KHUIH,
MOJIJIEXKAT YYETy B OpraHe MECTHOIo caMoyIpaBieHus. BTopoii sK3eMIuisip 10JKeH XpaHUThCS B
OpraHe MEeCTHOTO CaMOYIIPaBJICHHUS.

93. Pe3ynpTaTOM aJIMUHUCTPATUBHON MpPOLEAYpHl SBISETCS BBIMUCKA (BBIIUCKU) U3
MOXO0351ICTBEHHBIX KHUT.

94. CnocoboM (uxcanuu pe3yiabTara aJIMUHUCTPATUBHON MpPOLEAYpHl SBIISETCS
MOJMCAHUE TJ1aBOI aJMUHHUCTPALIUH BBIITMCKH (BBITUCOK) U3 MOXO3IHCTBEHHBIX KHUT.

I'masa 26. HanpaBneHHe (BBI,[[aLIa) 3asABUTCIIIO UJIN €TO IMMPEACTABUTCIIIO BBIIIUCKU U3
MMOXO03SMCTBECHHBIX KHUT HITH YBCAOMIICHUA 00 oTKa3e B MpeaoCTaBJICHUN MYHPIHI/IHaHBHOfl

yCIIyTu

95. OcHOBaHHEM I Hadalia aI[MHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA IMMOAINMCAHUC
TIIaBOMU AAMUHUCTpAllUU BBIITUCKU (BLIHI/ICOK) W3 MOXO3IMCTBEHHBIX KHUT WA NHUCHBMEHHOTO
YBCAOMIICHHUC 00 oTKaze B IpeaOCTaBJICHUN MYHHHHHaHBHOﬁ yCIayru.



96. JIomKHOCTHOE JUIO0 AAMUHHCTpPAILMM, OTBETCTBEHHOE 3a HAIpaBieHUE (BbLAAUY)
3asIBUTEII0 WM €ro MPEACTABUTENI0 PE3YJIbTaTa MYHULMNAIBHOW YCIYI'M, B T€YEHHE OJHOTO
pabouero AHS €O JHA NOANMCAHUS TIJIaBOW aJMHUHUCTPALIMU BBIMMCKH (BBIIHMCOK) U3
MOXO03UCTBEHHBIX KHUT HANPABISET 3asBUTENI0 WU €r0 MPEICTABUTENIO BBHIMHUCKY (BBIIHCKH)
U3 IIOXO3SMCTBEHHBIX KHUI IIOYTOBBIM OTIIPABJIEHHEM IO IIOYTOBOMY aApeECy, yKa3aHHOMY B
3asBJIEHUH, JINOO MO OOPAIICHUIO 3asBUTEISI UJTH €T0 MPEICTABUTEINS - Bpy4aeT ee (MX) JIMYHO.

VYBenomsienue 00 OTKa3e B MPEAOCTABICHUM MYHUIUIAIBHOW YCIYIH HAaIrpaBlseTCs
3asIBUTENIO WA €0 MPEACTABUTENIO JOJKHOCTHBIM JIUIOM aJMUHUCTPALMU, OTBETCTBEHHBIM 32
Bbllauy (HalpaBJICHHE) 3asBUTENIO WM €ro IPEeACTaBUTEII0 pe3yJibTaTa MYHHUIMIAIbHOMN
YCIIyTH, MOYTOBBIM OTIPABICHHUEM I10 MOYTOBOMY apecy, YKazaHHOMY B 3asiBJICHHH, JINOO IO
0OpaIIeHUIO 3asIBUTENSI WM €T0 MPEJCTABUTEIIS BPYYaeT €ro JIMYHO B TEUEHUE OAHOTO pabovero
JTHEH CO JIHSI €ro MOJIMCAHUS I1aBOM aIMUHUCTPALIUH.

B cinyuae mopmaum 3asBiIeHHA B OJEKTPOHHOW (opMme yBenoMJeHHE 00 OTKa3e B
MPEIOCTABICHUU MYHULIUIIAILHON YCIIYTH HAIIPaBIISIETCS B DJIEKTPOHHOI (hopMe 3asiBUTEIIO UIIH
€ro IMPEACTABUTENI0 JOJDKHOCTHBIM JIMIIOM aJIMUHHUCTPALMH, OTBETCTBEHHBIM 3a BbIAAUY
(HampaBiieHHE) 3asgBUTENIO0 WU €ro MpPeICTaBUTEN0 pe3ysibTaTa MYHUIIMIAIbHOW YCIYTH, MO
aJipecy AJIEKTPOHHOMN MOYTHI 3asSBUTENSI WM €r0 MPEACTaBUTENS 00 B €ro JTMYHBIA KaOMHET Ha
[Toprane B TeueHHe OHOTO pabOYEro JHS CO JTHS €ro MOIMUCAHUS II1aBOW aIMUHHUCTPAIIIH.

B cnyuae, ecnum 3asgBieHue npencraBisiaoch yepe3 MOL[  gomKHOCTHOE JIHLIO
aJMUHHCTpPAINK, OTBETCTBEHHOE 3a HAIMpaBJeHHE (BbIIauy) 3asiBUTEIIO WU €r0 MPEICTaBUTEIIO
pe3ysbTata MyHUIMIAIbHON YCIyTd, HAampaBise€T BBIIUCKY (BBINMCKH) U3 MOXO3SHCTBEHHBIX
KHUT WIH YBEAOMJICHHE 00 OTKa3e B MPEIOCTAaBICHWU MYHUIIUIAIHLHOW YCIYTH B TEUYCHHE
OJIHOTO paboyero IHsS CO JHS WX TOJNUCAaHUS TIaBOW aamuHucTpanuu B MOL[ mis Beimaun
3aSBUTEII0 WM €ro MPEACTABUTENI0 JMYHO IPU YCIOBUM MNPEIbSABICHUS JOKYMEHTA,
YAOCTOBEPSIOLIETO JINYHOCTD.

Brimucka u3 kHUrM B (popMe SJIEKTPOHHOTO JOKYMEHTa MPEAOCTaBISETCS B JIMYHOM
kabunere Ha [loprame B ciydae, ecnu 3asBICHHE HANpPaBICHHO B JJIEKTPOHHOH (opme ¢
ucnonb3oBanueM EpanHoro moptanma. B ocranbHBIX cioydasx BBIUCKAa M3 KHUTH B (hopme
AJIIEKTPOHHOI'0 JOKYMEHTA PacnedarslBACTCs U HAIIPABJISAETCS 3aKa3HBIM IMMCbMOM Ha IOYTOBBII
aapec rinasbl JIIIX nnn uHoro unena JIITX, yka3aHHbIi B 3asBi€HUH, MO0 NepeaeTcs IriiaBe
JIIIX nnu naomy wieny JIIIX no npeabsBieHUN TOKYMEHTA, YAOCTOBEPSIOUIETO JIMYHOCTb, MO/
JUYHYIO TIOJIHUCH.

97.1lpu NUYHOM TMOJYYEHUM BBIMUCKU (BBIMHMCOK) U3 IMOXO3AWCTBEHHBIX KHUT WU
yBEJIOMJICHHsI 00 OTKa3e B MPEJOCTABICHUMM MYHUIUMNAIBHONW YCIYT'M 3asBUTENb WIH €ro
MPEJICTAaBUTENIb PACIHCHIBACTCSI B UX MOJIYYEHHM B JKypHaJle PETUCTpaluy oOpalleHui 3a
IIPEIOCTABICHUEM MYHULIUIIAIIBHON YCIIYTH.

98. Pe3ynpTaTOM agMUHUCTPATUBHOM NpOLEAypbl SBISETCS HampaBiieHue (BblIava)
3agBUTENI0O WJIH €ro MpPeJICTABUTENIO BBIMUCKU (BBIMHUCOK) M3 IMOXO3SHCTBEHHBIX KHUT WU
YBEOMJIEHHSI 00 OTKa3€e B MIPEIOCTABICHUN MYHUIIUTIAIbHOW YCIYTH.

99. Cniocobom  ¢ukcanuu pesyibTara aJAMUHUCTPATHBHON MpoOLEAypbl SBISETCS
3aHECEHME JIOJHDKHOCTHBIM JIMIOM aJIMUHUCTPALIMHM, OTBETCTBEHHBIM 34 BbIAUy 3asBUTEIIO WU
€ro MpeJICTaBUTENIO Pe3yJibTaTa MyHUIIUNAIBHON YCIYTH, B JKypHaJle perucTpanu oOpaieHnit
3a MPeNOoCTaBICHUEM MYHUIIMNAIbHOM YCIYTM OTMETKH O HalpaBieHHU (BblJaye) BBITUCKU
(BBIIIMCOK) U3 MOXO3SMCTBEHHBIX KHUT 3asBUTENIO WM €r0 MPEACTABUTENIO WM YBEIOMIICHUS
00 oTKa3e B IPeJ0CTaBICHUN MYHUIIUTIIAIILHOM YCIIYTH 3asiBUTEIIIO UITH €T0 MPEICTaBUTENIO.

['maBa 27. OcoOE€HHOCTH BBIMIOTHEHUS aIMUHUCTPATUBHBIX ercTBril B MDI]

100. [ns momydenust mHGOpMalMU IO BOIMPOCAM MPEAOCTaBICHHUS MYHHUIUIAIbHON
YCIYrH, O TOpAAKE MPEAOCTaBICHHUS TOCYIApPCTBEHHBIX U (MJIM) MYHUIUIAIBHBIX YCIYT
IIOCPEICTBOM KOMIUIEKCHOTO 3alpoca M O XOJ€ MPeJOCTaBICHUs MYHUIMNAIbHON yCIyru
3asBUTENb WIK €T0 NMpeICTaBUTENb BlipaBe ooparutbesi B ML,



101. Wndopmarus, ykazanHas B myHkTe 100 HacTosIero aaMHHHCTPATHBHOTO
pernamenTa, npenocraisiercs MO

1) npu nuvHOM OOpameHuH 3asBUTENS WIM ero npexacraButens B MOL[ wmm npu
noctymieHun obpamenuii B M®I] ¢ ucnonp3oBaHueM cpencTB Tele(OHHON CBs3H, uepe3
odurmansHenii cadt M®L B cetn «HTEpHETY,

2) ¢ UCHOJb30BaHUEM HH(POMATOB WM HHBIX MPOrpPaMMHO-AIIAPATHBIX KOMILJIEKCOB,
o0ecreynBamIUX JOCTyl K WH(POPMAMM O TOCYAAPCTBEHHBIX W (WJIM) MYHHLUNAIBHBIX
ycayrax, npeaocrtaisgembix B MOILI.

102. MOI] npenocraBiseT HHPOPMAITHIO:

1) mo oO1uM BOmpocaM MPeaO0CTaBICHUS MyHHIIMTAIBHBIX yeayr B MODII;

2) o BoOIIpocaM, yKa3aHHbIM B ITyHKTe 10 HacTOSIIEro aAMMHUCTPATUBHOIO PETJIAMEHTA;

3) 0 XxoJie pacCMOTPEHUS 3aIIpoca O IPEIOCTaBICHUU MYHUIIUTIAIBHOMN YCIIYTH;

4) 0 mopsiAKE MPENOCTaBICHUS TOCYJApPCTBEHHBIX U (MJIM) MYHHULIMIAIBHBIX YCIYyT
MIOCPEJICTBOM KOMILUIEKCHOTO 3aIIpOca, TOM YHCJIE:

a) UCUEPIIBIBAIOLINI TepeYeHb TIOCYAApCTBEHHBIX U (WIM) MYHULHMIANbHBIX YCIYT,
OpraHu3aIys MPeJoCTaBICHH KOTOPhIX He00X0IuMa 3asBUTEIIO;

0) ucyepnplBalOIIMN MEpeUYEeHb IOCYAAPCTBEHHBIX W (WJIM) MYHULMIAIBHBIX YCIYT, a
TaK)Ke YCIIYT, KOTOpPbIE SBISAIOTCS HEOOXOIUMBIMU M 00S3aTeIbHBIMU JUJIS MPEIOCTABIICHUS
rOCy/IapCTBEHHBIX U MYHUIUNAIBHBIX YCIYT M IPEJOCTABIAIOTCA OPraHU3alUsIMU, YKa3aHHBIMU
B yactu 2 ctathu 1 denepanbHoro 3akoHa ot 27 utoist 2010 roga Ne 210-d3 "O6 opranmuszanuu
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHULIUIIAIbHBIX YCIYyT", MOJy4YEeHHE KOTOPBIX TpeOyeTcs
JUISl TIPEIOCTABJIEHUSI TOCYAAPCTBEHHBIX M MYHUUMIIAIBHBIX YCIYI B paMKax KOMIUIEKCHOIO
3ampoca;

B) HCUEPIBIBAIOIIUN  TEpeueHb  JOKYMEHTOB, HEOOXOOUMBIX I  IMOJY4YCHHS
roCy/IapCTBEHHBIX U (MJIM) MyHULIUIIAJIbHBIX YCIYT HA OCHOBAaHUU KOMIUIEKCHOT'O 3aI1poca;

T) IepeueHb Pe3yNbTaTOB rOCYAAPCTBEHHBIX U (MJIM) MyHUIIUNAIBHBIX YCIIYT, BXOASIINX
B KOMIUJIEKCHBIN 3ampoc.

103. Ilpuem 3asgButeneil m ux npeacrasurencii B MPLl ocymecTBiaseTcs Kak IO
IpeBapUTENbHOM 3amucy, Tak U B MOpsAke "KUBOW" ouepenu NpU MOJYYEHUH TalloHA W3
TepMHHAJIa "DIeKTpoHHas ouepenp’ B 3ae oxxuganus MOIIL.

[IpenBaputenbHas 3anuch Ha pueM B M®I] ocymecTisieTcss mo Tene@oHy Uiu 4epe3
opunuansuelii caift MOL] B cetn "UnTepHet".

104. B cnyuyae mojaum 3asBieHus mnocpenctBoM MOI] (3a uckiroueHueM cirydas,
OpeayCMOTpEHHOro myHKTOM 107 HacTosIIero agMHUHMCTPATUBHOTO perjaMeHTa) paboTHHMK
M®II, oCylecTBIAIOMMUNA NOpHEM  JTOKYMEHTOB, MPEICTABICHHBIX JUISI  TOJYYEHUS
MYHUIIMIIAJIbHON YCIIyTH, BBIIIOJIHSET CIENYIOIINE NEHCTBUA:

1) onpenensieT mpeaAMET OOpaIleHHUs;

2) ycTaHaBIMBAaeT JIMYHOCTh 3asBUTENS WM JIMYHOCTH M IOJHOMOYMS  €ro
IpEJICTaBUTES;

3) npoBOAUT MPOBEPKY MPABUIBLHOCTH 3ar0JIHEHUs (POPMBI 3asBICHMS;

4) IpOBOAUT TMPOBEPKY IMOJHOTHl MaKeTa JOKYMEHTOB U COOTBETCTBUS JOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B MMyHKTE 31 HACTOSIIETO aIMUHUCTPATUBHOTO PErJIaMEHTa;

5) ocymiecTBisieT ~ CKaHUPOBaHME  MPEACTABIEHHBIX  JOKYMEHTOB,  (OpMHUpYET
NIEKTPOHHOE JEJI0 B aBTOMaTU3UpoBaHHOW cuctemMe MO®ILI, Bce MOKYMEHTBI KOTOpPOTO
CBSI3BIBAIOTCS €IUHBIM YHUKAJIbHBIM UICHTU(PUKALUOHHBIM KOJOM, MO3BOJIAIOIIUM YCTaHOBUTH
NPUHAIIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asIBUTEIIO M BULy OOpalIeHHs 3a MyHUITUIIATbHON
YCIYroM U 3aBEpAET JICKTPOHHOE JEJI0 CBOEH 3JIEKTPOHHON MOANHUCHIO;

6) HampaBIAET MAKET JOKYMEHTOB B aIMUHUCTPALINIO:

a) B 2JIEKTPOHHOM BHJE (B COCTaBE MAaKETOB 3JEKTPOHHBIX J€NI) - B JCHb OOpalieHUs
3asBUTENS UM ero npeacrasuresns B MOLJ;

0) Ha OyMaXHBIX HOCHUTENISIX - B Te€UeHHWE 2 paldoumx JHEH, CIeAYIOIUX 3a JTHEM
oOpamieHus 3asBUTENS WiM ero npeacraButens B M®LI, mocpencTBOM KypbepcKOW CBSI3U C



COCTaBJICHUEM ONHCH IepeJaBaeMbIX TOKYMEHTOB (eciau pabounii nenp MO, ciaenyromuii 3a
THEM oOpalleHusi 3asBUTENsl WM ero mpeacrasurenss B MOL, spisercs HepabouuMm HEM
aJIMAHUCTpPAIIMH, TO THEM OKOHYAHUS CpPOKa Mepeaay JOKYMEHTOB CUMTAETCsl BTOpol pabounit
JeHb aJMUHHUCTPAINH, CIEAYIOUIMI 3a JHEM OOpalleHHs 3asgBUTENS WM €ro MpelCTaBUTENs B
MOL)).

105. B cinydae ecnu mpu mpHeMe JOKYMEHTOB OT 3asBUTENSI WM €ro MpelCTaBUTEINS
pabotHuk MO®IL] BbISBIAET HECOOTBETCTBHS JOKYMEHTa (IOKYMEHTOB) TpEOOBaHMSM,
yKa3aHHBIM B TyHKTE 31 HACTOSIIET0 aJIMUHHCTPATHBHOTO perjiaMeHTa, paboTHHK MOI]
OTpa’kaeT Ha KOMUHU (KOMHUSIX) TOKYMEHTA (JIOKYMEHTOB) BBISIBIICHHBIE HECOOTBETCTBUS, KOTOPHIE
3aBepsieT MOANUCHIO U nieyaThio M®PL] unu mraMnom, coaepsKauM CBEACHUS O HAUMEHOBAaHUU
MOII.

106. Ilo oxonyaHnuu mnpuemMa IOKyMeHTOB paboTHHK M®PI[ odopmiser pacnucky B
nonydyenun MOPL] gokymeHToB, KoTopas odopmisercss B Tpex dk3emiuisipax. Ilepsblit
SK3EMILISP BBIIACTCS 3asBUTEIIO WIH €0 MPEACTABUTENI0, BTOPOU - octaercss B MO, Tperwii -
BMECTE C KOMIIJIEKTOM JIOKYMEHTOB IIEPEJAETCS B aIMUHUCTPALIUIO.

Kaxxaplii sK3eMIIsip pacnucku moAmnuchiBaeTcss padotHukoM MO®I u 3asBuTENneM wiu
€ro IpeJCTaBUTEIIEM.

107. Tlpu opraHuzanuu MpeIOCTaBICHUS TOCYIAPCTBEHHBIX U (WUJIM) MYHUIIUNAIbHBIX
YCIIYT B paMKaxX KOMILJIEKCHOTO 3arpoca padoTHuk M®I] B xo/1e B3aMOIEHCTBHS C 3asBUTEIIEM
WM €T0 MPEICTAaBUTENIEM BHITIOIHSET CIEAYIONUE AeUCTBUS:

1) ycraHaBaMBaeT JIMYHOCTh 3asBUTENS WIM JIMYHOCTH M IMOJHOMOYHS  €ro
MPEJICTAaBUTEIS,

2) ompenenser coObITHE, 00YCIOBHUBIIEE OOpALICHUE 3asIBUTEIIS WU €TI0 MPEJICTaBUTEIS,
nepeyeHb TOCYJApCTBEHHBIX W (WJIM) MYHUIUOANBHBIX YCIYT, HEOOXOJUMBIX 3asBUTEIIO,
KOTOpbIE MOTYT OBITh OOBEIUHEHBI OIHUM (HECKOJIBKHUMH) COOBITHEM (COOBITHSIMU),
B3aMMOCBS3aHbl WM HET MEXKIY COOOM;

3) bopmupyer rmnepedeHb HEOOXOIUMBIX 3asBUTENI0 TOCYAAPCTBEHHBIX U  (WUJIN)
MYHULIMIIAJIBHBIX YCIIYT, IPENOCTABIIIEMBIX HA OCHOBAaHUHU KOMIUIEKCHOTO 3aIIpOca;

4) onpenenser MOCIEN0BAaTEIbHOCTh IPENOCTABICHNUs TOCYJAapCTBEHHBIX M (WIN)
MYHHULIMIIAJIBHBIX YCIYTr, HAJIW4KME ''mapaulelapHBIX" M '"TOCIENOBAaTENbHBIX" YCIyr, HAJIAYUE
(oTCyTCTBHE) X B3aMMOCBS3H U HHGYOPMUPYET 00 ITOM 3aABUTENS WIN €r0 NPeICTaBUTENS;

5)B COOTBETCTBUM C HOPMAaTHBHBIMM TIPAaBOBBIMH aKTaMM, peETyIUPYIOIIUMHU
IIPEIOCTaBIEHNE HEOOXOJUMBIX 3asBUTEIIO FOCYAAPCTBEHHBIX U (MJIM) MYHUIMIAIBHBIX YCIYT
(B TOM 4yMcie aJIMUHHCTPATUBHBIX PETJIAMEHTOB IMPEIOCTaBJIECHUS T'OCYJapCTBEHHBIX U (WJIN)
MYHUIIMNIAJIBHBIX YCIYT), OIpeAenseT NpeleibHble CPOKH MPEIOCTaBICHUS OTAENbHBIX
rOCYJapCTBEHHBIX U (MJIM) MYHUIMIAIbHBIX YCIYT U OOIIMN CPOK BBIMOJHEHUS KOMILJIEKCHOTO
3ampoca co JIHS ero npuemMa;

6) opMupyeT mepeueHb JOKYMEHTOB, HEOOXOAMMBIX i  oOpaiieHus 3a
roCy/1apCTBEHHBIMU U (MJIM) MYHUIMIAIBHBIMU YCIyraMH B paMKax KOMILJIEKCHOTO 3ampoca, U
UHPOPMHpPYET 00 STOM 3asBUTENS HIIM €ro MPEJCTABUTEINS C YKa3aHUEM Ha JIOKYMEHTHI;

7) yBeloMJII€T 3asBHUTENS WJIM €ro NpeACTaBUTENE O BO3MOXHOW HE0OXOIUMOCTH
JMYHOTO YYacTHS B OTAEIBHBIX MpOLEAYpax MpH MPEIOCTaBIECHUH TOCYIAPCTBEHHBIX U (MJIM)
MYHUIIMNIAJIBHBIX YCIYT (B Cllydae eciy yKazaHHOE MPEeayCMOTPEHO HOPMAaTUBHBIMH MPAaBOBBIMU
aKTaMM, pEryJupyIOIIMMH MpPEJOCTaBIeHNEe KOHKPETHBIX TOCYNAapCTBEHHBIX M (WJIH)
MYHHUITUTIATBHBIX YCIIYT).

8) nHpopMUpYET 3asgBUTENST MIM €ro MPeACTaBUTENs] O TOM, YTO Pe3yJbTaThl
MPEIOCTABIEHUSI TOCYJapPCTBEHHBIX U (MJIM) MYHHUIMIIAIBHBIX YCIYT B paMKax KOMILJIEKCHOTO
3ampoca BO3MOXKHO MOJY4YUTh MCKIouMTeNbHO B MODI[ (B cinydae ecnu  yka3aHHOE
MPEeyCMOTPEHO HOPMATHBHBIMU IPABOBBIMU aKTaMM, PETYIHPYIOIIMMH MPEIOCTaBIEHUE
KOHKPETHBIX TOCYAAPCTBEHHBIX U (MJIM) MyHUIIUTIAIBHBIX YCIYT);

9) unbopMupyeT 3agBUTENS WM €ro MpeJICTaBUTENI O BO3MOXHOCTU IMOJIYYUTh
pe3ysbTaThl MPEIOCTABICHUSI OTJCNIBHBIX T'OCYAAPCTBEHHBIX M (MJIM) MYHULUNAIBHBIX YCIYT,



yKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, 0 OKOHYAHHUs OOIIEro CpoKa €ro BBIMOJHEHHS (10 Mepe
IOCTYIUIEHUSI pe3yJbTaTOB OT OPraHOB, NPEOCTABIAIOUIMX TIOCYJapCTBEHHbIE U (WIM)
MYHULIMIIAJIbHBIE YCIYTU) WIH BCE PE3YJbTaThl NPEAOCTABICHUS TOCYAAPCTBEHHBIX U (WJIN)
MYHHULIMIIAJIBHBIX YCIIYT, YKA3aHHBIX B KOMIUIEKCHOM 3aIIpoce, OJJHOBPEMEHHO;

10) yBenomisieT 3asBUTENs WU €r0 IPEACTABUTENS O TOM, YTO OH HMMEET IIpPaBo
oOparutbcst B M®DIL[ ¢ 3asBneHHeM O MPEKpaLIeHUH MPEJOCTaBICHUS KOHKPETHON
roCy/1apCTBEHHOU U (WJIM) MYHUIIMIIAIBHOM yCIyru (OT3bIBOM) B paMKaxX KOMILIEKCHOTO 3apoca
B Cllydae, €CJIA HOPMAaTHBHBIMU IIPAaBOBBIMH AKTaMM, PETYIMPYIOLIMMH IIPEJOCTABICHUE
YKa3aHHOHN roCy/lapCTBEHHOW M (MJIM) MYHULIMIAIBHON YCIIYTH, NPEAYCMOTPEHA BO3MOXKHOCTh
HaIpaBJIEHUs] COOTBETCTBYIOLIETO 3asBICHUS (OT3bIBA).

11) bopmupyer u pacnedaTsiBaeT ISl 3asIBUTENS WM €T0 MPEACTaBUTENST KOMIUIEKCHBIN
3a1poc, npuMepHasi popMa KOTOpPOro yTBepikJeHa Mpuka3zoM MunskoHompasButus Poccuu or
21 maprta 2018 roga Ne 137 "O6 yTBepKIeHUHN MPUMEPHOU (HOPMBI 3ampoca 0 MPEI0CTaBICHUU
HECKOJIbKUX TOCYAAPCTBEHHBIX M (WJIM) MYHULMIAIBHBIX YCIYyr B MHOTO(YHKIMOHAJIBbHBIX
LEHTpaxX IPEIOCTaBICHUS NOCYJAapCTBEHHBIX U MYHULUIAIBHBIX YCIYI W IOPSAIKAa XpaHEHUs
COOTBETCTBYIOIIMX 3aIpOCOB";

12) npuHumaer y 3asgBUTENsS WIM €ro NPEICTaBUTENs KOMIUIEKCHBIM 3ampoc H
JIOKYMEHTHI U mepesaeT ero pabotHuky M®LI, oTBeTcTBeHHOMY 3a ()OPMHPOBAHUE 3AIPOCOB O
IIPEIOCTABJIEHUU TOCYAAPCTBEHHBIX M (WJIM) MYHULUNAIBHBIX YCIYyT HAa OCHOBE CBEJCHUH,
YKa3aHHBIX B KOMIIJIEKCHOM 3aIllpOCe U IPUJIAraeMbIX K HEMy JOKYMEHTax.

108. PabotHuk M®LI, oTBeTCTBEHHBIN 3a (POPMUPOBAHHE 3AIPOCOB O MPEAOCTABICHUU
rOCYyJapCTBEHHbIX W (WJIM) MYHMLUOAIBHBIX YCIYT Ha OCHOBE CBEJCHHUH, YKa3aHHBIX B
KOMIIIEKCHOM 3aIIpOCe U IPWIAraeMbIX K HEMY JOKYMEHTaX:

1) OT uMEeHHM 3asABUTENS 3aMOJHSET 3apOC O MPEJOCTaBIEHUH KaXI0M rocy1apcTBEHHON
U (UJIM) MyHUIUIAIBHOM YCIIyTH, YKa3aHHOM B KOMIIJIEKCHOM 3aIlpoce;

2) IepeBOUT B NEKTPOHHYIO (HOPMY U CHUMAET KOMMHU C IOKYMEHTOB, IIPECTAaBICHHbBIX
3asiBUTEJIEM WJIM €ro IpPEACTaBUTEIEM, MOJIUCHIBAET UX U 3aBEpAET MEYaThlo (JIEKTPOHHOMN
HOJNKCHIO0) C YKa3aHWEM Ha YKa3aHHBIX Komusx HauMeHoBaHus M®LI, nomkHocTH paboTHUKA
MOII u gaThl UX U3TOTOBJICHUS,

3) HampaBiseT 3aMpochl O MPEIOCTABICHUN T'OCYAAPCTBEHHBIX U (MJIM) MYHUIMIAIbHBIX
yCIyr B TOCYJapCTBEHHbIE OpraHbl W (WIM) OpraHbl MECTHOTO CaMOYIpPaBIICHUS,
IPEOCTABIISAIONINE COOTBETCTBYIOIIME YCIYI'M, B CPOKM U cHoco0aMH, YyKa3aHHBIMH B
noanyHkre 6 nynkra 104 HacTosIIero aIMUHUCTPATUBHOTO PETJIaMEHTA.

109. B ciyyae mojauu 3assBUTENEM WIN €T0 MPeJICTABUTENEM 3asiBJICHUs 00 HCTIpaBIEHUH
TEXHUYECKOM OIMOKM, YyKazaHHOro B mnyHkTe 111 Hacrosimero aJIMHUHUCTPATHBHOIO
pernamenTa, mnocpeactBoM MO®IL], paGotHuk MOI[ ocymecTBiseT NpUeM YKa3aHHOTO
3asBJICHUS, OCYLIECTBISET CIEAYIOINE NEUCTBHS:

1) ycTaHaBIMBAET JIMYHOCTH 3asIBUTENS UM JIMYHOCTh €T0 MPEJCTaBUTENS;

2) ocylIecTBIsI€T CKAaHUPOBAHMUE 3asBIEHMSI 00 UCHPABIEHUU TEXHUYECKOW OMIMOKH U
IPUCBAaUBAET AIEKTPOHHOMY JJOKYMEHTY YHUKAJIbHBIM HACHTU(DHUKAIIMOHHBIN KOJ U 3aBepsieT ero
CBOEH JIEKTPOHHOM MOAMUCHIO;

3) HampaBinsieT 3asBieHHE 00 UCTIPABICHUU TEXHUYECKOH OIIMOKY B aIMUHUCTPALIUIO:

a) B 2JIEKTPOHHOM BHJIE - B JIEHb OOpallleHus 3asBUTENS WM ero npeacrasurens B MOII;

0) Ha OyMaXHOM HOCHUTENE - B TedeHHWe 2 pabouymx [OHEH, CICAYIONIMX 3a JTHEM
oOpaiieHusi 3asBUTENs] WM ero mpezacrasurens B MOLl, mocpencTBoM KypbepcKoil CBS3H C
COCTaBJIGHHEM OITMCH TNepeaaBaeMoro JoKyMmMeHTa (ecnu pabouuit nens MOLI, cremyrommii 3a
JTHEM OOpalleHus 3asBUTENS WiH ero mpeactaButesnst B MO, sBmsercs Hepabouum gHEM
aJIMUHUCTpAIMH, TO THEM OKOHYAHUS CPOKa Mepeaayy JOKYMEHTOB CUUTAETCsl BTOPOM pabounii
J€Hb aJMUHHUCTPAIMH, CIEAYIOUIUI 3a THEM OOpalleHUs 3asBUTENS WIM €ro MpeICTaBUTENs B
MOL).

110. Ilpu monmyuenun MODI] BeIMUCKU (BBITTUCOK) W3 TMOXO3AWCTBEHHBIX KHUT C
UCTIPaBJIEHHOW TeXHUYeCKOH omnokoi pabotHuk M®LI, oTBeTCTBEHHBIH 3a BbIIauy pe3yibTaTa



MYHUIIUTATBHON YCIYTH, COOOIIAET 3asiBUTENIO WK €T0 MPEACTABUTEIIO O MIPUHATOM pPEIICHUN
o TeneoHy C 3alMChl0 AaThl U BPEMEHM TEJIC(POHHOIO 3BOHKA WM IOCPEICTBOM CMC-
UHGOPMHUPOBAHUS WM JPYTUM BO3MOXKHBIM CIIOCOOOM, a TakKe OOecleYrBaeT BbIIAdY
yKa3aHHbIX JIOKYMEHTOB 3asBUTENII0 WM €ro IpeICTaBUTENI0 HE Mo3/1Hee pabodero maHs,
CJIEYIOLLErO 3a JIHEM IMOCTYIUIEHHS] COOTBETCTBYIOIIMX JOKYMEHTOB B MDII.

[Tocne BbpIgauM BBINMCKHM (BBIIUMCOK) M3 IOXO3SMCTBEHHBIX KHHUI C MCIIPaBICHHON
TEXHUYECKOH OIIMOKON 3asBUTENIO WM €ro mpeacraButento pabornuk MOPL] mpousBoaut
COOTBETCTBYIOIIYIO OTMETKY B aBTOMAaTH3UPOBAHHOW HH(POpMaIMOHHON cucteme MOII.

['naBa 28. McnpaBienue JOMYIIEHHBIX OMEYaTOK U OMIMOOK B BbIIAHHBIX B pe3yibTaTe
MPEA0CTABICHUS] MYHULIMTTAIbHON YCIIYTH IOKYMEHTax

111. OcHoBaHueM AJi1 UCHPABJICHUS JOMYIICHHBIX OMEYaTOK U OLIMOOK B BBIJIAHHOW B
pe3ysbTaTe MPENOCTABICHUS MYHULUINAIBHOM YCIYTH BBIIMCKE W3 IOXO3SHCTBEHHBIX KHHI
(ranee - TexHuYecKass OIIMOKa) SBISETCS IIOJIyYEHHE aJMUHUCTpaluedl 3asBieHUd 00
UCIIPABJIEHUU TEXHUYECKON OUIMOKU OT 3asBUTEIIS MJIM €T0 MPEJCTABUTEIS.

112. 3asBienue 00 HCIpPABICHUM TEXHUYECKON OIIMOKU MOJAETCS 3asgBUTEIEM HIIH €ro
IPEJCTaBUTENIEM B aIMUHUCTPALIMIO OJHUM M3 COCOOOB, YKa3aHHBIM B IyHKTE 28 HACTOSILEro
aJMMUHHUCTPATUBHOTO PETJIaMEHTA.

113. 3asBienue o0 UCHPaBICHUN TEXHUYECKON OIIMOKU PETUCTPUPYETCS TOHKHOCTHBIM
JUIOM aJMUHHCTpALMM, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALUIO JIOKYMEHTOB, B IOpPSIKE,
YCTaHOBJICHHOM TIJaBod 18 HacTosero aJiMHUHHUCTPATUBHOIO peErjlaMeHTa, W HaIpaBIIAeTCs
JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a IPEAO0CTAaBIECHNE MYHULIUIIAIBHOMN YCIIYTH.

114. JlomKHOCTHOE JMLO aJAMHHUCTPALMM, OTBETCTBEHHOE 3a IPEJOCTaBICHUE
MYHUIIUTIATBHON YCIIYTH, B T€UEHHE OJHOTO pabodero AHS CO JIHS PErHCTPAlUU 3asBJICHUS 00
UCIPABJICHUU TEXHUYECKON OIIMOKM HpOBEpseT IOCTYNHMBIIEE 3asBICHHE 00 HCIpPaBICHUU
TEXHUUYECKOHN OIIMOKM Ha MpeIMET HaJluuus TEXHUYECKON OMMOKMU B BBIIAHHOM B pE3yJbTaTe
IIPEIOCTABIECHUSI MYHULMNAIBHON YCIYTH JOKYMEHTE W IPUHUMAET OJHO U CIEAYIOLIUX
peLeHuI:

1) 00 ucnpaBneHUN TEXHUYECKON OLTUOKY;

2) 00 OTCYTCTBUU TEXHUYECKOU OITHOKHU.

115. KpurepueM npuHATHA pELIEHUS, YKa3aHHOro B IHyHKTe 114 Hacrosmero
aJMMHHUCTPATUBHOTO PETJIAMEHTA, SIBJISETCS HaJUM4Me ONeYaTKu W (UIM) OIIMOKU B BBIIAHHOM
3asIBUTEIIIO WM €T0 NPEACTABUTENI0 JOKYMEHTE, SIBIAIOIIEMCS PE3yJIbTaTOM IPENOCTaBICHUS
MYHULIMTIAJIbHOW YCIIYTH.

116. B ciny4yae npuHsTHA pelIeHUs], YKa3aHHOrO B NOoANyHKTe 1 myHkra 114 HacTosimero
aJMHHHUCTPATUBHOTO DETJIAMEHTA, JOJDKHOCTHOE JMIIO0 aJMHUHHUCTPALMM, OTBETCTBEHHOE 3a
IIPEIOCTABIEHNE MYHUIMIAIBHON YCIYI'M, IMOATOTABIMBAET BBIIUCKY U3 IOXO3AHCTBEHHBIX
KHHUT C HUCIIPABIEHHON TEXHUYECKOW OIIMOKON B MOPSAKE, TPEAYCMOTPEHHOM IyHKTamu 90-92
HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

117. B ciryyae npuHATHA pelIeHus, YKa3aHHOTO B MOANYHKTE 2 myHKTa 114 HacTosmero
aMMHHMCTPAaTUBHOIO DETJIAMEHTA, JOJDKHOCTHOE JIMIIO aJMHUHUCTPALMH, OTBETCTBEHHOE 3a
MIPEIOCTAaBIEHNE MYHUIIUTIAIBHON YCIYrH, TOTOBUT YBEJOMJIEHHUE 00 OTCYTCTBUU TEXHHUYECKOM
OIMOKK B BBIIAaHHOM B pE3yJbTaTe MNPEAOCTABICHUS MYHUIMMIAIBHON YCIYr'H JOKYMEHTE,
oOecrieunBaeT ero MoJAMMcaHue IJ1aBoi aJMUHUCTPAINH, TIOCe Yero HEMEIJIEHHO MepeaaeT ero
JOJDKHOCTHOMY JIMILY aAMUHHUCTPALMH, OTBETCTBEHHOMY 3a HalpaBJieHUE (BbIAAdy) 3asSBUTEIIO
WM €T0 MPEICTaBUTEINIO Pe3yJIbTaTa MyHUIIUTIAIBHON YCITYTH.

118. JloKHOCTHOE JUII0 aJMHHMCTPALMU, OTBETCTBEHHOE 3a HalpaBiieHHE (BbIIAuy)
3asBUTENI0 WM €ro IMPEACTABUTENI0 pe3y/ibTaTa MYHHIMIAIBHOM YCIyTH, B T€YEHHE OJHOIO
pabouero AHA CO JHS MOINMCAHUS IVIABOM aJIMUHHCTPALIUU OJHOTO M3 JOKYMEHTOB, YKa3aHHBIX
B nmyHKTe 116 mnm 117 HacTosmero agMMHACTPATUBHOIO PErVIAMEHTA, HANPABIIAET YKa3aHHBIN
JOKYMEHT 3asBUTENI0 WIM €ro IpEeACTABUTENI0 IIOYTOBBIM OTIPABIECHUEM II0 IOYTOBOMY



ajipecy, yKa3aHHOMY B 3asiBIICHHMH 00 MCIPaBJICHUH TEXHHUYECKOW OMMOKH MO0 1Mo 0OpalieHuto
3asBUTENS WIH €r0 MPEICTaBUTENS - BpPY4aeT ero JIUYHO.

B cnyuae, ecnu 3asBieHHe 00 WCIpaBICHUH TEXHUYECKOW OMIMOKM MMOJIABAIOCH
3asgBUTENIEM WIHM ero mnpezacraBureneM uepe3 MOILI, To HOMKHOCTHOE JIMLO aJAMHHUCTPALIUU,
OTBETCTBEHHOE 3a Bblady (HAIpaBICHHUE) 3asBUTENIO pPE3yJbTaTa MYHULUNAIbHON YCIYTH, B
TE€YEHHE OJHOro paboyero IHS €O JAHS MOJNMUCAHHS TJIAaBOM aJAMHHHUCTpAIMM OJHOTO U3
JIOKYMEHTOB, yKa3aHHBIX B IMyHKTax 116 u 117 Hacrosero aiMUHUCTPaTUBHOIO perjaMeHTa,
HaIpaBJIsieT yKa3aHHbIA TOKyMeHT B M®DII.

119. Pe3ynbraTomM paccMOTpeHUs 3asBICHHS 00 HCIPABICHUHM TEXHUYECKOW ONTMOKHU B
BBIIAaHHOM B pe3yJIbTaTe MPeJ0CTaBICHUS MYHUIIUTIATBHON YCIYTH IOKYMEHTE SBIISETCS:

1) B cirydae HaaM4uusl TEXHUYECKOH OIMOKH B BBIJAHHOM B PE3yJbTaTe MPEIOCTABICHUS
MYHUILIUNIAJBHOW YCIYTU JIOKYMEHTE - BBIIUCKA W3 MOXO3SHCTBEHHBIX KHUT C HMCIPaBICHHOMN
TEXHUYECKOH OLIMOKOM;

2)B ciy4ae OTCYTCTBUSI TEXHHYECKOW OIIMOKM B BBIJAHHOM B pe3yibTare
NPEJOCTaBICHUS] MYHHUIMIAJIBHONH YCIyrd JOKYMEHTE - YBEIOMJIEHHE 00 OTCYTCTBHHU
TEXHUYECKON OMMOKH B BBIIAHHOM B PE3yJbTaTe MPEAOCTaBICHUS MYHHUIMIAIBLHOW YCIyrd
JIOKYMEHTE.

120. Crnocobom ¢ukcanuu pe3yiabTaTa pPacCMOTPEHHUs 3asBICHHUS 00 HCIpaBICHUU
TEXHUYECKOM OIMOKM SBJSAETCS 3aHECEHHE JOJDKHOCTHBIM JIMIIOM  aJMUHUCTPALIUH,
OTBETCTBEHHBIM 3a HampaBjeHHE (BblIauy) 3asBUTEII0 WIH €ro NpPeACTaBUTEN0 pe3yibTaTa
MYHULIMNIAJIBHOW yCIYrd, B JKypHaJleé perucrpauuu oOpalleHuil 3a MpefoCTaBICHUEM
MYHUILIUNIATBHOW YCIYTH OTMETKH O BbIJIaye BBIMUCKH (BBIIMHCOK) U3 MOXO3SMCTBEHHBIX KHUT C
MCIIPABJIEHHOM TEXHUYECKON OIIMOKOM 3asBUTENIO WM €r0 NMPEACTaBUTENI0 WM O HAIIPABJICHUU
YKa3aHHBIX BBITUCKU (BBITHUCOK) B MDLI.

PA3JIEJI IV. ®OPMbI KOHTPOJIA 3A ITPEJIOCTABJIEHUEM MYHULIMIIAJIbBHOM
YCIIVI'U

['naBa 29. ITopsiok OCyIIECTBICHUS TEKYIIIETO KOHTPOJISA 32 COOIIOJICHUEM U
MCTIOJTHEHUEM OTBETCTBEHHBIMU JOKHOCTHBIMU JIMIIAMHU TTOJIOKEHUN HACTOSIIETO
AIMUHHUCTPATUBHOT'O PETJIIAMCHTA U UHBIX HOPMATUBHBIX ITPABOBLIX aKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHHUIIMITATILHOM YCITYTH, a TAK)KE 32 TPUHITHEM MU PELIeHUI

121. Tekymwmii KOHTPOJIb 3a COOJIOJEHHEM TIOCJIEIOBATEIbHOCTH  JEWUCTBUH,
OTIPENICTICHHBIX aJIMUHUCTPATUBHBIMU TMPOIEAYpPAaMH TIO TPEIOCTABICHUI0O MYHUIIUMTATBHON
YCIYITM W TPUHATHEM PEHICHUH IOKHOCTHBIMHU JIMIIAMH aJIMUHHUCTPALMUA OCYUIECTBISAETCS
JIOJDKHOCTHBIMH JIMIIAMH aIMUHHUCTPALINH, HAJIEJICHHBIMH COOTBETCTBYIOIIUMH TTOJTHOMOYHUSMH,
MyTEM PACCMOTPEHUS OTYETOB JOJKHOCTHBIX JIUI[ AQAMUHUCTPAIMU, a TAKXKE PacCMOTPEHUs
JKao0 3asiBUTENEH WM UX TTPEICTaBUTEIICH.

122. OCcHOBHBIMHM 33Jja4aMH TEKYILIETO KOHTPOJIS SBJSIOTCS:

1) oOecnieueHre CBOEBPEMEHHOTO M KayeCTBEHHOI'O MPEJOCTaBICHHUS MYHHUIIMIAIbHON
YCIIYTH;

2) BbISIBJICHHE HApyLIEHUH B CpPOKaxX M KauecTBE MPEIOCTABIICHUS MYHHUIIMIIAIBLHOM
YCIIYTH;

3) BBISIBJICHWE W YCTPAaHEHHE NMPUYUH U YCIOBUH, CIIOCOOCTBYIOIIMX HEHAICKAIIEMY
MPEA0CTABICHUIO MYHUIIMTIAIIBHOU YCIIYTH;

4) mpuHSITHE MEp IO Ha/JIeKAIIEMY MTPEA0CTABICHUIO MyHUITUTIATHBHOU YCITYTH.

123. Texyiiuii KOHTPOJIb OCYILIECTBIISIETCS] HA IOCTOSIHHOM OCHOBE.

I'naBa 30. HOpHZ[OI( U IEPUOAUYIHOCTL OCYIICCTBJIICHHUSA IIJIAHOBBIX U BHCIJIAHOBBIX
IMPOBEPOK IMOJTHOTHI U KaUCCTBA MPEAOCTABIICHHUA MYHI/IIIPIHaHBHOfI YCIyru, B TOM YUCJIC IOPAI0K
n (I)OpMBI KOHTPOJIA 3a MOJIHOTOM M Ka4ue€CTBOM MpeaoCTaBIICHUS MYHHHHHaHBHOﬁ yciayru



124. KoHTpoab 3a MOMHOTOM U KAa4eCTBOM NPEAOCTABICHUS TOKHOCTHBIMU JTUIIAMH
AJIMUHHUCTPAIIMH MYHULIUIATHHON YCIIYTH OCYIIECTBISICTCS B (JOpMeE IJIAHOBBIX U BHETLIAHOBBIX
MIPOBEPOK.

125. TIlmaHoBbiE TIOBEpKH OCYIICCTBISIOTCS HA OCHOBAHMHM IUIAHOB  pPabOTHI
aJMUHUCTpAIlMU. BHEIJIaHOBBIE TMPOBEPKU  OCYIIECTBISAIOTCS IO  PEIICHWIO  TJIaBbI
aJIMUHHCTPAIMH B CBSI3U C NMPOBEPKON YCTPAHECHUS PAHEE BBISBICHHBIX HAPYIICHHH, a TAaKXKeE B
CiIy4ae ToJIy4eHHS )kasio0 Ha neicTBus (0e31eCTBUE) NTODKHOCTHBIX JIUIT a IMUHUCTPAIUH.

126. Kontposb 3a MOJMHOTOM M KaueCTBOM MPEJOCTaBIEHUS AOJKHOCTHBIMU JIMIIAMHU
aIMUHUCTPAIlMd MYHUIIMIAIBHONW YCIYTH OCYIIECTBISACTCS KOMHCCHEH I10 KOHTPOJIIO 3a
MOJIHOTOM M KayeCTBOM MPEJOCTABICHUS MYHUIIMNAIbHBIX YCIYT aIMUHUCTpAILlMU, COCTaB U
MOPSIIOK JIEATEIILHOCTH KOTOPOH yTBEPKIACTCS IIPABOBBIM aKTOM aJIMHUHUCTPAIIMH.

127. Cpox mnpoBeneHUs TpPOBEpKH M O(OpMIECHHS aKTa MpoBepkH cocTaBisieT 30
KaJICHIAPHBIX JHEW CcO JHS Hadaja MpoBepkH. JIHEM Hayanma TPOBEPKHM CUMUTACTCS JCHBb
MPUHSITHS PEIICHUS O Ha3HAUYCHUU TIPOBEPKH.

B cnydae mocrymuienus xanoObl Ha pelieHus, neicTBust (0e3neicTBUE) JOMKHOCTHBIX
JUI aAMUHUCTPAIIMKM TPU TPEIOCTABICHUA MYHUIUIIAIBLHON YCIYTH TJlaBa aJMUHUCTPAIUU B
HEJIAX OpraHU3alMK U MPOBEACHUS BHEIUIAHOBOW MPOBEPKH MPUHUMAET PEIICHUE O Ha3HAYCHUU
MPOBEPKU B TEUEHUE OJHOTO pabouero AHS CO JHS TOCTYIUJICHUs JaHHOHM KanoObl. Cpok
MPOBEJCHUS MPOBEPKH U OOPMIICHUS aKTa MPOBEPKU B YKa3aHHOM Cllydae yCTaHABIMBACTCS B
IpeJienax CpoKoB, ornpenenaeHHbIX ctaTbeil 112 denepanpHoro 3akona ot 27 urong 2010 rona
Ne 210-®3 "OO6 opranu3zanuy NpeAoCTaBICHUS TOCYIaPCTBEHHBIX M MYHUIIUTAIBHBIX yCIyr".

128. 1o pe3ynbpTaTraM IJIAHOBBIX W BHETUIAHOBBIX MPOBEPOK O(POPMIISIETCS aKT IPOBEPKH,
B KOTOPOM OMUCHIBAIOTCS BBISIBIICHHBIE HEJOCTATKHU M MPEAJIOKEHHUS M0 UX YCTPaHEHHUIO.

I'maBa 31. OTBETCTBEHHOCTH NOJKHOCTHBIX JIMI] aIMUHUCTPAIIH 32 PELICHUS U JCHCTBUS
(6e3aeiicTBUE), MPUHUMAEMbIE (OCYIIECTBIIIEMbIC) MU B X0]1€ TIPEAO0CTABICHUS
MYHULUIIAJIBHON yCIyTH

129. OO0s3aHHOCTD  COOMIONEHHUS TOJIOKEHUH  HACTOALIEr0  aJMHHUCTPATUBHOTO
periraMCHTa 3aKpCIyIdCTCA B JOJDKHOCTHBIX MHCTPYKIUAX JOJIPKHOCTHBIX JIMIT A AMUHUCTPAILHUHU.

130. IIpu BBISIBIEHMH HapyLIEHWH INpaB 3asBUTENICH WIM UX IPEICTAaBUTENEH B CBA3M C
HUCIIOJIHCHUEM  HACTOALICTO AIMHHUCTPATUBHOIO PCrilaMC€HTa BHHOBHBIC B HAPYIICHHUU
JOJDKHOCTHBIE JIMIA aAMMHHUCTpAlMM NPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHoAarenbCcTBOM Poccutickont denepanun.

I'naBa 32. [lonoxeHus, XapakTepu3yrolie TpeOoBaHus K MOPSJIKY U (popmMam KOHTPOJIS 3a
IIPEIOCTABIEHUEM MYHULIUIIATIBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI FPaXAaH, UX
00beAMHEHNU U OpTaHu3alul

131. KoHTpons 3a npeaocTaBlIeHNEM MYHUIIMIIAIBHONW YCIYTH CO CTOPOHBI TPaXAaH, UX
00BbEeIMHEHUH M OpraHu3alMi OCYLIECTBISETCA IMyTeM HH()OPMUPOBAHUS AIMHUHHUCTPALUU O
dakrax:

1) HapymieHHs TpaB M 3aKOHHBIX HHTEPECOB 3asBUTENIEH WM HX MPEACTaBUTENIEH
penieHnem, naeicTprem (0e3aecTBueM) aIMUHUCTPAIINH B €€ TOJDKHOCTHBIX JIHII;

2) HapyIIEHUs TOJIOKEHUH HACTOSILEr0 aJIMUHUCTPATHUBHOIO PErVIaMEHTa WM WHBIX
HOPMaTUBHBIX NPaBOBBIX aKkTOB Poccuiickoit ®depepanuu, ycTaHABIMBAIOMIUX TpeOOBaHUS K
IIPEIOCTABIICHUIO MYHUIIUIIAJIbHON YCIIyTH;

3) HEKOPPEKTHOTO MOBEAEHUS JOKHOCTHBIX JIMI aJMUHUCTPALH, HAPYILIEHUS MPaBUII
CIIy’K€OHOH 3TUKU MPH NMPETOCTABICHUN MYHUIIUIAIBHON YCIIyTH.

132. Unadopmanmio, ykazaHHyl0 B TyHKTe 131 HacTOSIIEro ajaMUHUCTPATHBHOTO
periaMeHTa, rpaxiane, ux o0beIUHEHUs] U OPTaHU3alMH MOTYT COOOLIUTH YCTHO MO Tenae(oHy



aIMUHHUCTPAINK, YKa3aHHOMY Ha O(UIMAIbHOM CalTe aJMUHUCTPAIMH, MUCHMEHHO, IMOJaB
oOpaillieHue 4yepe3 OpraHu3alMy MOYTOBOM CBA3M Ha aJpec aAMHHHCTpAIH, WA HalpaBUTh
AIIEKTPOHHOE OOpaIIeHHUE 10 aPECcy MIEKTPOHHON NOYTHI aIMHUHHUCTPALIUH.

133. KouTposib 3a TpeAOCTaBICHWEM MYHHUIIMIAIBHONW YCIYTHM OCYIIECTBISAETCS B
COOTBETCTBUU C JEHCTBYIOINUM 3aKOHOAATEIbCTBOM.

134. Cpok paccmoTpeHuss oOpaiieHUH CO CTOPOHBI TpaXkJaH, MX OOBEIWHEHUU U
opranusanuii cocrasiser 30 KaJeHAapHBIX JHEH C MOMEHTA UX PETUCTPALIUU.

JlHem peructpainuu odpalieHus sBisieTcs IeHb €ro MOCTYIJICHUS B aIMUHUCTPALIUIO (110
16.00 gacos). IIpu nocrymnenun odpamnienus mociie 16.00 yacoB ero perucrpamusi mpoUCXoIuT
CIIEYIOIUM PabOuUM JTHEM.

PA3JIEJT'V. [[OQYI[EBIijZ (BH]SJCYI[EBHLH‘/JI) IOPAIOK OBXAJIOBAHMA
PEINEHUN U JENCTBUU (BE3AENCTBUA) AAMUHUCTPALIMU JIMBO EE
MVYHULIUITAJIBHOI'O CIIVXXAIIEI'O, M®Ll, PABOTHUKA M®I]

I'naBa 33. udopmanus 11 3anHTEpEeCOBaHHBIX JIUI] 00 MX MpaBe Ha J0CyAeOHOE
(BHECYIEOHOE) 0OXKanoBaHue neicTBuii (O0e3aeiicTBrs) U (MITH) PeIICHUH, PUHSTHIX
(OCYILIECTBICHHBIX) B XOZI€ PEI0OCTaBICHHS MYHUIIMITAILHON YCIyTH

135. 3asBUTENs WM €0 MPEACTAaBUTENb BIIpPaBe MOJATh KanoOy Ha perieHue U (Hin)
neiictBue (0Oe3aeHCTBUE) aTMUHUCTpPAlMU JIMOO €€ MYHHIMIAIBLHOrO ciykamero, MO®IL],
pabotHrka MO®I] (manee - xxanoba).

136. 3asBuUTEND UM €O IPEICTABUTENIb MOXKET OOpaTUThCS C Kajao0oi, B TOM 4HCIIE B
CIEAYIOIINX CIIyYasx:

1) HapylieHHe CcpoKa perucTpaluu 3asBiICHHs O MPEJOCTABICHUU MYHMIMNAIbHOU
YCIIYTH, KOMIUIEKCHOTO 3a1poca;

2) HapyLIEHHUE CPOKa MPEIOCTaBICHNS MyHUIIUITAIbHON YCIIyTH;

3) TpeGoBaHMe y 3asBUTENS WM €ro MpeACTaBUTENs TOKYMEHTOB WK MH(OpMaIu 1100
OCYIIECTBJICHUS JEUCTBUMN, MPEJCTABICHNUE WIM OCYIIECTBIEHHUE KOTOPHIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMU akTamu Poccuiickoii denepanuy, HOPMaTUBHBIMHU IIPaBOBBIMU
akTaMu AJITaliCKOTO Kpas, HOpPMaTUBHBIMU IIPABOBBIMU aKTaMHM MYHHUIIMIIAJIBHOTO 00pa30BaHUs
JUISL IPEIOCTABIICHNS MyHULIMITAJIILHON YCITyTH;

4)oTka3 B NpuUeME€ JOKYMEHTOB, TMPEACTABIEHUE KOTOPHIX  IPEAYyCMOTPEHO
HOPMaTUBHBIMM IIpaBOBBIMU akTamu Poccuiickoii denepanyuy, HOPMaTUBHBIMHU IIPAaBOBBIMU
akTaMu AJITaliCKOTO Kpasi, HOpMaTUBHBIMU IIPABOBBIMU aKTaMHM MYHHUIIMIIAJIBHOTO 00pa30BaHUs
JUISl IPENOCTABIICHNUS MyHULIMIIAIIBHOM YCIIYTH, Y 3asiBUTEIIS WM €r0 MIPEICTaBUTEIS;

5) oTka3 B MpPEAOCTaBICHMM MYHULIUINAIBHOW YCIYrH IO OCHOBAHMSIM, KOTOpBIE HE
IPEIyCMOTPEHBI (eliepaibHbIMU 3aKOHaMU M TNPHUHATHIMM B COOTBETCTBUHM C HUMM HHBIMHU
HOPMAaTHBHBIMH IIpaBOBbIMM akTaMu Poccuiickoit @Penepanny, 3aKOHAaMH W HHBIMHU
HOPMAaTUBHBIMM IPaBOBBIMU aKTaMH AJTAalCKOro Kpas, HOPMAaTHBHBIMU IPAaBOBBIMHM aKTaMU
MYHUIIMIIAJILHOTO 00pa30BaHus;

6) 3aTpeboBaHKe IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IPABOBBIMU aKTaMH
Poccuiickoit  @enepanny, HOPMATHBHBIMM  IPAaBOBBIMH  aKTaMHM  AJITaliCKOro  Kpas,
HOPMAaTHBHBIMU IIPAaBOBBIMU aKTaMU MYHUIIMIIAJIBHOTO 00pa30BaHMUS;

7) oTKa3 aJAMHUHUCTPALMM, JOJDKHOCTHOTO JIMIa aJMHUHUCTpAllMM B  HUCHPaBICHUU
JIOMYIICHHBIX HMH OIEYaTOK M OHIMOOK B BBIJAHHBIX B pe3yJbTaTe MpeJoCTaBICHUS
MYHUILIMNIAJIBHOW yCIAYrd JIOKyMEHTax JUOO0 HapylleHHEe YCTAaHOBJIEHHOTO CpOKa TaKuX
UCIIPaBJICHUN;

8) HapylIeHne CpoKa WM MOPsAKa BbIIAYU JOKYMEHTOB IO pe3yjbTaTaM MpeJoCTaBICHUS
MYHULIMIIAJIbHON yCIIyTH;

9) npuoCTaHOBIIEHUE MPENOCTABICHUS MYHUIMIAIBHON YCIYI'M, €ClId OCHOBaHHS
IPUOCTAHOBIICHHSI HE IPEAYCMOTPEHBI (peiepanbHbIMU 3aKOHAMH M IPUHATHIMU B COOTBETCTBUU



C HUMH HMHBIMH HOPMAaTHBHBIMHU IIpaBOBbIMH akTamu Poccuiickonn ®Penepannu, 3aKOHAaMU U
UHBIMH HOPMaTHBHBIMHM IIPAaBOBBIMH aKTaMU AJTalCKOro Kpas, HOPMaTHUBHBIMH IIPABOBBIMU
aKTaMy MYHULIMIIAJIBHOIO 00pa3oBaHus;

10) TpeboBaHne y 3asgBUTENS MM €ro MpeACTaBUTENsl IpU  IPEJOCTaBICHUU
MYHUIIUTIAIBHON YCIYTH JOKYMEHTOB WM MH(POPMAIIUU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJUCh IPH [IEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUI TIPEIOCTaBJICHUS MYHHMLMIAIBHOW YCIyrd, Ju00 B MPEIOCTaBICHUH MYHUIIUIAIBHON
YCIYrH, 3a HCKJIIOYEHUEM CIIydyaeB, HPEJyCMOTPEHHbIX IMyHKTOM 4 wyactu 1 crareu 7
OenepanbHoro 3akoHa ot 27 utonsg 2010 roga Ne 210-®3 "OO6 opranuzanuu mperoCcTaBICHUS
roCyJapCTBEHHbBIX U MYHHUIIMIIAIBHBIX YCIyr".

137. B cinydasx, yka3aHHbIX B moanyHkTax 2, 5, 7, 9 u 10 mynkra 136 HacTosiero
aJIMUHUCTPATUBHOIO perjiaMeHTa, *ajobda MOXeT ObITh 10/laHa TOJIBKO Ha pelleHHe U (WIH)
neiictue (6e3aercTBIe) aAIMUHUCTPAIMN, MYHHLIUIIAIBHBIX CIYXAIUX aIMUHUCTPALHH.

138. PaccmoTpeHue :xajmo0bl OCYIIECTBISETCS B IOPAJKE U CPOKH, YCTAHOBJIEHHBIC
cratbeit 112 ®enepanbHoro 3akoHa ot 27 wurons 2010 roma Ne 210-®3 "OO6 opraHuzanmu
IPEJOCTaBIICHUS FOCYIapCTBEHHBIX U MYHUIMIIAIbHBIX yCIyT".

I'napa 34. OpFaHH FOCY,HapCTBeHHOﬁ BJIaCTH, OPraHbl MECTHOT'O CaAaMOYIIPABJICHUA,
OopraHu3alvi U YIIOJJHOMOYCHHBIC HA paCCMOTPCHHUC JKaJIOOBI JIM1a, KOTOPbIM MOXKET OBITh
HallpaBJICHA ’Kajt00a 3asiBUTENS HIIH €T0 MNpeaACTaBUTCIIS B ,Z[OCYI[C6HOM (BHGCYI[C6HOM) IopsAaKe

139. XKamoba Ha pemieHuss U AcHcTBUA (Oe31eHCTBHE) TJIaBbl aJMUHUCTPAIIMU T101aCTCS
rJ1aBe aJIMUHUCTPALIIH.

140. JKamoObl Ha pemeHus u JedcTBHS (Oe3MeWCTBHE) JOJDKHOCTHBIX JIMI H
MYHUIUTIATBHBIX CTYXKAIUX aIMUHUCTPALIMH ITOJACTCS TJIaBEe aIMUHUCTPALIUH.

141. XanoOwl Ha pemeHus W AcWcTBUs (Oe3nerictBue) padborHuka MOPI[ momarorcs
pykoBoauteinto 3roro M®II.

142. YKanoOwl Ha pemenus u neictBus (6e3aeiicreue) MOI] mogaroTcss B MUHUCTEPCTBO
HKOHOMHUYECKOTO pa3BUTHS AJNTAaWCKOro Kpas WM MHHHCTPY IKOHOMHUYECKOTO Pa3BUTHUS
AnTaiickoro kpas.

I'naBa 35. CriocoObl HHGOPMHUPOBAHUS 3asBUTENEH WM UX MIPEICTaBUTENEH O TOPSIIKE
M0/IaYM U PACCMOTPEHHUS KaJIoObl, B TOM YHCJIE C UCIIOJIb30BAHUEM E€AMHOIO IopTaa
rOCYJapCTBEHHbBIX U MyHULIMIAIBHBIX YCIYT (pyHKIHMIT)

143. Undopmanuio o MOpsAIKE MOAAYU M PACCMOTPEHUsS KaloObl 3asBUTEIb HIIHA €ro
MPEICTaBUTEID MOTYT MOJYYUTh:

1) Ha WHQPOPMAIIMOHHBIX CTEHJAX, pPACIHOJIOKEHHBIX B TMOMEHICHHUSX, 3aHUMAeMbIX
aIMHUHUCTpauuen, i B nomenieHusx MOILI;

2) Ha opuIMaTEHOM caiiTe aIMUHUCTpanuu, caiite MOII;

3) na I[loprae;

4) IMYHO Y MYHUIIUIIATHHOTO CITYXKAIlero aIMUHUCTpaIuy, y pabotHukoB M®II;

S) myrem oOpaineHusi 3asBUTENS WM €ro MpeACTaBUTENs B aamMuHucTparuio, MOI] c
UCTIONIb30BaHUEM CPEJICTB Tele(OHHOMN CBS3H;

6) myTemM oOpamieHus] 3asiBUTENS WM €0 MPEICTABUTENS Yepe3 OpraHu3aIlid MOYTOBOM
CBSI3H B aJIMUHUCTPALUIO;

7) 110 DIIEKTPOHHOM MOYTE aIMHUHUCTPAIIHH.

144. Tlpu oOpaiiieHNH 3assBUTENS WK €0 MPEICTABUTENS B aIMUHUCTPAIIUIO JIMYHO UITU C
WCIIOJIb30BAaHUEM CPEICTB Tele(OHHOW CBS3M, IO DJJICKTPOHHOM TOYTE aIMUHHUCTPAIIUU
uH(poOpMaIlisg O TOPSAAKE MOJaYd U PACCMOTPEHHUS >KAIOOBI MPENAOCTABISECTCS B TOPSIKE,
YCTaHOBJIEHHOM B MMyHKTax 12-14 HacTosmero aIMMHUCTPATUBHOIO PErJIAMEHTA.



I'naBa 36. [lepeueHb HOPMAaTUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOLUINX MOPAIOK
JoCyne0HOTo (BHECY1Ie0HOT0) 00KaIOBaHUs AeHCTBUH (O0e3aeiicTBYS) U (WIIH) PEIICHUH,
IIPUHATHIX (OCYIIECTBIEHHBIX) B X0/1€ IIPEIOCTABIECHUS MYHULIMIIAIBHON YCIIYTH

145. HopmaTuBHBIE TIPAaBOBBIC aKThl, PETYIUPYIOIME TMOPSAOK JOCYIeOHOTO
(BHecynmeOHOTO) oOOKajmoBaHUs JeWcTBHM (Oe3maeicTBUsA) W (WIM) pEIICHWH, NPUHITHIX
(OCYIIECTBIICHHBIX ) B XOI€ MPEIOCTABICHUS MyHHUIIUITAILHOW YCITYTH:

1) ®enepanbupiii 3akoH oT 27 wmrons 2010 roma Ne 210-d3 "OO opranu3anuu
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIyT".

146. Undopmarnus, conepkamiascs B HACTOSALIEM paszelie, MOIICKUT pa3MELICHUIO Ha
ITopraie.



IIpunoxenue

K aJMUHUCTPAaTUBHOMY PEIVIAMEHTY
NIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH
«Bbljaua BBIMMCKY U3 OXO35HCTBEHHBIX
KHHUI»

B

(VKa3zvleaemcs HAUMeHO8aHuUe
AOMUHUCPAYUY MYHUYUNATHEHO20 00PA306aHUS)

Or
(hamunus, ums 3aseumens (NOJHOCHbBIO),
npuU HATUYUYU OMYECME0 3as8umes (NOAHOCMbIO)
JIOKYMEHT, yJIOCTOBEPSIOMUN JIMYHOCTh
3asIBUTEIIS:

(8u0, cepus, Homep, KeM U K020d 8bl0aH)
MIPOKUBAIOLIETO I10 aApPeECy:

IMOYTOBBIN aapec:

KOHTaKTHBIN TenedoH
aJpeC IEKTPOHHOM MOYTHI

(npu Hanuuuu)

3ASIBJIEHHUE

[Ipomry npenocTaBuTh BBIMUCKY U3 TOXO35MCTBEHHBIX KHHUT O

(YKazvieaemcs nepeyens 61008 C8eOeHUll U3 NOXO3AUCMBEHHbIX KHUS, UHPOPMAYUSL O KOMOPIX
HeobX00UMa 3asasumento, - 0 3eMeIbHOM YHaAcmKe, CeNbCKOX03AUCMEEHHBIX HCUBGOMHBIX, NMUYAX, NYENaX,
CebCKOXO3AUCMBEHHOU MeXHUKe, 000pYO008aAHUU U MPAHCHOPMHBIX CPeOCMEax U (UNU) UHble C8e0eHUs. U3

NOXO35UCMEEHHBIX KHUR O TUYHOM NOOCOOHOM X0351icmee)

®dopmar npeaoCcCTaBICHUS BBIITUCKU: B ()OpPME JIEKTPOHHOTO JTOKYMEHTA UM Ha OyMa)KHOM
HOCUTETIE (HYIHCHOE NOOUEPKHYMB).

IIpunoxxenus:
1.
2.

20r.

(noonuce 3aseumenst uiu nPeoCmagumens
3as8umess)



